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Notice:

Thereader should take notice that while every effort is made to ensure the accur acy
of the information provided herein, the College of St. Joseph reserves the right to make
changes at any time without prior notice. The College provides the information herein
solely for the convenience of the reader and, to the extent permissible by law, expressly
disclaims any liability which may otherwise be incurred.

In accordance with Title VI of the Civil Rights Act of 1964, Title I X of the Higher
Education Amendmentsof 1972, Section 504 of theRehabilitation Act of 1973,and American
with Disabilities Act of 1990, the College does not discriminate on the basis of race, color,
age, sex, or disability in its admission policies or its education programs.
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Academic Calendar
Fall 2007 Semester

Full-time Student Tuition Due August 15

Freshmen Student Testing and Registration August 23-24

Freshmen Student Orientation August 23-26

First Day of Classes August 27

Last Day to Drop a Class* September 21

Columbus Holiday Weekend (no classes) October 5-8

Registration: Seniors November 8, 9

Registration: Juniors November 12, 13

Registration: Sophomores November 14, 15

Registration: Freshmen November 16, 19

Thanksgiving Holiday (no classes) November 20-23 (begins 4pm)

Last Day of Day Classes December 5

Final Examinations: Day classes December 6, 7, 10, 11

Final Examinations: Evening classes December 10, 11, 12, 13

Application for May 2008 Graduation Due December 14

Snow/Make-up Exam Days December 14, 15

Grades Due 72 hours after each final exam

Spring 2008 Semester

Full-time Student Tuition Due January 1

First Day of Classes January 14

Last Day to Drop a Class* February 8

President's Day Holiday (no classes) February 15-19

Spring Break (no classes) March 10-14

Feast of St. Joseph March 19

Founders Day March 19

Easter Holiday (no classes) March 21-24 (4pm**)

Registration: Seniors April 1

Registration: Juniors April 2,3

May 2008 Graduation Fee Due April 4

Registration: Sophomores April 4,7

Registration: Freshmen April 8,9

Last Day of Classes April 30

Final Examinations: Day classes May 1, 2,5, 6

Final Examinations: Evening classes April 30 May 1, 5, 6

Senior GradesDue May 7 by 4pm

Grades Due 72 hours after each final exam

Baccalaureate May 10 at 2:00 pm

Commencement May 11 at 1:00 pm
Summer 2008 Semester

First Session Begins May 19

Memorial Day Holiday (no classes) May 26

First Session Ends June 27

Second SessionBegins June 30

Fourth of July Holiday (no classes) July 4

Second Session Ends August 8

* Drop dates are for classes which meet during the regular semester. A class must be dropped by the
end of the fourth week, or the equivalent, to avoid academic penalty. For the drop date of a class which
does not meet during the regular semester, check the published course schedule or the outline of that
course.

** Classes starting at 4:00 pm or later will meet on March 24th.
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Under graduate Programs
Arts& Sciences
English
History
Liberal Sudies
Professional Sudiesin Health Sciences
Radiologic Technology

Business
Accounting
BusinessAdministration
M anagement
Organizational L eader ship
Radiologic Technology/M anagement
SportsManagement

Education
Elementary
Secondary Education in English or Social Sudies
Postbaccalaureate Teacher Certification in English and Social Sudies

Psychology & Human Services
Psychology
Alcohol and SubstanceAbuse Services
Child and Family Services
Community Development/Counseling
Human Services

Graduate Programs

Business
BusinessAdministration

Education
Elementary Education
General Education
Secondary Education in English or Social Sudies
Reading
Special Education

Psychology & Human Services
Certificatein Alcohol and Substance Abuse Services
Alcohol and SubstanceAbuse Counseling
Clinical Psychology
Clinical Mental Health Counseling
Community Counseling
School Counseling

Other Programs
L aw Enforecement CollegeTrack
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Introduction to the College

M essage from the President

Welcome to the College of St. Joseph. For fifty years, our faculty has been dedicated to the
advancement of students by providing ameaningful education that linkstheory to practice. To
beasuccessful student at the Collegeof St. Joseph, itisimportant for youto understand our unique
educational approach and the values that guide our academic community.

Our mission isto educate studentsin avery special way. Asa Catholic college community, we
believeintheimportance of theindividual and theneed for the educational processto nurturethe
development of the body, mind and soul. We are dedicated to provide each student with
meaningful and challenging opportunities for personal and professional growth.

To accomplish our purpose, we assess your strengths on an ongoing basis and offer continual
academic advisement to guideyou inthe achievement of your educational goals. Throughout the
process, we expose you to a comprehensive liberal arts curriculum and urge you to focus your
education by providing strong career-oriented training culminating with at least one internship
inthefield of your choice. Our desiredresultisaliberally educated individual with strong career
skills—just theright mix of knowledge and skillstolead to fulfilling employment and serviceto
the community upon graduation.

In addition, as part of our educational philosophy, we encourage you to participate in
extracurricular activitiesthat build individual character and promoteacooperative spirit. Many
studentsdevel op their leadership skill sthrough participationin student government. Othersplay
oneor moreof thevarioussportsofferedinour athletic program. Chorus, drama, and community
service programs also provide our students with diverse opportunities to grow.

Our hopeisthat our educational philosophy, the design of our programs, and the caring of our
staff will assist you in the achievement of your educational goals.

Frank G. Miglorie, Ed.D.
President

Correspondence

Correspondence should be addressed to the College officersindicated below and mailed to:
College of St. Joseph ~ 71 Clement Road ~ Rutland, VT 05701

AcademicDivisional Affairs Division Chairpersons
Academic Matters VP of Academic Affairs
Academic Records & Transcripts Registrar

Admissions/Catal ogs Director of Admissions
Alumni Affairs Director of Development
Athletics Athletic Director

Business Transactions/Financial Aid Business Manager

Campus Ministry Campus Minister

Career Services Director of Career Services
Genera College Matters President

Graduate School Division Chairpersons
Library Librarian

Special Services Director of Project Success
Student Services Director of Student Services
Veteran Affairs Student Financial Services Coordinator

Officehours: Monday - Friday, 8 a.m. to4:30 p.m.
Telephone: (802) 773-5900 or Toll free: (877) 270-9998
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The Mission
The College of St. Joseph is an independent Catholic college that educates men and
women of variedfaithsand backgroundsfor livesof continuing personal and professional
growth, intellectual development, and service to the community.

Tofulfill itsmission, the College:

* offers student-centered undergraduate and graduate programs guided by
Christian values that blend theory and practice and prepare students for careers
of vital importance to society;

* offers a holistic student development program that fosters personal leadership,
civic responsibility, service to the community; and

* employs highly qualified administrators, faculty, and staff who support the
continuous improvement of the college’s programs and services.

Adopted by the Board of Trustees of the College of St. Joseph 1/28/85; Revised 7/05.

Fulfilling Our Mission As A Catholic College

The Catholic character of CSJ shapes and is shaped by every aspect of college life
including student affairs, faculty, administration and staff activities, and curricular and
co-curricular programs. Composed of membersof variousfaiths, thecollegecommunity
acknowledgesthe challengeto servethe needs of the Church and society and recognizes
itsroletoprovideaforumfor dial oguebetweenthegospel and secular culture. TheCollege
iscalled upontoteach andlearn, and in so doing, toinfluencethelarger society of which
it isapart. In addition, the College strives to create an atmosphere that fosters the
development of personal spirituality. Standards of moral and ethical behavior are
integrated into the body of knowledge conveyed to students. Finally, the College
community pursuesacommon dedicationto thetruth, acommon vision of thedignity of
the human person, and is characterized by mutual respect, sincere dialogue, freedom of
conscience, and protection of the rights of individuals.

The Collegefulfillsitsmission asa Catholic college by providing:
* Coursesreflecting Catholic traditions, themes, and culture.
* Opportunitiesfor prayer, liturgical celebrations, and religious symbols.
» Engagement of itsconstituentsin lives of service, campusministry, and activities
that produce a positive impact on the life of the community.

Certification and Accreditation

The Collegeof St. Josephisaccredited by the New England Association of Schoolsand
Colleges, Inc. Inaddition, all of the College’ steacher training programsare certified by
the State of Vermont Department of Education; and the clinical psychology programis
approved by the Council of Applied Master's Programsin Psychology and recognized
by the Board of Psychological Examinersof Vermont.

For further information regarding the College's accreditation, please contact: New
England Association of Schools and Colleges, 209 Burlington Road, Bedford, MA
01730, http://www.neasc.org. For further information regarding the College's programs
that arelicensed, please contact: State of Vermont Department of Education, 120 State
Street, Montpelier, VT 05620, http://www.state.vt.us/educ; Council of Applied Master’s
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Programsin Psychology, http://www.camppsite.org; Board of Psychological Examin-
ersof Vermont, Office of Professional Regulation, 29 Terrace Street, Drawer 09, Mont-
pelier, VT 05609-1106, http://vtprofessionals.org/oprl/psychologists.

The College of St. Joseph supports the efforts of secondary school officials and
governing bodies to have their schools achieve regional accredited status to provide
reliable assurance of the quality of the educational preparation of its applicants for
admission.

Admissions

At the College of St. Joseph, we evaluate applicants on the basis of their academic
potential for success in our college community. Each applicant is considered as an
individual with unique capabilities and achievements. There is no one particular
requirement, but rather a gathering of information that best describes each applicant.

Guidelines

I n determining whether an applicant qualifiesfor admission, the AdmissionsCommittee
considerscourses, grades, | ettersof recommendation, SAT or ACT scoresand, although
not required but strongly recommended, the SAT Il Writing Test, extracurricular activi-
ties, aswell asother factorsthat the Collegeconsidersrelevant. A G.P.A. of 2.50r higher
is used for admission into an education major due to licensure requirements. The
Admissions Committee looks for individuals possessing personal, social, moral and
scholarly qualitiesthat enable them to make apositive contribution to the quality of life
on campus.

Campus Visit
In addition to these guidelines, the campus visit is a very significant part of the
Admissions process. The campus visit provides personal contact that contributesin a
valuable way to the decision of the Admissions Committee. The campus visit also
provides an excellent opportunity to determine if the College of St. Joseph is the
appropriateacademic settingfor you. CampusvisitsareavailableM onday through Friday
or Saturday by appointment. Pleasecontact the AdmissionsOfficeto scheduleyour visit:

AdmissionsOffice

Collegeof St. Joseph

71Clement Road
Rutland, Vermont 05701-3899
(802) 773-5900, ext. 3205 or toll free (877) 270-9998
admissions@cg .edu

General Admission Procedures

TheCollegeof St. Josephhasarollingadmissionpolicy. Althoughthereisnoapplication
deadline, students should apply asearly aspossibleto reservetheir spot. Studentswho
wishto apply for financial aid are reminded that the deadlinein many statesfor filing a
needs analysis document, the Free Application for Federal Student Aid (FAFSA), is
March 1.

The applicant should submit the following to the Admissions Office:
1. A completed application form with essay;
2. Two letters of recommendation from acounsel or, teacher, or academic advisor;
7



3. A nonrefundabl e application fee of $25;

4. Official transcriptsof al highschool and collegework. Transcriptsof highschool
seniorsand applicantswho have graduated from high school inthelast four years
must include SAT and/or ACT scores. (Note: An official transcript is one that
issent directly to the College from another institution and bearsthe official seal
of the school and/or the signature of an official.) If coursesarein progressat the
time of application, final high school or college transcripts must be submitted
before the beginning of the student’ s first semester. The College reserves the
right to interview a candidate as part of the Admissions process; and

5. Campus visit with an Admission representative.

Application Review and Appeal Process

In order to be accepted, each student's application must be approved by the three
members of the Admissions Committee, which iscomprised of the Director of Admis-
sions, the Vice President of Academic Affairs, andthe Registrar. If adenied applicant
wishesto appeal thedecision of the Committee, he/shemay request, inwriting, asecond
review of the application. The request should include reasons why reconsideration is
justified and any supporting information the student wishes to provide. The full
membership of the Admissions Committee will meet to consider the appeal .

AcceptingAdmission

After notification of acceptance, the applicant isrequired to pay a$200 tuition deposit,
whichiscredited toward the semester’ scharges. The Collegeof St. Joseph subscribes
totheCandidate’ sReply Date Agreement, which allowsapplicantsuntil May 1tomake
their decision about attending.

Advanced Placement Program

The College participates in the Advanced Placement Program (APP) of the College
Entrance ExaminationBoard (CEEB). Thoseinterestedinreceivingcreditthrough APP
must take the appropriate test(s) and have the results and booklet sent to the College
for evaluation. Scoresof 4 or 5 are accepted for credit.

Freshman Admission

The Admissions Committee looks for a high school college preparatory program that
includesfour yearsof English, threeyearsof Math, twoyearsof Socia Science, twoyears
of Natural Science, and fiveother academic subjects. Admission of acurrent high school
student iscontingent upon successful completion of the senior year and receipt of ahigh
school diploma.

HomeSchooled Student Admission

Home schooled students must meet the same criteria for acceptance as Freshmen. In
addition, an interview by the Admissions Committeeisrequired.

Transfer Admission
Each transfer student’s record is considered individually and a transfer evaluation is
prepared by the Registrar as part of the Admissions process. To help in the transfer
evaluation, please send a copy of the catalog from the school that you previously
attended. Transfer studentswho have been accepted to the Collegemay receivetransfer
credit for courses which:
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-have been taken at an accredited ingtitution;
-have been passed with a“C” grade or above; and
-can be accommodated in the academic program of the student’ s choice.

Residency Requirement for Associate's Degree
-Thelast 15 credits must be taken in residence.
-Minimum of 15 creditstaken at the College of St. Joseph, nine of which must bein
the student's major.

Residency Requirement for Bachelor'sDegree
-Thelast 33 credits must be taken in residence.
-Minimum of 33 credits must be taken at the College of St. Joseph.
18 of these must be upper level course work (3/400)
12 of these must bein the major field with at least 9 credits at the upper level

*Transferredlower level coursesused tofulfill upper level requirementswill not
fulfill theupper level residency requirement.

UndergraduateAdult L ear ner sAdmission

An adult learner isdefined by the College asanyone age 22 or older. Many adultswho
apply for admission to the College have been out of school for many years. Because of
this, we placelessemphasi sonthehigh school or previouscollegerecordsinevaluating
these students for undergraduate study. More emphasisis placed on the nonacademic
growth experiences a student may have had since the last participation in a formal
educational program.

Admission proceduresfor adult students are the same asfor other students, except that
aGED may be substituted for atraditional high school diplomaand no SAT isrequired.
Adult learnerswho have been accepted by the College may participateinHARVEST, a
credit-for-lifeexperienceprogramthat allowsastudent toreceivecredit for learning that
hastaken place outside atraditional educational setting. Adult studentswith substantial
college study may wish to investigate the accelerated bachelor's degree program in
Organizational L eadership, theACCEL Program.

I nter national Student Admission

Wewelcomeinternational studentson our campus. However, beforewe can processan
application for admission, we must have proof international studentswill be ableto meet
thefinancial obligations of the Collegefor thefirst year.

International applicants must submit evidence of graduation from a secondary school
and arerequired to submit scores of the Test of English asaForeign Language (TOEFL)
tothe College. Minimum TOEFL scoresfor Admission are 550 on the paper-based and
213 on the computer-based.

Aninternational applicant who meetsthe admission requirements of the Collegewill be
required to submit a deposit to cover expenses for one semester (room, board and
tuition) by August 1% and proof that funds are available to cover expenses for the
second semester prior to theissuance of the |-20 Form. Thisdeposit will be held by the
Collegein the student’s name and will be applied to the first year expenses. Failureto
meet thisrequirement will result in cancel Igtion of the student’sregistration and immi-



gration officialswill be notified of such action.

GraduateAdmission
Students are accepted if they have a bachelor’ s degree from an accredited college or
university witharecordindicating theability to pursueamaster’ sdegreeto compl etion.
In addition, depending on the specific program of interest, students must fulfill other
requirements. Acceptancewill bedetermined by the Graduate AdmissionsCommittee.
Y ou will need to submit the following to the Director of Admissions:

-completed application;

-$35applicationfee;

-information satisfying the specific program admissions requirements;

-official collegetranscript(s); and

-scoresfrom PRAXIS, asrequired by each program.

For specificinformation regarding admissionsrequirementsfor each program, see
sections on Divisions of Business, Education, or Psychology and Human Services.

Special Types of Admission

Conditional Admission

When a student does not meet the minimum curricular and academic performance
standards for admission, conditional admission may be offered if the student demon-
strates potential for success. This status affords students the opportunity to demon-
strate ability to succeed in the College's academic programs. Students admitted
conditionally arerequiredtotakecoursesthat will directly assist themintheir academic
development. These courses may include, but are not limited to, Fundamentals in
English, Fundamental sinMath, College Experience, and Reading and Critical Thinking
Skills. Inaddition, studentsmay needto reducetheir courseload, attend summer school,
and extend the college experience to complete all degree requirements.

Early Admission

Superior high school students are invited to apply for admission to the College at the
end of their junior year. Tobeeligiblefor early admission, astudent must berankedin
thetop 10% of thehigh school class. Thestudentisresponsiblefor making arrangements
with the high school to receive a diploma on the basis of work completed in college.
Studentsin this category are eligible for admission according to the regular freshman
admissioncriteria

Part-timeAdmission

A high school student whoisdoing satisfactory work inacollegepreparatory curriculum
may takecoursesat theCollegeonapart-timebasis. Creditsearned may later beapplied
toward adegree at the College, or transferred to another college at its discretion.

Deferred Admission

The College allows applicants to defer their admission for one year from the date of
acceptance. Studentswishing to defer their admission must request the deferment, in
writing, tothe Director of Admission. If thestudent exceedstheoneyear timelimit, the

entire Admissions process must be repeated.
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Financial Aid

The College of St. Joseph realizes that the cost of an education may be difficult for
students and their parentsto finance. At the College of St. Joseph, students will find a
comprehensive financial program that is designed to assist them by helping to aleviate
the financial burden created by the cost of a college education. The College of St.
Joseph believesthat, to the extent they are able, parents have the primary responsibility
to pay educational expense. Students must submit a Free Application for Federal Stu-
dent Aid (FAFSA) asthefirst step in applying for financial aid. Theinformation onthe
FAFSA isused to assessfinancial need. The Officeof Financia Aid Servicesat Vermont
Student Assistance Corporation (VSAC) serves as the Financial Aid Office for the
College of St. Joseph. Contact the Office of Financial Aid Servicesat 1-800-357-9171
(toll free), (802) 654-3793, or by e-mail at cg@vsac.org with questions regarding the
financial aid application process, aid eligibility, and sourcesof aid. VSAC’sfax number
is(802) 654-3765. All mail correspondence should be sent to Office of Financial Aid
Services, PO. Box 2000, Winooski, VT 05404-2601.

General Eligibility Requirements
To be eligiblefor assistance under the federal financial aid programs you must meet
all of thefollowing criteria:
- BeaUScitizen or eligible non-citizen of the United Stateswith avalid Social
Security Number;
- Beenrolled in adegree program or accepted for admission to the College of St.
Joseph, prior to the beginning of the semester;
- Enroll at least half-timeto qualify for loans;
- Meet the College of St. Joseph'’s satisfactory academic progress standards,
- Havefinancial need, except for someloan programs,
- Register with Selective Service, if required; and
- Not be in default on afederal student loan or owe money on afederal student
grant, unless you have made satisfactory arrangements to repay or otherwise
resolve the default or grant overpayment.

Federal law suspends federal aid eligibility for students convicted under federal or
state law of sale or possession of illegal drugs. If you have aconviction or convic-
tionsfor these offenses, call 1-800-4-FED-AID tofind out if thislaw appliesto you or
download the Drug Conviction Worksheet at www.fafsa.ed.gov.

Applying for Financial Aid
Aid is awarded for one year only. Students must reapply for financial aid every year.
The College of St. Joseph usesafall, spring, and summer award year sequence.

All Collegefunded aid isawarded on afirst come, first serve basis, subject to availability
of funds. Students who apply for financial aid on or before the March 1% deadline
preceding the fall term will receive priority consideration for College funded aid. To
apply, students must first submit a FAFSA. Complete your FAFSA online at
www.fafsa.ed.gov. Paper FAFSA forms can be obtained at high school guidance offices
or collegefinancial aid offices. The FAFSA should be completed as soon after January
1 aspossible but not prior to that date. Theinformation needed tofill out the FAFSA is
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listed below:

- Your Socia Security Number;

- Your driver’slicense(if available);

- Your W-2 forms and other records of income earned (and your spouse’s, if you are
married);

- Your (and your spouse’s, if you are married) federal incometax form;

- Your parents federal incometax form (if you are adependent student);

- Records of untaxed income such aswelfare benefits, social security benefits, TANF,
veteran’s benefits, military or clergy allowances;

- Current bank statements and records of stocks, bonds and other investments;

- Your business or farm records, if applicable; and

- Your alienregistration card (if you arenot aU. S. citizen).

If you apply online you can complete a FAFSA on the Web worksheet (download from
www.fafsa.ed.gov). Read theinstructionscarefully. Make sureyou have completed all
required items. If an item does not apply to you, enter “0." Please code the College of

St. Joseph (Federal School Code 003685) in the school code section.

A College of &. Joseph Application for Financial Aid must be completed. Thisform
asks general information about the student and enrollment intentions. Thisform can be
used to communicate any special circumstancesthat you and/or your family may have.

A Vermont Grant Application should befilled out if you areaVermont resident in your
first undergraduate degree program. Please submit the applicationto VSAC. Vermont
(VSAC) Grant Applications can al so be completed on line at www.vsac.org.

If you are an out -of -state resident, check with your state’s grant agency for eligibility
criteriaand application procedures. Not all statesallow their state grantsto be used out-
of-state.

After the FAFSA has been processed, the Office of Financial Aid Serviceswill receivean
electronic record of the datayou provided onthe FAFSA. Youwill receiveaStudent Aid
Report. Review the Student Aid Report as soon asyou receiveit and follow theinstruc-
tions. You can aso access your Student Aid Report online at www.fafsa.ed.gov.

The Office of Financial Services may ask for additional documentation in support of
your application. Please respond to those requests as soon as possible. Some applica-
tions are selected for a process called verification. If your application is selected, you
will beasked to provide Financia Aid Servicessigned copiesof tax returnsincluding all
schedules and W-2's and information on members of your household and any untaxed
information. Verification documents must be submitted no later than 90 days after the
last date of enrollment for the award year.

Awarding Financial Aid
The Officeof Financial Aid Serviceswill determineyour need for Federal Supplemental
Education Opportunity Grant, Federal Perkins Loan and Federal Work Study by sub-
tracting your Expected Family Contribution (EFC), Federal Pell Grant eligibility, state
grant eligibility, and maximum Federal Stafford Loan eligibility (based onyour year in
school) from your direct costs (tuition, fees and, if applicable, on-campus room and

board). College funded aid is awarded to2 admitted students, in order of receipt of
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complete applications, until all availablefundsare committed. The College of St. Joseph
Scholarship Committeereviewsall full-time, undergraduate student aid packages.

You will receiveafinancial aid award letter after your fileiscompleteand hasbeen
reviewed. With your pin, you can accessinformation on the status of your financial aid
application and your aid award online from the financial aid section of the CSJwebsite

at www.cg.edu.

The Federal Stafford Loan amount on your award letter will be based on your direct
costs up to applicable annual and cumulative maximums. If you are a dependent stu-
dent, your parents may borrow a Federal PLUS Loan, based on the total cost of atten-
dance (direct costs plus alowances for books, personal, transportation and off-campus
living expenses). If you are an independent student, you may be eligible for an addi-
tional Unsubsidized Federal Stafford Loan. If you are agraduate student, you may also
be eligibleto borrow aFederal PLUS Loan. You havetheright to select any lender for
your loan.

If you areafirst time Federal Stafford Loan borrower, you must attend anin-person loan
entrance counseling session before your |oan proceeds can be applied to your account.

The Office of Financial Aid Servicesreservestheright to reviseyour financial aid award
at any time upon notification that you will receive additional financial aid from other
sources. You must report to the Office of Financial Aid Servicesall financial aid, which
you have received, or expect to receive, from other sources.

Disbursement of Financial Aid

Your annual financial aid award for each program will be distributed among thetermsin
which you will enroll. If your fileis complete, your federal and College of St. Joseph
grants for the applicable term will be credited to your student account at the beginning
of theterm. State Grantsand Federal Family Educational Loan Program |oan proceeds
will be credited to your student account upon receipt of the funds. If your fileis not
complete at the beginning of theterm, federal and College of St. Joseph grant fundswill
be credited to your student account and loan funds will be disbursed once your fileis
complete and has been reviewed. Federal Perkins L oan recipients must sign apromis-
sory note before those loan funds will be disbursed.

Federal Work Study and College of St. Joseph Work Scholarship funds must be earned.
If your financia aid award includes awork award, you will be assigned ajob and upon
submission of timesheets you will be paid for the hours you work. Federal Work Study
will be paid by check directly to the student. College of St. Joseph Work Scholarship
fundswill be credited to your student account until your bill ispaid infull. At that time
you will then receive checks for the hours worked.

Satisfactory Academic Progress for Financial Aid
A student must be making satisfactory academic progress to be eligible to receive
financia aid. The satisfactory academic progress policy includes both qualitative (grade
point average) and quantitative (earned credits) standards. The academic progress of
all financial aid recipientsisreviewed at the end of each term. Students who have not
met the minimum satisfactory academic progress requirements are placed on financial

13



aid probation. If astudent does not attain the minimum requirements by the end of the
probationary period, the student losesfinancial aid eligibility until therequirementsare
met.

Theresponsibility for meetingall credit and grade point aver ager equirementsrests
with the student. SeetheFinancial Aid Policy Manual for specificinformation on
satisfactory academic progressrequirements.

The responsibility for securing financial aid rests with
the student, not the College.

Types of Awards

Financial assistance available at the College of St. Joseph comes from four sources:
Federal, State, the College of St. Joseph, and private sources.

Federal Programs
Federal Pell Grant
Pell grants are awarded to eligible students with exceptional financial need who are
pursuing their first undergraduate degree. For 2007-2008 Federa Pell Grantsfor full-time
students will range from $400 to $4,310. Federal Pell Grants are available to eligible
students enrolled on aless than half-time basis.

Federal Supplemental Educational Opportunity Grant (FSEOG)
The FSEOG program is designed to assist Pell-eligible students with exceptional need.
Awards are usually $1,000 per year, subject to availability of funds.

Federal Work Study (FWS)

The FWS program provides employment opportunities, either on-campus, or with eli-
gible off-campus employers for students with demonstrated financial need. A wide
variety of employment opportunities exists for students. Employment in community
service positionsis encouraged. Rates of pay range from $7.53 per hour to $9.53 per
hour and students are paid every two weeks. Awards are usually $1,000 per year, subject
to availability of funds.

Federal PerkinsL oan

The Federa Perkins Program provides 5% interest loans to students with high need.
Repayment begins nine months after the student ceasesto be enrolled at least halftime.
Recipients must attend an exit interview before leaving the college. Awards are usually
$1,000 per year, subject to availability of funds. The terms and conditions of these
loans, including deferment eligibility criteria, are detailed in the Federal Perkins Loan
Master Promissory Note.

Federal Safford L oan Program- Subsidized and Unsubsidized

The Federa Stafford Loan Program allows studentsto borrow low interest |oansthrough
banks, credit unions, and other commercia lenders. The interest rate is fixed at 6.8
percent. Eligibility for the federal interest subsidy (subsidized loan) is based on finan-
cial need. Thefedera interest subsidy appliesto subsidized loans while the student is
enrolled at least half-time and during grace and deferment periods. Interest on
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unsubsidized loans accrues to the borrower from the date of disbursement. Freshmen
(0-29 credits) may borrow up to $3,500, sophomores (30-59 credits) may borrow up to
$4,500 and juniors and seniors (over 60 credits) may borrow up to $5,500. Graduate
students may borrow up to $8,500. Repayment begins six months after the student
ceases at | east half-time enrollment; mandatory exit counseling will be provided.

Additional unsubsidized loans are available for independent students. Independent
students may borrow up to $4,000 in their first and second years, and up to $5,000 in
their third and fourth years. Graduate students may borrow up to $12,000. Interest rates
arefixed at 6.8 percent. Repayment begins six months after the student ceases at least
half-time enrollment; mandatory exit counseling will be provided.

Upon entering repayment on a Federal Stafford L oan, students may defer repayment of
these loans during service in the Peace Corps, service under the Domestic Volunteer
ServiceAct of 1973 and other comparablevolunteer service. For further information on
these and other deferment provisions, contact the Office of Financial Aid Services.

Federal PLUSL oan Program (for parentsand for graduatestudents)

The Federal PLUS Loan isacredit-based |oan for parents of dependent undergraduate
students and for graduate students. The maximum loan amount is the difference be-
tween the cost of attendance budget (as determined by the College) and the student's
financial aid. Theinterest rateisfixed at 8.5%. Loan feesare deducted beforethe loan
proceeds are disbursed to the College. Repayment begins on the date of oan disburse-
ment, with thefirst payment generally due within 60 daysfrom the datetheloanisfully
disbursed. Graduate students may defer repayment based on their enrollment. Other
deferment and forebearance options are available for parent and graduate student bor-
rowers.

Veteran’sBenefits

Various educational programsare administered by the VeteransAdministration for vet-
erans and their dependents. Contact your local Veterans Administration Office, call 1-
888-GI-BILL-1(1-888-442-4551) or visit their website (http://www.gibill.va.gov) for fur-
ther details.

Academic CompetitivenessGrant

Academic Competitiveness Grants are awarded to Federal Pell Grant recipientswho are
U.S. citizens, enrolled full-timein thefirst- or second-year of atwo- or four-year degree
program, and who completed arigorous high school program of study as defined by the
U.S. Department of Education. To qualify for asecond-year grant, students must have
agradepoint average (GPA) fromtheir first year of at least 3.0. Eligible studentsreceive
up to $750in their first year and up to $1,300 in their second year.

State Programs
Vermont SateGrants(VSAC Grants) for Vermont Residents
TheVSAC Grant Program provides full-time and part-time grantsto eligible Vermont
residents who are pursuing their first undergraduate degree and demonstrate financial
need. For 2007-2008, the combination of Federal Pell Grantsand V SAC Grantsfor full-
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time College of St. Joseph students ranged from $500 to $10,250. VSAC Grants are
availablefor eligible students enrolled on apart-time basis.

Other SateGrants

Some of the states whose grants can be used at the College of St. Joseph include:
Maine, Massachusetts, New Hampshire, Rhode Island, District of Columbia, Pennsyl-
vania, U.S. VirginIdandsand Vermont.

College of S. Joseph Scholarship Programs

Freshmen Scholar ships

The College of St. Joseph offers several scholarship opportunitiesfor first time, full
time undergraduate students. The following criteriaapply to all scholarships:
Student must be accepted for full time admissionto CSJ;

Student must be enrolled in college preparatory coursesto be eligible;

Student accepted on a conditional basisis not eligible;

Scholarships must be applied toward tuition at CSJ and are not transferable to
other colleges,

Recipients are selected by CSJ's scholarship committee; and

Student may be eligible for more than one scholarship. In the case of a student
qualifying for multiple scholarshipsthe total awardswill be based on acombina-
tion of academic performance and financial need.

Blueand WhiteAcademic Scholar ship
In order to earn this scholarship, a high school student must have taken a college
preparatory curriculum. The College offersthreelevelsof eligibility described below:
President's L evel: to earn ascholarship of up to $7,750 for resident students or
$3,875 for commuting students you must meet the following criteria:
e Top 20% of high school classor 3.5 GPA on 4.0 scale, and
e Full timestatus.
VicePresident'sLevel: toearnascholarship of upto $6,200 for resident students
or $3,100 for commuting students you must meet thefollowing criteria:
e Top 25% of high school classor 3.2 GPA on 4.0 scale, and
e Full timestatus.
Director'sLevel: toearn ascholarship of up to $4,650 for resident students or
$2,325 for commuting students you must meet the following criteria:
e Top 30% of high school classor 3.0 GPA on 4.0 scale, and
e Full timestatus.
Scholarshipsarerenewablefor atotal of up to $31,000 for resident studentsand $15,500
for commuting students. Scholarship renewal is subject to the student maintaining
good academic standing and a positive contribution to the CSJ community.
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Transfer Sudent Scholar ships

Adirondack Community College Transfer Scholar ship

In order to receive this scholarship, any student who transfers directly from ACC
(Adirondack Community College) to CSJ in good standing (2.0 cumulative GPA) is
eligiblefor thisaward. Recipientswho reside on campus (full-time) will receivea$3,000
scholarship. Recipientswho commuteto campus (full-time) will receive a$1,500 schol-
arship. This scholarship isrenewable providing that the student maintains good aca-
demic standing, aminimum cumul ative GPA of 2.75 and makes a positive contribution
to the CSJcommunity.

Community Collegeof Vermont I ncentive Scholar ship

Any student who transfersdirectly from CCV (Community College of Vermont) to CSJ
with a GPA of 2.0 or higher is eligible for this incentive. Recipients who reside on
campus (full-time) will receivea$2,000 scholarship. Recipientswho commuteto campus
(full-time) will receivea$1,000 scholarship.

North Country Collegeof Essex and Franklin Transfer Scholar ship

In order to receive this scholarship, any student who transfers directly from NCC
(North Country College of Essex and Franklin) to CSJin good standing (2.0 cumulative
GPA) isdigiblefor thisaward. Recipientswho reside on campus (full-time) will receive
a $3,000 scholarship. Recipients who commute to campus (full-time) will receive a
$1,500 scholarship. This scholarship is renewable providing that the student main-
tains good academi ¢ standing, aminimum cumulative GPA of 2.75 and makesapositive
contribution to the CSJ community.

Schenectady County Community College Transfer Scholar ship

In order to receive this scholarship, any student who transfers directly from SCCC
(Schenectady County Community College) to CSJin good standing (2.0 cumulative
GPA) isdigiblefor thisaward. Recipientswho reside on campus (full-time) will receive
a $3,000 scholarship. Recipients who commute to campus (full-time) will receive a
$1,500 scholarship. This scholarship is renewable providing that the student main-
tains good academi ¢ standing, aminimum cumulative GPA of 2.75 and makesapositive
contribution to the CSJ community.

Hudson Valley Community College Transfer Scholar ship

In order to receive this scholarship, any student who transfers directly from HVCC
(Hudson Valley Community College) to CSJin good standing (2.0 cumulative GPA) is
eligiblefor thisaward. Recipientswho reside on campus (full-time) will receivea$3,000
scholarship. Recipientswho commuteto campus (full-time) will receive a$1,500 schol-
arship. This scholarship isrenewable providing that the student maintains good aca-
demic standing, aminimum cumul ative GPA of 2.75 and makes a positive contribution

to the CSJcommunity.

Scholar ship Programsfor All Full-TimeUnder graduate Sudents

The following scholarship opportunities are open to all full-time undergraduate stu-
dents (excluding ACCEL ) attending the College provided candidates meet the selection
criteriaassociated with each grant.
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Collegeof &. Joseph Grant
Funded by the College, these grants are designed to assist full-time undergraduate
students with demonstrated financial need. Subject to availability of funds.

CollegeWork Scholar ship

This program is funded by the College and is designed to help the full-time students
finance the cost of a private education through employment. The program isthe same
as Federal Work Study except the students' pay is credited directly to their accountsin
the Business Office. Range: $400-$1,500 (subject to availability of funds).

Special College Scholar ships

Although the College bases the majority of financial aid awards on financial need,
academic excellence is rewarded with scholarship assistance if the student represents
themoral values of the College and makes a positive contribution to campuslife. Need
isalso aconsideration in the award process. Scholarship recipients are nominated by
the scholarship committee and confirmed by the President. All scholarshipsare awarded
only to full-time undergraduate students of the College of St. Joseph and are not trans-
ferableto any other college.

CharlesF. Ryan Memorial Scholar ship

This scholarship of $500 is awarded to afull-time junior or senior who isaresident of
Rutland County, has a cumulative grade point average of 3.25 or better and makes a
positive contribution to the College community. This scholarship isawarded annually
on acompetitive basis.

Sister M. ImeldaWelch Scholar ship

Thisscholarship of $500 isawarded to afull-time student, generally asophomore, who
isaresident of Rutland County, has acumulative grade point average of 3.25 or better,
and has made a positive contribution to the College community. Thisscholarship takes
into account a student’sfinancial need and is awarded annually on acompetitive basis.

Bishop Joyce Scholar ship

Thisscholarship of $1,000 isawarded to afull-time student, generally ajunior, who has
acumulative grade point average of 3.25 or better and has made a positive contribution
tothe College community. Thisscholarshipisawarded annually on acompetitive basis.

Presidential Scholarship

Thisscholarship of $2,500 isawarded to afull-time student who demonstrates outstand-
ing academic achievement and serviceto the college community aswell asembodiesthe
moral standards of CSJ. The President selects the scholarship recipient from alist of
eligible students nominated by the Scholarship Committee. Thisscholarshipisawarded
annually on acompetitive basis.

David and Pear| Rosen Memorial Scholar ship

Thisgrant isawarded to afull-timejunior or senior who isagraduate of aVermont high
school and has acumulative average of 2.5 or above, demonstrates good moral charac-
ter, and supports the college community. This scholarship is awarded annually on a
competitive basis.
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Vernon J. Loveland Memorial Scholar ship

This scholarship of $1,000 is awarded to a full-time student who has a cumulative
average of at least 3.0, has demonstrated community service, has been involved in
student activities, and has persevered in the pursuit of academic and personal goals.
This scholarship is awarded annually on a competitive basis.

AgnesM. Lindsay Trust Scholarship

This scholarship program provides up to $10,000 in aid to full time students based on
financial need. Studentsmust beresidentsof rural New England towns (lessthan 5,000
per capita) including Vermont, New Hampshire, Maine and Massachusetts.

Ethel V. RhodesM emorial Scholar ship

Ethel V. Rhodes of South Woodstock, Vermont established thisscholarship. Itisawarded
annually to a student who demonstrates perseverance in the pursuit of academic and
personal goals and who is dedicated to community service. The recipient must be a
graduate of the Windsor Vermont Central School District. The amount of thisaward is
determined annually based on interest earned by the fund.

CharlotteZolgreve& Homer Thompson Memorial Scholar ship

Thisscholarship of $600 isawarded to afull time matriculated Human Servicesor Psy-
chology major who hasa3.25 or better cumul ative grade point average, has good moral
character, supports the college community, provides service to the community and has
potential for leadershipin thefield of Human Services.

Mary Gior getti Scholar ship

This scholarship program provides financial assistance to full time students who have
astrong commitment to their educational goalsand have significant financial need. To
be eligible for assistance, students must have a cumulative average of at least 2.8,
demonstrate good character, and be contributing members of the academic community.
(Preferenceis given to Vermont students).

Olin Scott Fund Scholar ship

This scholarship is awarded to an undergraduate male student in need of financial
assistance whose goal isto obtain a college education that will provide opportunities
for personal and professional growth leading to a life of meaningful and productive
service to society.

Collegeof &. Joseph Alumni Scholar ships

Several alumni scholarshipsof $1,000 each areawarded to full timejuniorsand seniors
who have at least a 3.25 cumulative grade point average and who make a positive
contribution to the College community. These scholarships are funded through al umni
donations to the CSJAnnual Fund Campaign.

Collegeof &. Joseph Academic Scholar ships

Severd additional academic scholarshipsof $1,000 each areawarded to full-timejuniors
and seniors who have cumulative grade point averages of 3.25 or better and make a
positive contribution to the college community.
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MarieHarrisMemorial Scholar ship

This scholarship program provides financial assistance to full time students who have
acumulative grade point average of at |least 3.0, have demonstrated community service,
involvement in student activities and campus ministry, and have shown perseverancein
the pursuit of academic goals.

Choral Music Scholar ships

Scholarshipsof $250 to $1,000 are awarded toincoming full time freshmen, transfers, or
returning CSJ choral students based on the recommendation of the College choral
director. Awards are based on merit, satisfactory academic performance, good citizen-
ship, and choral need. New students must submit a letter of evaluation from their
current choral director. Thisaward may be renewed annually.

Other Programs
Private Scholar ships
Students are encouraged to explore other sources of financial assistance. Frequently,
local churches, PTAS, high schools, and service organi zations sponsor scholarships or
loans. VSAC administersover 150 scholarshipsfor Vermont residents. For moreinfor-
mation, go to wWww.vsac.org.

VSACAdvantagel oan

This program, offered by the Vermont Student Assistance Corporation, provides loans
for studentswho need additional financial assistance. Eligible students may borrow the
difference between total education costsand financial aid received. A creditworthy co-
signer may berequired. For additiona information, contact V SAC L oan Services (1-800-
798-VSAC) or visit theV SAC website at www.vsac.org.

PrivateL oan Programs
Other private programs are offered by Key Bank, Citibank, Citizens Bank and others.

Contact the Office of Financial Aid Services or the Business Officefor details.
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Expenses

Whilethe college makes every effort to maintain student expenses at aconstant level, it
reserves the right to change or revise al charges, rules, regulations, and requirements
without prior notice.

Full-time Student Expenses 2007-2008

Fall Semester Spring Semester
(Payable August 15) (Payable January 1)
Full-timeUndergraduate Tuition $7,750.00 $7,750.00
(12 to 17 credits each semester)
Full-timeGraduateTuition $6,000.00 $6,000.00
(9 to 12 credits each semester)
Full-timeACCEL Program Tuition $5,813.00 for each of threeterms
Room and Board $3,800.00 $3,800.00
Room Damage Deposit (refundable) $400.00
PrivateRoomRate $400.00 $400.00
Undergraduate Activity Fee (nonrefundable) $130.00
Technology Fee (nonrefundable) $65.00 $65.00
Health Insurance* (nonrefundable) $576 .00 $384.00**

Note: Summer is considered one semester. Therefore, students enrolled full-time in the Summer will
be charged the full-time tuition rate.

*Waived if student provides acceptable documentation of existing health insurance coverage by the
first day of the semester. Each student must have on file in the Business Office current documentation
indicating insurance coverage. Health and accident insurance is mandatory for all full-time students.
The College provides a basic student health insurance policy for students who do not have access to
any other plan.

**Applicable for new full-time students - spring semester only.

Part-time Student Expenses Per Semester 2007-2008

Part-time rate per credit hour up to 11 credits (undergraduate) $250.00
Part-time rate per credit hour up to 8 credits (al graduates, except MBA) $325.00
Part-time rate per credit hour up to 11 credits (Postbaccal aureate students) $325.00
Part-time rate per credit hour (MBA program) $400.00
Comprehensive Fee per semester (nonrefundable) $45.00
Audit fee (not available for MBA courses) 50% of tuition

Note: All tuition & fees for part-time students must be paid at the time of registration.

Special Fees (All FeesNonrefundable)

Orientation Fee (New full-time students) $125.00
Application Fee (Undergraduate) $25.00
Application Fee (Graduate) $35.00
Undergraduate overload tuition fee per credit hour (over 17) $250.00
Graduate overload tuition fee per credit hour (over 12) $325.00
Harvest Fee $750.00
Graduate & Undergraduate Student Teaching Fee $300.00
Graduation Fee (Undergraduate) $75.00
Graduation Fee (Graduate)* $100.00
Late Registration Fee (full-time students only) $10.00
Labfees Listed in course descriptions

*Includes comprehensive examination, diploma, cap and gown rental, and all other related graduation
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expenses.

Students can expect additional expenses relating to books and personal living costs.
Students involved in internships or student teaching should plan on increased travel
EXPEeNSES.

Senior Citizen Discount

For individualswho havereached theage of 62, the College offersadiscount ontuition
of fifty percent. This discount does not apply to audit, adult education fees, MBA
courses, or full time students.

High School/Home School Student Discount

For individualswhoarecurrently attending high school or arehomeschool ed, theCollege
offersadiscount on tuition of fifty percent. Thisdiscount does not apply to fees, audit,
or full-timestatus.

Vermont National Guard Discount

The College of St. Joseph offers a 25% undergraduate tuition discount to all current
membersof theV ermont National Guard. (Note: Thisdiscount doesnot apply tograduate
programs, undergraduate accel erated degree programs or full time students.)

Refund Policies

Withdrawal FromtheCollege

Ceasing to attend classes does not constitute withdrawal from the College. Only with
an official withdrawal (see policies for adding/dropping courses) are the following re-
funds permitted of tuition.

Refunds of tuition for full-time students who withdraw from the College will be calcu-
lated asfollows:

Before semester begins 100%
During the 1% through 2™ weeks of the semester A%
During the 3 through 4" weeks of the semester 50%
During the 5" through 8" week of the semester 25%
After the 8" week of the semester 0%

All fees are non refundable. Resident students will receive arefund for board for the
portion of the semester not attended. Theroom chargeisnon refundable.

Refunds of tuition for part-time students who withdraw from the College will be cal cu-
lated asfollows:

Prior to 1% class 100%
Before the 2nd class 75%
Beforethe 3rd class 50%
Before the 4th class 25%
After the 4th class 0%

Refund schedule appliesonly to 3 credit courses during a15-week semester. All feesare
non refundable.

Exception: For courses less than 3 credits and/or accelerated courses, please contact the Business
Office for specific dates or refer to the specific program for details.
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Academic timelines for withdrawal differ from refund timelines.
Note: Whenastudent changesstatusfromfull-timetopart-timeduringthesemester,
he/shefir st receivesar efund based onthefull-timer efund policy. Thenthestudent pays
for theremainingcredit hour staken based onthepart-timecost per creditlessapartial
discount accor dingtothefollowingschedule.

Full-TimeTuitionRefund  Discount from Part-TimeRate Adjusted Cost/PT Cr.

100% 0% 100%
90% 10% 90%
50% 50% 50%
25% 75% 25%

0% 100% 0%

Return of TitlelV Fundsfor SudentsWhoWithdraw
For financial aid purposes, thewithdrawal date for astudent who officialy withdrawsis
generaly theearlier of:
- the date the student began the CSJ withdrawal process, or
- the date the student otherwise provided official notification to the CSJ Registrar,
either inwriting or orally, of hisor her intent to withdraw.

The College of St. Joseph is permitted to document alater “last date of academically-
related attendance” asthe student’s withdrawal date. Anacademically related activity
includes, but is not limited to, an exam, a tutorial, computer-assisted instruction, aca-
demic counseling, academic advisement, or turning in a class assignment.

If astudent withdraws unofficially, thewithdrawal dateisgenerally the midpoint of the
termfor financial aid purposes. If thewithdrawal without notification wasdueto circum-
stances beyond the student’s control (for example, illness, accident, grievous personal
loss), CSJ will determine the withdrawal date that most accurately reflects when the
student ceased academic attendance.

Federal and College of St. Joseph financial aid is earned based on the percentage of the
enrollment period the student completes. This percentageiscalculated by dividing the
number of calendar daysthe student was enrolled by the number of calendar daysinthe
enrollment period. Scheduled breaks of five days or more are excluded from the calcula-
tion. A student who withdraws after completing more than 60% of the enrollment period
has earned the full amount of aid that can be disbursed for the enrollment period.

If a student withdraws before completing 60% of the enrollment period, the amount of
earned and unearned financial aid is calculated. Unearned federal financial aid (the
difference between earned aid and disbursed aid) isreturned to the Title IV programsin
thefollowing order:

- Unsubsidized Federal Stafford Loan

- Federal Stafford Loan

- Federal PerkinsLoan

- Federal PLUSLoan

- Federd Pell Grant

-ACG Grant

- Federal Supplemental Educational Opportunity Grant (FSEOG)
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Unearned College of St. Joseph grantsand/or scholarshipsare returned to the program(s)
from which the student received aid. State grantsand private scholarships are adjusted
based on their refund policies. Studentswho withdraw may find that their financial aid
doesnot cover their bills. A student who is considering withdrawing from the College of
St. Joseph is strongly encouraged to contact the college business office to determine
the impact of the withdrawal on his or her financial aid and student account.

L eave of Absence

Studentswho completeleave of absenceformswill be considered withdrawn for finan-
cial aid and loan repayment purposes.

Collection of Monies from Sudents
A depositof $200isdueMay 1for all new full-timestudents. Thedepositisnonrefundable
after May 1 for fall semester applicants and after November 1 for spring semester
applicants. Payment for thefall semester isdueAugust 15. Payment for springsemester
isdueJanuary 1. Billsmust bepaid in full by thefirst classday of each semester.
Financial aid applicationsand student |oan applicationsmust be compl eted early enough
so that aid is awarded and loans received before the first day of classes.

THE RESPONSIBILITY FOR SECURING FINANCIAL AID
RESTS WITH THE STUDENT, NOT THE COLLEGE.

Financial Delinquency

Any student failing to pay hisor her account with the College on or beforeit isdue may
be disenrolled from all classes and excluded from activities until payment or other
satisfactory financial arrangement is made. The student will be denied transcripts and
diplomasuntil paymentismade. A fixed administrativeinterest feeof $35will becharged
per semester if theaccountisnot paidinfull by theduedate. A default chargeof 1 percent
per month on any unpaid balancemay becharged until all arrearsarepaidinfull. If inthe
judgment of the College it becomes necessary to engage the services of a collection
agency or an attorney to obtain payment, the student must pay collection agency fees
and/or attorney fees, reasonabl eexpenses, and other costsincurred tothemaximumextent
allowed by law.




Sudent Services

All full-timestudentsareencouraged to participateintheco-curricular lifeof theCollege
and to make use of thewiderange of opportunitiesprovided for our students. Part-time
students are al so welcome to become involved in campus life astheir needs, schedules
and tastes allow. Student life at the College of St. Joseph provides new opportunities
for exploration, learning, involvement and fun. Programs are designed to support
students growth as persons and professionals.

Student Services Team

TheStudent ServicesTeamincludesavariety of administratorsresponsiblefor delivering
programs and services designed to help students achieve their full potential. Through
assistancein developing clubs, special interest and service groups, religiousevents, and
cultural, social, and recreational programming, student servicespersonnel helpto create
aco-curricular experienceoncampuswhichfostersself-realization, social skills, devel op-
ment, and team building.

Director of Student Services

The Director of Student Services is responsible for the overall coordination of the
Department, including implementation of the Collegejudicial system, coordinating new
student orientation, publishing the Student Handbook, and acting as ageneral resource
person for all CSJ students.

CampusMinister

The Campus Minister isresponsiblefor offering all studentsawide variety of opportu-
nitiesforinvolvement, service, fellowship, and spiritual growththroughweekly liturgies,
informal prayer groups, spiritual counseling, and programsaddressing issuesrelating to
contemporary social and moral issues.

ActivitiesDirectors

TheActivitiesDirectorsareresponsiblefor planning and coordinating acomprehensive
program of student activities in collaboration with individual students and various
student organizations as well as advising the Student Government Association.

Director of Career Services

Thisspecialistisresponsiblefor providing studentswith guidancein devel oping career
interestsand job search strategiesthat will enhance students' capacity to find meaning-
ful employment in an appropriate professional field.

AthleticDirector

The Athletic Director isresponsible for planning and coordinating the intercollegiate
sports schedule for both men’ s and women’ s athletic programs at the College, as well
as coordinating and implementing athl etic activitiesfor the Campus Community.

Residence Hall Directors

Eachdirector isresponsiblefor assi sting studentsin maintai ning apl easant, comfortable
living environment that addresses and meets the needs of individua residents while
developing asenseof community withall residents. Thesedirectorswork cooperatively
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withresidentsand student servicespersonnel indevel oping aprogramof living-learning
workshops designed to assist in living with other students. These programs cover a
number of areas—social, educational, academic, spiritual, cultural, self-awarenessand
personal growth.

Per sonal Growth Counselor

The Personal Growth Counselor is responsible for offering persona assistance to
students who are having difficulty in dealing with many of the problems and concerns
which sometimesinterfere with academic and personal lives.

. Joseph Hall

<. Joseph Hall is atwo-story, 45,000 square foot building that functions as the center
of campus. The building currently houses the following:
e  Classrooms, including two art studios, a computer lab, and science class-
room/lab
Learning center called “Project Success’
Several conferencerooms
Administrative and faculty office spaces
Library, including an additional computer lab
Lounges and snack area
Bookstore

TuttleHall

The College of St. Joseph’s newest facility is Tuttle Hall Student Center, which began
serving studentsin January of 1999. It isequipped with achapel, a210-seat theater, and
astudent lounge. It al so housesthe offices of Admissions, Director of Student Services,
Campus Minister, Activities Directors, and the Student Government Association. The
Student Center provides a place for recreational and co-curricular gatherings, cultural
performances, and other social events. The intimate theater is a venue for CSJ choral
performances, poetry readings, lectures and ceremonies, including Baccalaureate and
Founders' Day Celebrations. The Student Center may also be used for informal gather-
ings, study groups or club meetings in the comfortable TV and game lounge.

Residence Halls

The College of St. Joseph recognizes the unique communal atmosphere of the resi-
dence setting. The educational benefits derived from this experience warrant manda-
tory residency in either Medaille or Roncalli Halls. Full-timetraditional age matricu-
lated students 21 or younger who are not residing with parentsin their primary resi-
dence or who are claimed on their parent’smost recent IRS 1040 Form, must livein one
of the residence halls. Each hall is divided into suites housing a maximum of eight
students. Residents of each hall elect aresidence hall council to act asaprogramming
and advisory body of the resident community. Additionally, these student representa-
tiveswork closely with theindividual hall directorsand other student services person-
nel to foster a living-learning environment that promotes and advances respect for
others and values the rights and views of all students.
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Athletic Center

Thiscomplex isa25,000 squarefoot structure that was opened fall 1995. The building
includes a1000-seat gymnasium to support CSJ sintercollegiate athletics program and
intramurals. Thisareaiscomplemented by men’sand women’svarsity locker rooms, a
training room, administrative offices, and two equipment storage areas.

The facility supports the general recreation needs of the student body. There is a
racquetball court, a weight room, a dance/aerobic studio, men’s and women’s public
locker rooms, and a classroom/conference room. In addition, the building is designed
to meet the needs of the public with aconcession area, box office, and two public rest
rooms. The building is complemented by acombination soccer/softball field.

Athletics

Theathletic program at the Collegeof St. Josephisanintegral part of thetotal education
of thestudent, complementing academi cendeavorsand further enrichingtheindividual .
(Athletic completionratesare availableinthe Registrar's Office.) Intercollegiateteams
participate in men’s and women's basketball, men's and women's soccer, women's
softball, women'svolleyball and men'sbaseball. Boththemen’s andwomen’ sprograms
aremembersof theNational Association of Intercollegiate Athletics(NAIA) Divisionl|
and the Sunrise Athletic Conference. The College currently competes with teams
throughout VVermont, Maine, Massachusetts and New Y ork.

Inadditiontointercollegiateathl etics, aschedul eof informal intramural sand recreational
activitiesincluding basketball, volleyball, aerobics, bowling, and softball isprovided as
studentinterest warrants. Campusfacilitiesincludethe College'sAthletic Center withits
weight room, aerobi c/dance studio, cardio equi pment and racquetbal | court; ahiking/ski
trail; and playing fields adjacent to the athletic center.

Student Government Association

The Student Government Association (SGA) istheorganized voiceof theundergraduate
student body. All full-time matriculated commuter and resident students who pay the
student activitiesfee are members of the SGA. The SGA iselected to serve the student
community by providing a variety of services and activities designed to make the
students co-curricular livesasval uableastheir academicexperience. The SGA, together
with the College administration, faculty, and alumni, help to develop students as
responsiblemembersof society. Towardthisgoal, the Collegepromotesand encourages
student participation in College decision-making and goal-setting. The SGA helps to
shape the present and future of the College through its representation on two college
standing committees -- Academic Advancement and Technology Task Forceaswell as
having a representative on the Board of Trustees.

The SGA consistsof an executive branch called the Executive Council and alegislative
branch calledthe Senate. The ExecutiveCouncil consistsof aPresident, Vice-President,
Treasurer, and Secretary who carry out the day-to-day responsibilitiesof the SGA. The
Senate meets every other week to approve the recommendations submitted by the
Executive Council. The Senate is comprised of the Class Speaker, Assistant Class
Speaker, and the Secretary/Treasurer of each classat CSJ.
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The SGA also recognizes and funds student clubs and organi zations, which elect their
own officers and plan activities appropriate to their purposes. Organizations currently
recognizedare: ResidenceHall Council, Chorus, Ski/Snowboarding Club, BusinessClub,
Human ServicesClub, CampusMinistry, Ambassadors, Education Club, Intramural s, Ps
Chi (Psychology Honor Society), SigmaTau Delta(EnglishHonor Society), AlphaDelta
Omega(Human ServicesHonor Society), Phi AlphaTheta(History Honor Society), Sigma
Beta Delta (Business Honor Society), and KappaDeltaPi (Education Honor Society).

Sudent Rights and Responsibilities
All Collegeof St. Joseph students are expected to conduct themselves according to the
Christian normsthat reflect the commitment of the College community and to develop
the personal character and social attributes that reflect full maturity.

Respect for human dignity, for the rights and views of others, regardless of race, sex,
religion, or social position, manifests the intellectual vision valued by CSJ men and
women.

All members of the student body have an obligation to support theintellectual, social,
and spiritual development of their fellow students. Their ultimate responsibility isto
prepare themselves to work now and in the years ahead, regardless of the personal
sacrificeinvolved, for their own good and for the good of their fellow humans.

Specifically, theCollegeof St. Joseph expectsthat each student will obey thelaw enacted
by federal, state and local governments. In addition, there are “ College Standards of
Conduct” governing student behavior, the violation of which may subject the student
to disciplinary action. All of the policies and procedures, which concern community
welfare, arelistedinthe” Student Handbook." I1tisimpossibleforacommunity of several
hundred members to function effectively without appropriate organization and struc-
ture. Thepoliciesand procedureswhich deal moredirectly with student conduct outline
the behavioral expectations which the College community deems essential to its
educational mission. Violatorsof thesepoliciesaresubjecttojudicial procedurescarried
out on behalf of the College community by its designated representatives.

College Alcohol Palicy

Theuseof alcohol isprohibitedinall facilitiesand onall groundsowned by the College,
exceptindesignated “wet suites.” Violatorsaresubject todisciplinary actionincluding
sizeable fines. Note: Being under the influence of acoholic beverages is never an
acceptable excusefor disruptive or destructive behavior. Such behavior isgroundsfor
suspensionor dismissal. Guidelinesregardingtheal cohol policy includingdisciplinary
action are detailed in the Student Handbook.

College Drug Policy
Collegeof St. Joseph studentsareexpected to obey the Stateand Federal lawspertaining
toillegal drugs. The possession and/or use of illegal drugs or their distribution may
subject any student and/or guest to criminal prosecution. In addition, this violation
involves serious College disciplinary action, including dismissal from the College.
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Academic Life

Services and Policies

Full-TimeEnrollment - Undergraduateand Graduate

A full-time undergraduate student is anyone carrying twelve (12) or more creditsin a
semester. A full-time graduate student is anyone carrying nine (9) or more credits a
semester.

Part-TimeEnrollment - Undergraduateand Graduate

A part-timeundergraduate student isanyonecarrying 11 or lesscreditsin asemester. A
part-time graduate student is one carrying eight or less creditsin asemester. Part-time
students are classified as matriculated (accepted into a degree program) or non-matric-
ulated (not in adegree program). Any person iswelcometo take day or evening courses
on apart-time basiswithout matriculating. Such courses may later be applied toward a
degree. TheRegistrar will advisepart-timeundergraduate studentsabout their academic
programs, and thegraduatefull-timefaculty will advise part-timegraduatestudents. Part-
time students are expected to abide by all academic regulations of the College.

Registration

Upperclass students register for the fall semester during the designated period of time
inthespring. Advisorsassist studentsin selecting coursesand completing registration
forms. Completedregistrationformsarefiled withthe Registrar who makesupclasslists.
Freshman and transfer students register at the beginning of their first semester at the
College. Second semester registration for all takes place in mid-November. Classes
register in order (seniors, juniors, sophomores, freshmen) on afirst-come/first-served
basis. Part-timestudentsregister at the Registrar’ sOfficeafter thefull timeregistration
period and up to the first class meeting.

Under graduateDegr eeRequirements

Studentsmust fulfill all the requirementsof their degree, both inthe number of courses
completed and in the specific course requirements and attain acumulative grade point
averageof 2.0(C)inall coursework attempted at the Collegeaswell asa2.0 averagein
themajor. Tobeeligiblefor abachelor’ sdegree, students must complete 127 credits of
course work; the last 33 credits must be taken in residence.

Residency Requirement for Associate's Degree
-Thelast 15 credits must be taken in residence.
-Minimum of 15 creditstaken at the College of St. Joseph, nine of which must bein
the student's major.

Residency Requirement for Bachelor'sDegree
-Thelast 33 credits must be taken in residence.
-Minimum of 33 credits must be taken at the College of St. Joseph.

18 of these must be upper level course work (3/400).
12 of these must bein the major field with at least 9 credits at the upper level.

*Transferredlower level coursesused tofulfill upper level requirementswill not
fulfill theupper level residency requirement.
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The final responsibility for meeting all degree
requirements rests with the student.

Special Information

Students who change programs or majors must plan to make all academic adjustments
necessary to completethenew program. Thisusually meansthat morethantheestimated
number of creditsandtimemay berequiredtocompletetheprogram. Candidatesfor any
degree program should plan to take all required core and major courses at the College
of St. Joseph unlessthe Vice President of Academic Affairsor Registrar excusesthem
for a specific reason. Approval must be in writing. Transfer students must take all
remaining courses for adegree at CSJ. To be classified as a full-time undergraduate
student, anindividual must carry aminimum of 12 semester hoursof credit. Most full-time
students take 15-17 credits per semester.

Academic Standing -- Full-time Undergraduate Students
To be in good standing, students must maintain the cumulative grade point averages

shown here: End of first semester 16
End of second semester 18
All semesters thereafter 20

In addition to the above standards, any student enrolled in English Fundamentals who
earnslessthana“ C” asafinal gradeinthiscourseissubject todismissal fromtheCollege.
The above guidelines for cumulative grade point averages will be applied to transfer
studentsaccording to the academi c standing upon acceptance. Studentswho do not earn
acumulativeaverageof 3.0 or abovemay not takemorethan 17 credit hoursper semester
without permission of the Vice President of Academic Affairs.

Academic Standing -- Part-time Undergraduate Students
Tobeingood standing, apart-timematricul ated student must pass2/3 of thecreditstaken
cumulatively. Inaddition, he/she must maintain the cumulative average shown below:

End of first semester 16
End of second semester 16
End of third semester 18
End of fourth semester 18
All semesters thereafter 20

Graduation

TheCollegehasonegraduationeachyear, at thecl oseof thesecond semester. Candidates
for graduation must submit aformal application for graduation by the date announcedin
advance by the Academic Office. To participate in the graduation ceremony, a student
must have completed all degree requirements and met all financial obligations. Those
completing therequired number of creditsby theend of summer or fall termwill receive
degreesthefollowing spring at thecommencement ceremony. (Completion/Graduation
formsareavailableinthe Registrar'sOffice.)

Dismissal and Probationfor Under graduateStudents
TheCollegeof St. Joseph reservestheright to dismiss studentswhose scholarshipisnot
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satisfactory or whose standards of behavior are not in accord with the ideals and
standardswhichthe Collegeof St. Joseph seeksto maintain. Studentswho aredismissed
after thedrop datehasexpiredwill receiveagradeof "F" for registered courses. Students
whosegrade point averagesfall bel ow therequired minimum may bedismissed fromthe
College. However, such students can be placed on probation for one semester at the
discretion of the Vice President of Academic Affairs. Studentson probationwhofail to
obtain the required cumulative index at the end of the probationary period, will be
dismissed fromthe College. Onrareoccasions, for extenuating circumstances, theVice
President of Academic Affairs may allow a second probationary semester. Students
concerned about their progress should see their advisor or the Vice President of
Academic Affairs. Studentswho are placed on academic probation cannot hold office
in the student government association, student clubs and organizations, or participate
in varsity athletics.

Dismissal and Probation Policy for Graduate Sudents

The College of St. Joseph reserves the right to dismiss graduate students whose
scholarship is not satisfactory or whose standards of behavior are not in accord with
the ideal s and standards which the College of St. Joseph and/or the chosen profession
seeks to maintain. Students who are dismissed after the drop date has expired will
receiveagrade of “F” for registered courses. Studentswhose grade point averagefalls
below the required 3.0 may be dismissed from the College. However, such studentscan
be placed on probation at the discretion of the Vice President. Graduate students on
probation who fail to obtain the required cumulativeindex at the end of the probation-
ary period, will be dismissed from the College. On rare occasions, for extenuating
circumstances, the Vice President may extend the probationary period. Graduate stu-
dents concerned about their progress should see their advisor or the Vice President.

AcademicAdvising

All students are assigned an academic advisor who is responsible for aiding them in
courseand program sel ection, curriculum design and other academic matters. All part-
time undergraduates are advised by the Registrar.

Readmission to the College

Students who have been dismissed from the College for academic reasons may petition
theVice President of Academic Affairsfor readmission after one semester. Dismissed
students are required to wait at |east one semester before enrolling in further courses at
the College. Courses taken at another institution during the semester immediately
following academic dismissal will not beaccepted in transfer. TheVicePresident will
decideabout readmissionineach case. Thosedismissed for other than academicreasons
must petition the Director of Student Servicesfor readmission.

AttendancePolicy

Since much of the education process occursin the interactions of students and faculty
withthecurriculum, the College of St. Joseph actively supportsan attendance policy for
each course. Studentsare expected to attend regularly scheduled classes, and thosewho
miss classes deny themselves opportunities to participate in a variety of learning
experiences with their instructors and colleagues. Thus, students should avoid sched-
ulingcommitmentsindirect conflict withtheir classesand must not enroll inaclasswhich
will beindirect conflict withanactivity towhichthey havearegular commitment. Faculty
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members will communicate their individual class attendance policy in their course
syllabus. The policy will specify what role class attendance plays in grading and the
impact that absences will have in the determination of course grades. Students are
responsible for understanding each instructor's policy on attendance. Matters related
to attendance should be resolved between the student and the faculty member.

Policy for Addingand DroppingCour ses
Students may add and drop courses, without penalty, by processing an "Add/Drop" or
“HardshipWithdrawal" formthroughthe Registrar’ sOfficeasspecified by theguidelines
below.
-Student obtains the Add/Drop or Hardship Withdrawal Form from the
Registrar’ sOffice.
-Change becomes effective on date the Registrar signsform.
-Failuretofollow proper Add procedurewill resultinlossof creditfor thecourse.
-Failuretofollow the proper Drop procedurewill resultinagradeof “F” for the
course.
AddingaDay Course:
(Withinthefir st week of classor theequivalent*)
-Instructor’s permission is not needed;
-Student obtains academic advisor’s signature; and
-Student returnsform to the Registrar’ s Office.
(After thefir st week of classor theequivalent*)
-Instructors must sign “Add” form;
-Student obtains academic advisor’s signature; and
-Student returnsform to Registrar’ s Office.

AddingaNight Cour se(cour semeetingonceaweek):
(Withinthefir st twoweeksof classor theequivalent*)
-Instructor’s permission is not needed;
-Student obtains academic advisor’s signature; and
-Student returnsform to the Registrar’ s Office.
(After thefir st twoweeksof classor theequivalent*)
-Instructor must sign “Add” form;
-Student obtains academic advisor's signature; and
-Student returnsform to the Registrar’ s Office.

DroppingaCour se(day or night):
(Until thecloseof businesson thelast day of thefourth week of class, or the
equivalent*)
-Instructor’s permission is not needed,;
-Student obtains academic advisor’s signature; and
-Student returnsform to the Registrar’ s Office.
(After thefourth week of classor theequivalent*)
-No drops allowed without academic penalty.
*Exception: For courses less than 3 credits and/or accelerated courses, please contact the
Registrar's Office for specific dates or refer to the specific program for details.

Hardship Withdrawal: Students may seek permission to drop one or more courses

without academic penalty for reasons of health or extenuating circumstances that are

judged to makeit impossible for them to continuein afull capacity at the College, but
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would not limit them from compl eting some of their current courseload. Form must be
signed by the Advisor, Instructor, Vice President of Academic Affairsand Registrar (in
that order).

Itisthestudent'sresponsibility tocarry out schedulechangesin accor dancewiththe
procedur esdescribed above. Thepenalty for failuretoproperlydropisan” F" inthe
cour seinvolved. A student whoattendsacour sebut failstoofficiallyaddit duringthe
firsttwoweeksor theequivalent of classmeetingswill receivenocredit for thecour se.

Policyfor Incompletes

Incompleteswill be given rarely and only with the permission of the Vice President of
Academic Affairs. Studentsexplaintotheir instructor why they need anincomplete. If
there is merit in the request, the instructor advises the student to secure a form for
reguesting incompletes from the Academic Office. Onthisform the student giveshis/
her reasonsfor therequest and thedate onwhich theunfinished work will becompl eted.*
For acoursethat meetsfor 15-weeks, thecompletion datewill benolater thanfour weeks
from the conclusion of the semester that the course was taken. This form must be
submitted to the Registrar's Office before the final exam takes place.

Inall cases, theVicePresident of AcademicAffairs, after review, makesthefinal decision
and notifies the student and the instructor of the action taken. It is the student’s
responsibility to file the incomplete with the Registrar and to keep his’her advisor
apprised of progress in completion of the work. If a student fails to complete the
unfinished work by themutually agreed upon date, the Registrar will enter an“F” for the

course. A grade of "I" disqualifies a student for President's and Dean's List.
*Completion dates will vary for program/courses that meet outside the 15-week semester.

GradingSystem
The quality of a student’s work is indicated by the following letter grades and their
numerical value:

Letter Value L etter Value
A 40 C 20
A- 37 G 17
B+ 33 D+ 13
B 30 D 10
B- 27 D- 0.7
C+ 23 F 00
AU Audit® (attended at least 50% of course) 0.0
UA Audit® (attended less than 50% of course) 0.0
I Incomplete* 00
W Withdrawn 00
PINP Pass/No Pass** 0.0
AF AdministrativeFailure*** 00
HW Hardship Withdrawal 00

*Incompletes are given rarely and only with the consent of the Vice President of Academic Affairs.
They are disregarded when averaging and are recorded on a student’s grade report and transcript. Receipt
of "I" disqualifies a student from Dean's/President's list for that semester.

**Courses taken on a pass/no pass basis count as hours towards graduation but are not calculated in the
student’s grade point average.

*** An Administrative Failure (AF) may be recorded by the Registrar if a student stops attending class
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before the midpoint of the semester. "AF" is calculated in the student's grade point average.
MAudited courses carry no graduation credit. Audit status must be declared at registration and may not
be changed to credit status after the drop date has expired or vice versa.

GraduateGrading Policies

- A cumulative GPA of 3.0isrequired for graduation.

- No more than 2 grades lower than a B and none lower than aC will be applied to the
degreefor those programs with 48 or fewer credits. No more than 3 grades lower
than a B and none lower than a C will be applied to the degree for those programs
with 60 credits.

- Courses may be repeated once to improve the grade. The last grade earned will be
used in calculating a student’s cumul ative average. (Please note that repeating
Student Teaching is not guaranteed — see policy on Student Teaching)

Repeated Courses

When acourse is repeated, the last grade earned will be used in calculating a student’s
cumulativeaverage. Whenrepeating acourse, itisthestudent’ sresponsibility toinform
the Registrar by writing theword “ repeat” ontheregistration form.

Pass/No Pass Cour ses

The purpose of this option is to encourage a student to explore stimulating or
intellectually challenging courses which would otherwise be bypassed. The option
provides|atitudefor such exploration without penalty of alowered grade point average
if performanceisbelow normal. Pass/no pass courses count as credit hours but are not
calculated in astudent’ sgrade point average. The pass/no passoptionisnot available
for required courses in the major and the general education program.

During four academic years at the College, astudent may take atotal of 24 credit hours
on a pass/no pass basis, not to exceed three credits per semester, and this request isto
beindicated at registration. Studentstransferringintothe Collegemay participateinthis
program on a prorated basis according to class status and transfer credits. After
completing registration astudent may not change from pass/no passto regular grading,

or vice-versa.

AppealingaGrade

Thedeadlinefor appealing agradeisone semester after thegradeisawarded. To appeal
agrade, follow the procedureslisted under the"Addressing Academic Issues' section
of thiscatalog. Appeals must be made in writing.

Definitionof a" Credit"

A “credit” equals 15 hours of instruction, or 55 minutes per week for a 15-week semester.
When the semester is shortened (asfor asummer term), the number of hoursof instruction
per week isincreased so that the total number of hours per credit remains 15.
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GradePoint Average

To compute a student’ s grade point average, the credits a course carries are multiplied
by the numerical value of thegradefor the course. Theresultisthen divided by thetotal
credits attempted.

For example: Credits Grade Value Product

3 A 4.0 12.0

3 C 2.0 6.0

2 F 0.0 0.0

2 D 10 2.0

3 B 3.0 9.0

Total 13 Total 29.0

Formula: Total Product / Total Credits = GradePoint Average
Application: 29 / 13 = 2.23gpa

When a courseisrepeated, thelast grade earned will be used in calculating a student’s
cumulative average.

Reportingof Grades

Complete gradereportsare sent to each student shortly after the end of the semester, but
instructorswill keep studentsinformed of their progress and may issue progress reports
at any point during a semester to students who are academically deficient.

Withdrawal fromtheCollege

Studentswishing to withdraw from the College should discusstheir intention with their
academic advisors. An honorablewithdrawal can be granted to studentswho complete
therequired formsbefore the drop date hasexpired, arein good scholastic standing, and
are not subject to pending disciplinary action. Studentswho withdraw before the drop
dateexpireswill receiveagradeof "W'inregistered courses. Studentswhowithdraw after
thedrop date hasexpiredwill receiveagradeof 'F inregistered courses. Studentswhose
gradepoint averagefall sbel ow therequired minimummay bedismissed fromtheCollege
at the end of the semester. A withdrawal becomes effective and official the day the
student’ s written request is approved and signed by the Director of Student Services,
Academic Advisor, Director of Financial Aid, BusinessManager, Librarian, VicePresi-
dent of Academic Affairs and Registrar. The withdrawal forms are available in the

Registrar’ sOffice.

AddressingAcademiclssues/GrievancePolicy
A student who has concerns regarding any aspect of a course is encouraged to seek a
resolution by implementing the following processin the order outlined.

- Consult with the instructor to resolve the issue in question.

- If not resolved, address the issue with the Division Chair.

- If aresolutionisstill not attained, consult the Vice President of Academic Affairs.
Should the student so desire, he or she may seek the guidance of his or her academic
advisor to facilitate the process outlined above.

Graduate-Under graduateCr edit
An undergraduate who has not yet completed all undergraduate course work may take
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agraduate course for credit under the following conditions:

- Student hastaken awiderange of content areacoursework and/or exhausted most
options for undergraduate work.

- Student has senior standing in his’her major.

- Student hasa 3.0 average in his’her major and at least a2.7 overall average.

- Student has permission from: Instructor, Chairperson of the appropriate under-
graduate division, Chairperson of the graduate division and Vice President of
Academic Affairs.

CreditsTaken Away From ThisCollege
Candidatesfor any degreeprogram should plantotakeall required coreand major courses
attheCollegeof St. JosephunlesstheVicePresident of Academic Affairsand/or Registrar
excusesthemfrom particular coursesfor aspecificreason. Thisapprova must beinwriting.
Qualifications.  Cumulative averageof at least 2.2
Last semester of attendance average at least 2.0
Student does not live within commuting distance of CSJ.
Restrictions: No coursesin major or minor may betaken
Generally, no English or Math courses may be taken
Failed courses may not be taken
No morethan 6 credits may be accepted per term.
Transfer students must take all remaining courses for the degree at CSJ.

AlternativeCreditsfor Adult L ear ners*

The College acknowledges that some adult learners may enter the institution with
knowledge attained through modes outside of formal collegeand university instruction.
Consequently, as a means to evaluate student knowledge at entry, avariety of options
that assess student learning are sanctioned. Entering students may utilize these modes
within two semesters after their date of entry. (Thereisno limit for "Harvest.")

Subject to the requirement that 30 credits of astudent's course work toward abachelor's
degreeand 15 toward an associ ate's degree must be done at the College of St. Joseph, the
Collegewill accept and apply, in keeping with its specific degree and program require-
ments, uptoamaximum of sixty (60) collegelevel creditsearned collectively throughthe
followingmodes:

- Advanced Placement (AP) credits: 12 credit limit applied at the discretion of the
College.

- CollegeL evel Examination Program (CL EP) and DefenseActivitiesfor Non-
Traditional Education Services(DANTES) creditsby examination: 12 credit total
[imitinany combination subject tothe College'sestablished cut-of f scoresand credit
awardpolicy for CLEPand DANTES. Nocreditsmay beappliedtoastudent'smajor.
Examsmay not be repeated.

- American Council of Education (ACE) and Program onNon-Col | egiate Sponsored
Ingtitutions(PONSI); American|nstituteof Banking (A1B) - accredited courses: 30
credit total limitinany combination.

- Experientia Learning (Harvest) Credit: 45-credit limit.

- ChallengeCredit: 12-creditlimit. (Note: may not betakento passapreviously failed
courseor toimproveagradeinacoursealready completed; may betakenonly once
for the same course; no tutoring services are provided for students preparing for
ChallengeExams.)**
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Exceptionsto60-credit limit:
- Nursing Diploma- upto 51 creditswith maximum of 24 additional other alternative
creditsallowed.
-NY Excelsior College-60 credit limit withamaximum of 15additional other

alternativecreditsallowed.

*Adult Learners: Students who are 22 years old or older when they enter CSJ.

**A "challenge examination" will be administered for a course normally offered by the College, and
for which there is an available instructor to devise and evaluate the test, to a matriculated CSJ student
who demonstrates readiness to sit for such an examination. The student must complete a "Petition
for Credit by Examination” form, to be approved by the appropriate Division Chair, and pay a $40
nonrefundable examination fee, which, if the test is passed, will be applied to a cost of $40 per credit
awarded.

LifeExperience/Harvest

TheCollegeof St. Joseph supportstheconcept that not all learning experiencestakeplace
during formal educational activities. TheCollegehas, therefore, established theHarvest
Program through which a person who has had significant and meaningful learning
experiences outside the normal scope of college and university instruction may petition
the College for appropriate undergraduate academic credit. An applicant must be
accepted into adegree program at the College of St. Joseph before applying for Harvest
credit. Theprogramislimitedto studentswhobegintheir programsasadultlearners. The
Harvest fee, equal to the cost of athree-credit course, coversthefirst 12 credits earned.
Therewill bea$40 charge for each additional credit earned.

L aw Enfor cement CollegeTrack

The Law Enforcement College Track isintended for any serious career-minded college
students majoring in any degree program who demonstrate potential and interest in
pursuing alaw enforcement career. Thisopportunity isavailableasapartnership between
the College of St. Joseph and the Rutland Police Department.

Students will have opportunities during their freshman year to learn more details of the
programfrommembersof theRutland PoliceDepartment. Theexperiencewill occur during
the spring semester of sophomore year. During that semester, accepted applicantswill
attendtheVVermont Police Academy. Thisexperiencewill becredentialed by thecollege
for atotal of nineteen credits. StudentsparticipatingintheVermont Police Academy will
pay regular tuition, room and board to the College of St. Joseph.

In order to be accepted into the track, students must:

. Completeanapplicationwithareferenceletter fromat least onecollege
professor. (Students should ideally apply during the spring of their
freshmenyear.);

. Passthe VVermont Police Academy entrance examiniationsincluding
written general knowledge, physical fithess and the MMPI;

. Commit to improve physical fitness and pass periodic tests;

. Passthe Rutland Police Chief'sInterview #1;

. Pass a polygraph screening; and

. Pass a rigorous background investigation.

While at the Vermont Police Academy, the student is expected to maintain a military
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bearing and fully participate at the level of the other candidates. The Vermont Police
Academy reservestheright to ask any candidateto |eave at any timewhen s/he doesnot
meet or exceed work standardsin all areas of training.

After passing thefinal exam at the Vermont Police Academy, the student candidate must
passthe2nd Chief'sInterview, at whichtime s’heisswornin asaSpecial Police Officer
for theRutland PoliceDepartment. Additional post graduati ontraining (estimated at two
weeks) isrequired.

Thestudentisassignedtoafieldtraining officer tolearnthejob of apoliceofficer "hands-
on" at the Rutland Police Department for aminimum of eighty hours. The student must
passthefield training program to perform work asapart-timeor Special Police Officer.

Asthe student completesthisrigouroustrack, shewill be called uponto work asapart-
timepoliceofficer duringtheir junior and senior yearsat the Collegeof St. Joseph. While
work hoursarenot guaranteed, thegoal isto haveeach student work aminimum of 2-days
amonthwithanexpectation of working morehourswhenavailable. Followingcompletion
at the College of St. Joseph and with successful experience as a part-time officer, the
student will beabletocompetefor afull-timepoliceofficer positionwhenoneisavailable
at the Rutland Police Department.

President'sList

Full-time undergraduate students achieving a4.0 grade point average during asemester
are placed on the President’ s List. No student who has an incomplete grade or who has
carriedfewer than 12 credit hoursfor thesemester iseligiblefor thishonor. (Developmen-
tal and P/NP courses do not apply.)

Dean'sList

Full-time undergraduate students achieving a 3.4 grade point average or over during a
semester are placed onthe Dean'sList. No student who hasanincompletegrade or who
hascarried fewer than 12 credit hoursfor the semester or who hasreceived agradelower
than “B-" (2.7) inany courseiseligiblefor the Dean’sList. (Developmental and P/NP
courses may not be used to satisfy the 12-hour requirement.)

Honor sat Commencement

An undergraduate degreewith honor isawarded onthebasisof thecumulativeschol astic
index of all coursesusedtofulfill specific degreerequirements. (Note: Thisincludesall
transferred courses.) To receive Latin honors, a student must complete in residence at
least one-half of therequired creditsfor aspecific degree. (Harvest and Challenge Exam
creditsdo not meet the residency requirement.) A student who fallsbelow a“C” inany
required subject isnot eligible for adegree with honor.

Honor Cumulative Scholastic | ndex
CumLaude 325
MagnaCum Laude 360
SummaCumLaude 390

Thehonor, "With Distinction," will beawardedtotransfer studentswho haveearnedless
than 64 creditsinresidenceat theCollegeof St. Joseph. butwhomeetthefollowingcriteria

38



- completed at least 30 creditsat the Collegeof St. Joseph (excludesHarvest & Challenge
Examcredits),

- have earned a cumulative average of at least 3.25 at the College of St. Joseph

- haveearned acombined cumulativeaverageof atleast 3.25inboth Collegeof St. Joseph
& transfer credits,

- and have earned the last 30 credits at the College of St. Joseph.

Honor Societies

Students who excel in particular disciplines are invited to become members of local
chapters of International Honor Societies sponsored by the College. These are Alpha
DeltaOmega (Human Services), Phi AlphaTheta (History), Psi Chi (Psychology), Sigma
Tau Delta (English), SigmaBetaDelta (Business), and KappaDeltaPi (Education).

Plagiarism & AcademicDishonesty Policy

Definition: The use of another’ swork or ideas without properly crediting the
source. Thisincludes, butisnot limited to, test situations, homework
assignments or projects, presentations, and papers.

1st Infraction: A grade of “F” will be assigned to the activity. The instructor must
notify, inwriting, the Division Chair, Vice President of Academic
Affairs, Registrar, and the student.

2nd Infraction: A grade of “F” will be assigned for the course. The student may

(in same course)  be dismissed from the College. Theinstructor must notify, in
writing, theDivision Chair, VicePresident of Academic Affairs,
Registrar, and the student.

2nd Infraction: A grade of “F" will be assigned to the activity. The student may

(in a different be dismissed from the College. Instructor must notify, inwriting,

course) theDivision Chair, Vice President of Academic Affairs,
Registrar, and the student.

In the case of astudent who allows his/her work to be copied, sanctions on that student
will be imposed on an individual basis depending upon the circumstances.

Confidentiality of Student Recor dsEducation Recor dsPolicy
Inconformity withtheFamily Educational Rightsand Privacy Act (FERPA) of 1974, as
amended, the Collegeof St. Joseph providesstudentstheright toinspect and review their
educational records and to insure that such records are not inaccurate, misleading, or
in violation of the student’s privacy or other rights. In addition, the College will not
release personally identifiable records of studentsto any individual, agency, or orga-
nization without the prior written consent of thestudent, except asprovided by law. The
Collegewill maintaindirectory information, whichincludesthestudent’ sname, campus/
home addresses, campus/home telephone numbers, date and place of birth, classlevel,
major field of study, awards or honorsreceived, degreesreceived, dates of attendance,
participation in officially recognized sports, most recent previous school attended,
current class schedule, and email address. This information will be available, at the
discretion of College officials, unlessthe student notifiesthe College thisinformation
should not bereleased. Studentswhowishto deny accessto directory information must
makesucharequestinwritingtotheRegistrar withinthefirst twoweeksof each semester.
A complete statement of the College of St. Joseph policy regarding the Family Educa-
tional Rightsand Privacy Act isavailable from the Registrar's Office.
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Release of Student Records/Transcript Requests
Student records will be released only on the written request of the student. Record
request formsavailablefromthe Registrar must becompleted and a48-hour noticegiven.
The fees per request of atranscript of the student's permanent academic record are:

- $4.00 for thefirst copy;

- $2.00 for each copy to be sent to another address; and

- $1.00 for each copy to be sent to the same address.

- Same day serviceisavailablefor an extracharge.

- TheCollegedoesnot FA X official transcripts, only unofficial, and thereisacharge

of $10.00 per fax.
Academictranscriptssent directly from the Collegeto another institution, or giventothe
student in asealed envel ope, will bear the signature of the Registrar and the official seal
of the College.

The Collegereservestheright to deny copiesof transcriptsor other recordsif the
student hasan over duefinancial obligationtotheCollegeor if ther eisan unr esolved
disciplinary or academicdishonesty action against thestudent.

Directed Study
Directed study provides a student the opportunity to take course work required for
graduationwhichcould not betakenintheordinary manner. Theprovisionof thedirected
study isat the discretion of the administration and is limited to:
- Special summer programs; and
- Coursework needed for compl etion of degreerequirementswhichtheCollegecould
not provide the student because of scheduling conflicts, not because of the
student's personal choices or preference.
Under such special circumstances, amatricul ated student may complete coursework as
adirected study but must have the approval of the Vice President of Academic Affairs
and the recommendation of his/her academic advisor.

I ndependent Study

When desiring to probe more deeply than the normal course offeringsallow into afield
of study, amatriculating student may pursue anindependent study only in his’her mgjor,
with the approval of the Vice President of Academic Affairsand under the direction of
a faculty member. Students registering for an independent study must follow these
guidelines:

1 Any student contemplating an independent study should first discuss the need
withtheVicePresident of Academic Affairs. If theVice President concludesthe
reguest isvalid and if an appropriate faculty member isavailablefor the project,
then the student will be issued the guidelines and contract form for independent
study.

2 Oncetheplanfor thestudy hasbeen completed, thecontract formisfilled out with
the endorsement of the student and assigned instructor.

3. After thisinitial agreement, the student submits the contract to the academic
advisor for approval.

4. 1f the contract is approved by the academic advisor, the student submits the
contract to the Division Chair for approval.

5. Finally, the contract is submitted to the Vice President of Academic Affairsfor
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approval.

6. After all the above have been completed, the student submits the contract to the
Registrar’ s Office and registers for the study utilizing the standard registration
process before the beginning of each term.

The completion of the contract is the responsibility of the student working under the
supervision of theinstructor. A student who has not satisfactorily completed aprevious
independent study will not be allowed to initiate other independent experiences.

Academic Support Services-" Project Success'

Academic supportinthebasic skill areasisavailabletofull timestudentsat CSJthrough
Project Success. The program also offers special workshopsto students throughout the
year in study and test taking skills. Studentswith documented learning disabilitiesand/
or other handicapping conditions should contact Project Success to arrange for assis-
tance with academic programs or physical environments.

Divison of Arts and Sciences

TheDivisionof Artsand Sciencesat the Collegeof St. Joseph hastwo primary purposes:

1 To provide aliberal arts education to all students at the College, and

2. To offer associate and bachel or degree programsfor students who are looking for a
broad general education in the arts and sciences.

General Education Core

Thefaculty of theCollegeof St. Josephbelievethat all students, regardlessof their career
choices, should be liberally educated; therefore, the General Education Program is
designed to accomplish the following objectives:
-Develop an ability to usethe English language fluently, find reliableinformation,
and understand the various literary genres;
-Develop aesthetic awareness;
-Develop an understanding of mathematical and scientific concepts and methods,
- Develop computer literacy;
-Develop an awareness of our heritage, present social context and self;
-Develop an awareness of philosophical and theological concepts and methods
specifically as they relate to one’s own valuing process; and
-Developan ability tothink critically.
These student learning outcomes associated with the general education core are
supported by the following curriculum:

SpecificRequirements Credits
ENG101 Introductionto CollegeWriting 3
ENG102 Reading and Writing About Literature
COM101 Speech Communication
EnglishElective

Fine Arts

MAT202 Statistics

Math Elective

CIS101ABD Compuiter Literacy

Natural Sciences

PHI301 Ethicsfor the Professional
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Electivein Philosophy and/or Religious Studies

Social Sciences (History, Geography, Political Science, ECO101)
Behavioral Sciences (Sociology, Psychology, Human Services, Anthropology)
Global Awareness
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* The global awareness requirement is met by completing one three-credit English, Social Science, or
Religious Studies course that is designated as meeting this requirement. Global awareness courses are

indicated by an "*" at the end of their course descriptions.

Since the General Education Program provides the foundation for al bachelor degree
programs (except Education Programs - see the specific requirements for Education
majorsin that section), the College recommends that students complete most of these
requirements by the end of the sophomoreyear. Although studentsenrolledinassociate
degree programs do not complete the General Education Program, specific Arts and
Sciencescoursesarebuiltintoeachof thetwoyear career programsoffered by theCollege.

Majors & Minors

Students in the Division of Arts and Sciences can mgjor in English, History, Liberal
Studies, Radiologic Technology, and Professional Studies. In addition, students can
minor in English, History, Political Science, and Studio Arts. Minors in Business,
Psychology, or Human Services may also be selected. Students who matriculatein a
bachelor degree program and later change to an associate degree program, or students
who change their major, must plan to make all academic adjustments necessary to
completethe program. Thismeansthat usually morethan the estimated number of terms
and/or credits may be required to complete the program. Candidates for any degree
program should plan to take all required core courses and major courses at the College
of St. Joseph unlesstheRegistrar or VicePresident excusesthemfrom parti cul ar courses
for aspecific reason. Thisapproval must bein writing.

Associate of Artsin Liberal Sudies

CSJ offersthis Liberal Studies program for students who wish to sample the college
experience and become acquainted with a variety of academic disciplines without
concentrating in aparticular field of study. Studentswho complete this program are
eligibleto continuein abachelor degree program at CSJor transfer to another college.
Studentsin this associate degree program compl ete the following requirements:

SpecificRequirements Credits
ENG101 Introductionto College Writing
ENG102 Reading and Writing about Literature
COM101 SpeechCommunication
EnglishElective

Fine Arts

Mathematics

CIS101ABD Computer Literacy

Science

Philosophy or Religious Studies

Social Sciences

Behavioral Sciences

Electives
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Bachelor of Arts

The Artsand Sciences curriculum, leading to the bachel or of arts, providesthe student
with acomprehensive general background and amajor in one of the Artsand Sciences.
Thisprogram preparesthe student for alifetime of continuing personal and intellectual
growth and servesasabasisfor careersand graduate study. Studentslearnhowtolearn,
avaluableskill intheeyesof employersinawidevariety of fields. Thebachelor degree
inoneof the Artsand Sciencesisal so excellent preparation for continued study in many
graduate and/or professional programs.

Thestrongest featureof CSJ'sArtsand Sciencescurriculumisitsemphasisonindividual
attentionfor each student. Our classesaresmall. Upper level coursesgenerally average
ten to fifteen students, and introductory classes rarely exceed thirty students. In
addition, each person hasthe opportunity to receive assistancefrominstructorsaswell
asencouragement in the exploration of moreadvanced concepts. Studentshaveagreat
deal of freedomtoplan, with advisement, their own programsof study withinthegeneral
areas of study outlined below.

English Major

The English major is designed to provide students with a comprehensive background
inEnglishinpreparationfor careersinteaching, journalism, publicrelations, advertising,
communications, library science, and government or for graduate studies in English.
Studentswho major in English are expected to communicate effectively both orally and
inwriting, to understand the history of the English language, develop aproficiency in
analyzing literary texts, and acquire aknowledge of several genres, periods, and major
writers. Englishmajorsarerequiredtotake36 creditsinEnglish. Additionally, students
majoring in English can compl ete the Secondary Education requirementslisted in this
catalogto qualify for alicenseasahigh school Englishteacher. By recommendation of
afaculty member, students may elect to take a practicum in English.

SpecificRequirements Credits
ENG210 BritishLiterature 3
ENG211 AmericanLiterature

ENG212 WorldLiterature

ENG302 Shakespeare

ENG340 Writingand Grammar

ENG430 SeminarinEnglish

DistributiveRequirements

Elect 6 English courses 4 of which must be at the 300 or 400 level
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Note: The Division recommends that English majors also elect courses in World Civilizations,
American History, Philosophy, and Art Appreciation. Note: Three credits from the major may be
applied to the General Education requirements. No more than nine additional credits in English may
be applied toward the degree.

English Minor
SpecificRequirements Credits
Any two of the following courses:
ENG210 BritishLiterature
ENG211 AmericanLiterature
ENG212WorldLiterature 6
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DistributiveRequirements
Elect 12 English credits, six of which must be at the 300 level or above 12

18
Note: No more than nine additional credits in English may be applied toward degree requirements.

History Major
The History major is designed to give students a broad understanding of cultural,
political and intellectual development through the ages. By assessing and interpreting
past events, students will develop skills in historical research and critical thinking.
Students will complete a 36 credit major with emphasis on United States and World
History. By recommendation of afaculty member, studentsmay electtotakeapracticum
inHistory.

Completion of the History major will prepare studentsto pursue graduate studiesin the
field of History. Two coursesfrom the major may be applied to the General Education
Program requirementsin Social Sciences. Additionally, whentheHistory major require-
ments are combined with the Secondary Education requirementslisted in this catalog,
students may prepare for alicense as a high school social studies teacher.

SpecificRequirements Credits
HIS101 WorldHistory | 3
HIS102 World History |1

HIS103 United StatesHistory |

HIS104 United StatesHistory 11

HI1S201 TheWorld Since 1945

HIS202 United StatesHistory Since 1945

HIS205 Historical Inquiry

HIS430 SeminarinHistory

DistributiveRequirements

History electiveswith nine credits at or above the 300 level.
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Note: No more than nine additional credits in History may be applied toward degree requirements.
The Division recommends that all students majoring in History elect to take GEO101 Introduction
to Geography.

History Minor
Students elect 18 creditsin History with at least two courses at or above the 300 level.
Note: No more than nine additional credits in History may be applied toward degree requirements.

Political Science Minor

SpecificRequirements Credits

POS101 Introductionto Political Science 3

Political Science electives, at least six credits at or above the 300 level 15
18

Note: No more than nine additional credits in Political Science may be applied toward degree
requirements.
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Liberal Sudies Major

TheLiberal Studies major has been designed to educate studentsin the broadest sense,
utilizing aholistic approach to understanding human civilization. Study of aninterdis-
ciplinary curriculum provides knowledge of human society within a historical, social,
physical, and aesthetic framework.

SpecificRequirements Credits
Anthropology, Psychology, and/or Sociology (choose two courses)
ENG209 History of the English Language or any foreign language course
FIA161 Art Appreciation & History or FIA170 Music Appreciation
HIS101 WorldHistory |

HIS102 World History |1

HIS103 United StatesHistory |

HIS104 United StatesHistory 11

Any Political Scienceor Geography courseor ECO101

Any Philosophy and/or Religion

Any upper level English or History course

INT430 SeminarinLibera Studies
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Note: 18 credits from the above requirements may be used to satisfy the Generad Education Program.
The degree must include at least nine credits of upper level courses. All students majoring in Liberal Studies
are strongly encouraged to choose a minor.

Studio Arts Minor

The purpose of the minor in Studio Artsisto provide students who have an interest in
visual artsthe opportunity to devel op an understanding of and appreciation for art and
the creative process. The Studio Arts minor provides a well-rounded art experience
featuring two-dimensional and three-dimensional media as well as survey courses.
Three credits may be used toward the General Education requirements.

SpecificRequirements Credits
FIA101 Art Fundamentals 3
FIA161 Art Appreciation and History 3
Six creditsmust be selected from: 6
FIA102 Artsand Crafts
FIA104 Artof Drawing
FIA111AppliedDesign
FIA203 NatureDrawing
FIA207 Paintingl
Six credits must be sel ected from: 6
FIA130 Pottery Workshop 18

FIA205 Introduction to Jewelry
FIA230 Sculpture
Another Approved Fine Arts Course

Note: In addition to the above listed courses, special art classes are available on a periodic basis. In
some cases these may be substituted for a requirement listed above. Students will need to complete a
substitution form to receive credit. No more than nine additiona credits in Fine Arts may be applied
toward degree requirements.
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Radiologic Technology
A student in radiologic technology learnsto use highly sophisticated x-ray equipment
and perform awide range of routine and emergency diagnostic radiographic procedures.
As a primary care professional, the radiographer’s responsibilities also include the
mental and physical well being of the patient. All candidates must indicate awillingness
to work with the sick and injured, and demonstrate independent judgment as required
by all medical professions.

The College of St. Joseph hasformed a strategic alliance with the Glens Falls Hospital
(GFH) School of Radiologic Technology. The radiology school offers the 24-month
technical program, which isfully approved by the Joint Review Committee on Educa-
tionin Radiologic Technology (JRCERT) and the New York State Department of Health.
GFH provides the technical aspects of the program while the College of St. Joseph
provides liberal arts and business coursework to broaden the background of students
interested in attai ning an associate’s or bachelor’sdegree. The GFH program has been
credentialed by CSJ and transfers 69 creditsinto programs at the college.

GFH beginsanew cohort onceayear inAugust. Students entering the program at CSJ
would need to apply separately to the College and the radiology school. Students
could enter the program at CSJ following successful completion of the GFH program
and successful passing of the registry (licensure exam). Asthe program for GFH only
begins in August, students could also enter the CSJ program prior to beginning the
training at GFH. Students could take prerequisite material for consideration of their
application to GFH and/or just get a head start on the degree. However, admission to
CSJdoesnot impact directly on the decision of the GFH and their admissions process.

It should be noted that no degree will be awarded in Radiologic Technology without
successful completion of the registry.

Students who wished to apply to CSJ prior to entering the radiology school would be
granted admission to the College based on their meeting current admissions standards.
They would not be admitted to the program until they had completed the program at the
radiology school and had successfully passed the registry. Students applying to CSJ
following the radiology school experience and passing the registry would be admitted
to the College and the program given their successful experience.

GlensFallsHospital of Radiologic Technology Program (69 credits)
Orientation & Radiation Protection

Professional Ethics & Legal Issues

Nursing Procedures & Patient Care

Pediatric Imaging

Darkroom Chemistry & Processor Quality Assurance
Anatomy & Physiology for Radiographersl, 11
Electrical & Radiation Physicsl, |1

Computers

Principles of Radiographic Exposurel, 11
Radiographic Positioning I, 11, 111

Medical Terminology

Radiographic Pathology

Radiation Biology

Clinical Educationl, I1, 11,1V, V, VI 6
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Specialized Imaging

Film Critiquel, I1, 111
Pharmacol ogy for Imaging Professional
Registry Review
Rotationsin:
Ultrasound

Nuclear Medicine

Computerized Tomography (C.T.)
Magnetic Resonance Imaging (M.R.1.)
Electrocardiogram (E.K.G)

Cardiac Catherization

Nuclear Medicine

Radiation Therapy

Venipuncture

Gl.Lab

Satellite (off campus) clinics

Associate of Science in Radiologic Technology

The A.S. degree has been specifically designed to complement and credential an ac-
credited program in radiol ogic technol ogy.

GFH program =69 credits

Specific Collegeof . Joseph Requirements Credits
ENG101 Introductory College Writing

CIS101ABD Computer Literacy

Social Science (History, Geography, Palitical Science, & ECO 101)

Behavioral Science (Sociology, Psychology, Human Services, Anthropol ogy)
Electivein Philosophy and/or Religious Studies
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Bachelor of Science in Radiologic Technology

The Bachelor of Science degree in radiologic technology allows students to broaden
their academic background in order to expand the opportunitiesin their career path and
remain flexibleto the interests of the student.

GFH program =69 credits

Specific Collegeof . Joseph Requirements Credits
ENG101 Introductory College Writing

ENG102 Reading and WritingAbout Literature

ENG Elective

CIS101ABD Compuiter Literacy

COM101 Speech Communication

MAT202 Statistics

Fine Arts

Math Elective

Social Science (History, Geography, Palitical Science, & ECO 101)
Electivein Philosophy and/or Religious Studies

PHI301 Ethicsfor the Professional

PSY 103 Developmental Psychology

General Electives
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Bachelor of Science in Radiologic Technology/

Management (double major)

The doublemajor in radiol ogic technology and management is specifically designed to
capitalize on thetechnical training and expand career opportunitieswith specific course-
work related to management in ahealth care setting.

GFH program =69 credits
Specific Collegeof &. Joseph Requirements Credits
ENG101 Introductory College Writing

ENG102 Reading and Writing About Literature

ENG Elective

CIS101ABD Compuiter Literacy

BUS102 BusinessMath

MAT202 Statistics

Fine Arts

Social Science (History, Geography, Palitical Science, & ECO 101)

Behavioral Science (Sociology, Psychology, Human Services, Anthropol ogy)
Electivein Philosophy and/or Religious Studies

PHI301 Ethicsfor the Professional

BUS203 Business Communications

BUS303 BusinessLaw

BUS305 Principlesof Management

BUS306 Human Resources Management

BUS309 Marketing

BUS401 Organizational Behavior

BUS409 Organizational Design

BUS440A Strategic Management of Health Services

Business Elective
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Bachelor of Sciencein Professional Studies—Health Sciences
The Professional Studies program is a degree completion program for dental hygien-
ists, radiologic technologists, respiratory therapists, registered nurses, sonographers,
echocardiographers, and other highly qualified health professionals. The program
gives adult professionals access to higher education and allows them to work toward
aBachelor of Science degreewhile credentialing prior learning experiences.

The Professional Studiesdegreeinvolvestwo components: specialized coursework in
a health-related field along with liberal arts education. The College of St. Joseph
recognizes that the academic, professional, and clinical backgrounds of healthcare
professionals combined with updated in-service opportunities provides a solid back-
ground for a bachelor of science degree. In the Professional Studies program, the
liberal arts portion is completed at the College of St. Joseph. The courses provided
help students to broaden their understanding of themselves and others while provid-
ing enhanced intellectual and critical thinking skills.

This program is available to licensed qualified health care professionals who have
completed ahospital diplomaand/or associate degree from an accredited program.
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Admissions requirementsfor this program are asfollows:
e Professional registration in the United States
e  Graduation from adiplomaor an associate degree program in radiol ogic tech-
nology, sonography, echocardiography, respiratory therapy, nursing, dental
hygiene, or another qualified health profession.
As many as 88 to 97 semester hours of credit may be awarded toward the B.S. in
Professional Studies based on appropriate documentation of prior education and pro-
fessional experience as determined by the Registrar of the College.
Specific Collegeof . Joseph Requirements Credits
ENG101 Introductory College Writing 3
ENG102 Reading and WritingAbout Literature
ENG Elective
CIS101ABD Compuiter Literacy
COM101 Speech Communication
MAT202 Statistics
Fine Arts
Math Elective
Social Science (History, Geography, Palitical Science, & ECO 101)
Electivein Philosophy and/or Religious Studies
PHI301 Ethicsfor the Professional
PSY 103 Developmental Psychology 3
Professional Certification Upto 88 credits
Creditsfor graduation: 127
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Students may transfer in courses required as part of the CSJ liberal arts core but may
not transfer in more than 97 of the required 127 credits for graduation.

Division of Business

The Division of Business aimsto prepare students to perform successfully in business,
not-for-profit, and governmental organizations. Study provides students with funda-
mental skill sets (accounting, finance, management, marketing, and leadership) allowing
them to successfully perform the myriad of managerial activitiesrequired for the effec-
tive and efficient achievement of organizational goals. The curriculum providesafirm
business foundation while allowing students to specialize in an area of interest.

Clarkson 4 +1 MBA Option

The College of St. Joseph and the School of Business at Clarkson University have
established a 4 + 1 Plan which offers graduates of the College of St. Joseph Business
Programs an opportunity to obtain a Master of Business Administration degree from
Clarkson University. Graduates of the College of St. Joseph’s Business Programs who
complete the required foundation courses and meet the prescribed admission standards
are guaranteed admission to the Clarkson MBA program. Studentsinterested in pursu-
ing the Clarkson MBA program should contact the Chair of the Division of Businessfor
additional information.
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General Education Core Requirements

All Business students enrolled in a Bachelor of Science degree must complete the
General Education Core requirements as described on page 41. In addition to satisfy-
ing the General Education Core requirements and the specific major requirements of -
fered by the Division of Business, all students take additional elective coursesto earn
the 127 credits required for graduation. Students must review the General Education
Core Requirements for majors since specific coursework relating to majors must be
completed as part of their General Education Core Requirements. The Division of
Business also recommends that students consider elective courses such as COM220
Group Dynamics, and other Artsand Sciences el ectivesthat relate to the contemporary
world of business. No more than nine additional credits in Business courses may be
applied toward degree requirements.

Associate of Science in Business
A two-or three-year option in Business, leading to an associatein science, is offered as
direct career preparation or as a foundation for further study. Students may major in
Accounting or Business Administration. The Accounting major takes 3-years to
complete.

Accounting Major

SpecificRequirements Credits
ACC101 Financial Accounting
ACC102 Manageria Accounting
ACC201 Intermediate Accounting |
ACC202 Intermediate Accounting 1
ACC302 Cost Accounting
ACC403 Federa IncomeTax
BUS102 BusinessMath or MAT103 Finite Mathematics
BUS203 BusinessCommunications
BUS301 BusinessFinance
BUS303 BusinessLaw
BUS305 Principlesof Management
CIS101ABD Computer Literacy
ECO207 MacroeconomicPrinciples
ENG101 Introductionto College Writing
ENG102 Reading and Writing About Literature
PSY 102 Introduction to Psychology or SOC101 Introduction to Sociology
Social Science
Philosophy or Religious Studies
Arts & Sciences Electives

8lmwwwwwwwwwwwwwwwwww

Business Administration Major
SpecificRequirements Credits
ACC101 Financial Accounting 3
BUS102 BusinessMath or MAT103 Finite Mathematics
BUS203 BusinessCommunications
BUS301 BusinessFinance
BUS303 BusinessLaw
BUS305 Principlesof Management

WwWwwww

50



BUS309 Marketing

CIS101ABD Computer Literacy

CIS305 Spreadshest Applications

ECO207 MacroeconomicPrinciples

ENG101 Introductionto College Writing
ENG102 Reading and Writing about Literature
PSY 102 Introductionto Psychology or SOC101 Introduction to Sociology
Social Science

Philosophy or Religious Studies

Arts and Sciences Electives

Business Electives
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Business Core

Thebusiness coreisrequired of all Division of Business students seeking aBachelor’s
degree (with the exception of the Bachelor of Artsin Organizational L eadership).
The business core is designed to provide students with:

1) functional knowledge and skills in core business functions;

2 writtenand oral communication skills;

3 information-technology management skills;

4) problem solving and decision making skills; and

5 enhanceteamwork and human relations skills.

Bachelor of Science in Business

The Division of Business offers Bachelor of Science degrees with majorsin Account-
ing and Management. Specific requirementsfor each major areidentified below.

Accounting Major

The Accounting major is designed to prepare students to pursue careers in public
accounting, corporate accounting, non-profit accounting, and other financial careers.
The Accounting program objectives provide accounting graduates with a basic
understanding of accounting principles (Financial, Managerial, Taxation, and Auditing)
such that they are able to prepare, analyze, and communi cate accounting information.
Students must complete the General Education Core Requirements (page 41). The
coursesidentified below are required and may count towards partial fulfillment of the
General Education Corerequirements.
Credits

General Education CoreRequirements(Seepage4l) 45
Behavioral ScienceRequirement:

PSY 102 Introduction to Psychology or SOC101 Introduction to Sociology
Math El ective Reguirement:

MAT103 FiniteMathematics
General Electives
Business Core
ACC101 Financial Accounting
BUS203 BusinessCommunications
BUS301 BusinessFinance
BUS303 BusinessLaw
BUS305 Principlesof Management

N
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BUS306 Human Resource M anagement
BUS440 BusinessPoalicy: Strategic Management
CIS305 Spreadshest Applications

CIS310 Management I nformation Systems
ECO207 MacroeconomicPrinciples
ECO0208 MicroeconomicPrinciples
SpecificAccounting Cour ses

ACC102 Manageria Accounting
ACC201 Intermediate Accounting |
ACC202 Intermediate Accounting 1
ACC301 Auditing

ACC302 Cost Accounting

ACC401 Advanced Accounting

ACC403 Federal IncomeTax

Business Electives
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*9 credit limit in Business courses

Management Major

The Management major is designed to prepare students to pursue careersin private,
public, and non-profit organizations. The Management program provides management
graduates with an understanding of the art of decision making, |eadership, supervision,
and strategic planning so that graduates can effectively employ physical and human
resources in the achievement of organizational goals and objectives. Students must
completethe General Education Core Requirements (page41). Thecoursesidentified
below are required and may count towards partial fulfillment of the General Education
Core Requirements.
Credits

General Education CoreRequirements(SeePage41) 45
Behavioral ScienceRequirement:

PSY 102 Introduction to Psychology or SOC101 Introduction to Sociology
Math El ective Reguirement:

MAT103 FiniteMathematics
General Electives
Business Core
ACC101 Financial Accounting
BUS203 BusinessCommunications
BUS301 BusinessFinance
BUS303 BusinessLaw
BUS305 Principlesof Management
BUS306 Human Resource M anagement
BUS440 BusinessPolicy: Strategic Management
CIS305 Spreadsheet Applications
CIS310 Management I nformation Systems
ECO207 MacroeconomicPrinciples
EC0208 MicroeconomicPrinciples
SpecificM anagement Cour ses
ACC102 Manageria Accounting
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BUS309 Marketing

BUS352 Introductionto e-Business& Commerce
BUS401 Organizational Behavior

BUS408 OperationsManagement

BUS409 Organizational Design

Business Electives
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*9 credit limit in Business courses

Bachelor of Artsin Business

The Division of Business offers Bachelor of Arts degrees with majors in Business
Administration and Sports Management. Specific requirements for each major are
identified below.

Business Administration M ajor

The BusinessAdministration major provides studentswith afirm understanding of the
differing skills (accounting, finance, marketing, and management) required to be
successful intoday’s competitive business environment. The BusinessAdministration
program isdesigned to provide students with theflexibility to pursue personal interests
while acquiring the skill sets necessary to pursue acareer in business. Students must
completethe General Education Core Requirements (page41). Thecoursesidentified
below arerequired and will count towards partial fulfillment of the General Education
Core Requirements.

Credits
General Education CoreRequirements(SeePage41) 45
Behavioral ScienceRequirement:

PSY 102 Introduction to Psychology or SOC101 Introduction to Sociology
Math El ective Reguirement:
MAT103 Finite Mathematicsor BUS102 BusinessMath

General Electives 25*
Business Core
ACC101 Financial Accounting
BUS203 BusinessCommunications
BUS301 BusinessFinance
BUS303 BusinessLaw
BUS305 Principlesof Management
BUS306 Human Resource M anagement
BUS440 BusinessPolicy: Strategic Management
CIS305 Spreadsheet Applications
CIS310 Management I nformation Systems
ECO207 MacroeconomicPrinciples
EC0208 MicroeconomicPrinciples
SpecificBusinessAdministration Cour ses
BUS309 Marketing
BUS352 Introductionto e-Business& Commerce
BUS401 Organizational Behavior
BUS409 Organizational Design
Business Elective
Note: ACC102 Managerial Accounting is recommended.
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*9 credit limit in Business courses

Sports Management Major
The Sports Management major is designed to provide students with the skills to pur-
sue careers in the management of profit and not-for profit sport enterprises. The
Sports Management program provides graduates with the skills to effectively plan,
coordinate, and develop strategic plansto effectively manage the physical and human
resources to conduct an effective profit or not-for profit sporting activity. Students
must complete the General Education Core Requirements (page41). The coursesiden-
tified below are required and may count towards partial fulfillment of the General Educa
tion Core Requirements.
Credits
General Education CoreRequirements(Seepage4l) 45
Behaviora ScienceRequirement:
PSY 102 Introduction to Psychology
Math El ective Requirement:
MAT103 Finite Mathematicsor BUS102 BusinessMath
General Electives
Business Core
ACC101 Financial Accounting
BUS203 BusinessCommunications
BUS301 BusinessFinance
BUS303 BusinessLaw
BUS305 Principlesof Management
BUS306 Human Resource M anagement
BUS440 BusinessPolicy: Strategic Management
CIS305 Spreadsheet Applications
CIS310 Management I nformation Systems
ECO207 MacroeconomicPrinciples
EC0208 MicroeconomicPrinciples
Specific SportsM anagement Cour ses
BUS309 Marketing
SPM301 Introduction to Sports M anagement
SPM 315 SportsFacility Management
SPM401 Legal Aspectsof Sports Management
SPM410 Financia Implicationsof Sports Management
Business Electives
Additional Requirements
PSY 240 SportsPsychology
Physical Education Courses
Note: ACC102 Managerial Accounting is recommended.
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*6 credit limit in Business courses

I nter nships
The Division of Business encourages studentsto participate in one or more internship
experiences. Theinternship experience provides studentswith an excellent opportunity
to synthesize the theories and methodologies comprising their academic experience
with the contemporary trends of the marketplace. Theinternship isathree-or six-credit
experiencethat can be applied to the e ectiveswithin each Businessmgjor. TheDivision
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encourages all of its students to participate in an internship provided they meet the
following standards of performance:
-Cumulative average of 2.0 or higher in Business courses;
-Junior/Senior standing; and
-Completed amajority of the requirementsfor the major.

Business Minors

The purpose of the minors in Business is to provide students the opportunity to
complement their academic backgrounds with Business courses thereby preparing
themselves for abroad variety of career options.

Accounting Minor

The Accounting minor provides students with a basic understanding of accounting
principles. Specific coursework for aminor in Accounting isidentified below.

SpecificRequirements Credits
BUSI101 Introduction to Business

ACC101 Financia Accounting

ACC102 Manageria Accounting

BUS301 Business Finance

ACC201 Intermediate Accounting |

ACC202 Intermediate Accounting Il

Note: All prerequisites for these classes must be satisfied.
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Entrepreneurship Minor
The Entrepreneurship minor provides non-business majors with the specialized
background necessary to market the knowledge acquired in other disciplines in a
business or commercia environment; it also provides the non-major with a basic
understanding of major subject fields in business, thereby facilitating their transition
into the world of business. Specific coursework for a minor in Entrepreneurship is
identified below.

Specific Requirements Credits
BUS101 Introduction to Business

ACC101 Financia Accounting

BUS301 BusinessFinance

BUS305 Principlesof Management

BUS309 Marketing

BUS403 Entrepreneurship

Note: All prerequisites for these classes must be satisfied.
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Business Administration Minor

The BusinessAdministration minor provides non-business majors with abasic under-
standing of the art of decision-making and organizational leadership. Specific course-
work for aminor in BusinessAdministration isidentified below.

SpecificRequirements Credits
BUSI101 Introduction to Business

ACC101 Financial Accounting

BUS305 Principlesof Management

Business Electives

Note: All prerequisites for these classes must be satisfied.
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Marketing Minor
The Marketing minor provides students with a basic understanding of the “4-P's’
(product, price, promotion, and place) of marketing. Specific coursework for aminorin
Marketing isidentified below.

SpecificRequirements Credits
BUSI101 Introduction to Business

BUS305 Principlesof Management

BUS309 Marketing

Business Elective

Marketing Elective

Marketing Elective

Note: All prerequisites for these classes must be satisfied.
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Resort and Recreation Management Minor
The Resort and Recreation Management minor familiarizes students with the interre-
lated activities of operating aresort/recreational facility. The Resort and Recreation
Management minor provides the skills to address facilities management and retail/
salesmanagement. Specific coursework for aminor in Resort and Recreation Manage-
ment isidentified below.

Specific Requirements Credits
BUSI101 Introduction to Business

BUS305 Principlesof Management

RRM305 Legal Aspectsof Recreation, Resort & Sports Management
RRM315 Facility & Security Management

RRM410 Retail & Sales Management

Business Elective

Note: All prerequisites for these classes must be satisfied.
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Bachelor of Artsin Organizational Leadership

ACCEL: Accelerated DegreeProgram for Adult Learners
The Business Division offers an accelerated degree completion program to meet the
educational needs of men and women who:

 Areseeking aprofessional curriculumin Organizational Leadership;

» Want to complete their degree in the evening;

» Have completed at least two years of college;

» Haveat least 5-10 yearsrelevant work experience;

 Are highly motivated to finish their degree; and

 Can scheduletheir time carefully and discipline themselves to meet the rigorous
demands of this program.

Organizational Leadership Major

TheBachelor of Arts Degreein Organizational L eadership was created for experienced
individuals as a catalyst for career advancement. This unique curriculum contains 14
modules that are scheduled sequentially over a period of three semesters and have a
combined value of 42 semester hours. The term modules signifiestheintegrated nature
of this curriculum; it is not a collection of independent courses. Each moduleistaken
with agroup of studentswho remain together throughout the 18 months of the program.
The program’slearning outcomes are designed to enhance communication, understanding
of management principles and processes, decision-making and problem-solving skills
and lifelong learning.

Specific Requirements

Semester 1
Module 1
Module 2
Module 3
Module 4
Module 5

Semester 2
Module 6
Module 7
Module 8
Module 9
Semester 3
Module 10
Module 11
Module 12
Module 13
Module 14

BUA300 Adult Development & LifeAssessment
BUA301 Small Group & Organizational Behavior
BUA305 Management Concepts

BUA303 BusinessLaw

BUA202 Research & DataAnalysis

BUA405 Principlesof Management & Supervision
ECA201 Principlesof Economics

BUA310 Accounting for Managers

BUA307 MarketinginaGlobal Economy

BUA311 Manageria Finance

BUA410 Leadership for the Professional
BUA406 Human Resource Management
BUA440 Strategic Planning

PHA301 Ethicsfor the Professional

Credits

WwWwwww

w wWwww

wWwwww

Note: 127 credits are needed to graduate with a Bachelor of Arts in Organizational Leadership degree.
The degree may take longer than 18 months, depending on the number of transfer credits and/or

previous academic record of the student.
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Policiesfor theACCEL program arethesameastheother
under graduate programs, except for thefollowing:

Policy for Addingand Dropping Cour ses
Students may add and drop courses, without penalty, by processing an "Add/Drop" or
“HardshipWithdrawal" formthroughthe Registrar’ sOfficeasspecified by theguidelines
below.
-Student obtains the Add/Drop or Hardship Withdrawal Form from the
Registrar’ sOffice.
-Change becomes effective on the date the Registrar signsform.
-Failuretofollow proper Add procedurewill resultinlossof creditfor thecourse.
-Failuretofollow the proper Drop procedurewill resultinagradeof “F” for the
course.
AddingaCourse:
Before 2™ class meeting or permission of Instructor.
DroppingaCourse:
Before 2™ class meeting: Classwill not appear on transcript.
Beforethe 3 class meeting: A grade of “W” will appear on transcript.
After the 3 classmeeting: No withdrawalsallowed.

Refund Policy

Ceasing to attend classes does not constitute withdrawal from the College. Only with
an official withdrawal (see policies for adding/dropping courses) are the following re-
funds permitted of tuition.

Students who officially withdraw from the ACCEL program will receive a refund of
tuition paid using the following schedule:

BeforetheACCEL semester begins 100%
During the 1 3 Weeks of the semester A%
During the 4 -6" Weeks of the semester 50%
During the 7 - 13" week of the semester 25%
After the 13" week of the semester 0%

All fees are non refundable. Contact the Business Office for exact refund amounts.
Therearethree ACCEL semestersinthe ACCEL portion of the degree.

Policy for Incompletes

ACCEL studentswho wish to request an incomplete for acourse should follow the same
policy and procedures as outlined on page 33. However, incomplete ACCEL course-
work must be completed no later than 3 weeks after the end of the course. Students must
have attended at least 3 classes to be considered for an incompl ete.

AttendancePolicy

Students should attend all classes in order to earn credit for a course; however, if
unavoidable, one (on rare occasions two) classes may be missed. To earn credit, stu-
dents must attend at least 3 classes per course.
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Master of Business Administration

The Business Division offers the Master of Business Administration. This program
develops leadership and management skills designed to meet the professional needs of
individuals working in middle and upper-level positions in the context of business,
public, and not-for-profit environments. While the major thrust of the program is on
leadership development, it specifically promotes the devel opment of strategic decision
making skills as they relate to organizational performance. In recognition of the core
elements of management in organizationsin all sectors of society, the curriculum offers
avariety of coursesincluding offeringsin leadership, professional ethics, and business
strategy. Studentsin thisprogram will not only upgradetheir business decision-making
skills but also increase their overall organizational effectiveness and value through
improved |eadership and management.

Admission to the Graduate Program

Inview of the complexity of organizations and the corresponding demandsfor tal ented
and competent professional's, the admissions process seeksto identify individualswho
are capabl e of successfully completing graduate study in businessadministration. Earn-
ing a master of business administration will provide graduates with additional know!-
edge and skillsin leadership and management to better serve their organizationsand to
function as change agents and role models as organizations evolve to meet the de-
mands of the 21% Century.

To be considered for admission into the Master of Business Administration program,
students must submit the following:
- A completed graduate application form;
- A nonrefundable $35 application fee;
- Two letters of reference from academic or professional sources (formsare avail-
able with the application package from the Admissions Office);
- official transcripts of all undergraduate and graduate study; and
- A statement that the student owns or has access to a computer and is computer
literate.
Theideal candidate for admission into the Master of BusinessAdministration program
will have:
- A bachelor’s degree from an accredited college or university with acumulative
average of at least 2.8 or higher and a 3.0 in business courses;
- Successfully completed introductory coursesin accounting, economics, finance,
marketing, and quantitative analysis; and
- A fundamental understanding of computers and basic software applications.
In cases where applicants do not meet all of the admissions criteriabut do demonstrate
potential for success in the program, the selection committee may offer conditional
acceptance and set performance standards, which must be met within aspecified timeline.

Transfer of Credit

At thetime of matriculation, astudent may request thetransfer of amaximum of 6 credits
into the Master of Business Administration program. These credits must have been
completed at a regionally accredited college or university, and the student must have
earned at least a“B” or better in the course(s). The merits of all requests for transfer
credit are considered with respect to the course content’s relevance to the current
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program requirementsand goals. The collegeisnot obligated to accept transfer credits
that are not approved during the matriculation process. In addition, no course taken
morethan five years before thetime of matriculation in the CSJ graduate program can be
used for transfer credit. Individuals will be allowed to take up to twelve credits of
graduate studies at the College of St. Joseph prior to the date of acceptance. These
graduate credits will not be counted against the transfer credit limit.

Plan of Study

Once matriculated, the student follows the prescribed sequence of courses specifiedin
the curriculum design. The courses aretaken in the order offered because of the cumu-
lative nature of the knowledge and skills in the program as well as to satisfy advance
course prerequisites and uninterrupted matricul ation.

Curriculum Delivery and Schedule
The curriculum in this program is sequential and is taken one course at atime over a
period of three and one half years. A cohort will start each fall provided there is suffi-
cient enrollment. The program isuniquein that the individual s in the group progress
through the curriculum together.  They enroll in one graduate course per term as the
curriculumisdeployed.

The program utilizes the evening format with class meetings one night per week from
6:00 p.m. to 10:00 p.m. Classesare scheduled in 10-week terms, and there arefour terms
each year. Studentsare expected to enroll in one course per term. By doing so, theentire
degree program may be completed in three and one half years.

Curriculum Overview
Thecurriculuminthismaster’s program is designed to meet the educational and profes-
sional development needs of working adults. The program consists of a total of 42
credits. The sequence of three-credit coursesis as follows:

GBAS500 Leadershipinthe21% Century

GBAS501 Thelegd, Social, and Environmental Implications of Business Decisions
GBAS502 21st Century Management Practices

GBAS503 Managing Organizational Behavior

GBA504 Informational Technology Applicationsin Management Decisions
GBAS505 Ethicsand the Leadership Role

GBAS506 Delivering Superior Customer Value

GBAS507 Quantitative Thinking

GBA508 Economic Thinking

GBAS509 Accounting for Decision Makers

GBA510 Manageria Marketing

GBAS511 Applying Managerial Finance

GBAJ512 Operations and Systems Management

GBAS513 Entrepreneurial and Strategic Thinking

The final course in this sequence is the capstone of the program and is a case study
oriented business policy course aimed at the strategic side of organizational leadership.
Brief course descriptions are included in the last section of this catal og.
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Active Satus, Interrupted Sudies, and Reinstatement

Students are considered actively engaged in graduate study if they are enrolled in one
or more graduate or foundation courses in a given term. Students who interrupt their
studiesfor two to four terms (6 to 12 months) are considered inactive. Studentsreenter-
ing the program will be responsible for all new requirements in effect at the point of
reactivation and must pick up the sequence of courses with a new cohort.

A student who remainsinactive for more than oneyear, that is, more than four consecu-
tiveregistration periods, will be considered dropped from the program. The MBA must
be completed within atotal of five years from the time of admission to the program;
therefore, reinstatement may be sought any time prior to the lapse of that total time
period. Before resuming study, the student’srecord at the Collegewill be evaluated and
all standardsfor admission, matriculation, and graduation currently in effect at thetime
of reinstatement must be met. A student must send aletter to the division chair request-
ing reinstatement to begin this evaluation process. Denials of reinstatement requests
occur primarily in caseswhere astudent has|eft the program while on academic proba-
tion and where the administration believes the student will not be able to overcome his
or her academic deficiencies.
TimeLimit

Thetime limit for completing the Master of BusinessAdministration isfive (5) years.
Students may petition the division chair and Vice President of Academic Affairsfor an
extension of thetimelimit. Extensionswill be granted only rarely and for extenuating
circumstances.

Policy for Adding and Dropping Courses

Students may add and drop courses, without penalty, by processing an “ Add/Drop” or
“Hardship Withdrawal” Form through the Registrar’s Office as specified by the guide-
linesbelow.

- Student obtains an Add/Drop or Hardship Withdrawal Form from the Registrar’s

Office.

- Change becomes effective on the date the Registrar signs the form.

- Failureto follow proper Add procedure will result inloss of credit for the course.

- Failureto follow proper Drop procedurewill resultinagrade“F” for the course.
AddingaCourse:

Before 3 class meeting or permission of Instructor.
DroppingaCourse:

Beforethe 3 class meeting: Classwill not appear on transcript.

Beforethe 4™ class meeting: A grade of “W” will appear on transcript.

After the 4" classmeeting: Nowithdrawalsallowed.

Refund Policy
Ceasing to attend classes does not constitute withdrawal from the College. Only with
an official withdrawal (see policies for adding/dropping courses) are the following re-
funds of tuition permitted.

Refunds of tuition for part-time MBA students who withdraw from the College will be
calculated asfollows:
Prior to 1% class 100%
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Within the 1% class meeting A%

Within the 2™ class meeting 80%
Within the 3" class meeting 0%
After the 4" class meeting 0%

- Refund schedule applies only to 3 credit courses.
- All feesare non refundable.
Contact the Business Office for exact refund amounts.

Dismissal and Probation Policy for Graduate Students
The College of St. Joseph reserves the right to dismiss graduate students whose
scholarship is not satisfactory or whose standards of behavior are not in accord with
the ideal s and standards which the College of St. Joseph and/or the chosen profession
seeks to maintain. Students who are dismissed after the drop date has expired will
receive a grade of “F” for registered courses. Students whose grade-point average
falls below the required 3.0 may be dismissed from the College. However, such stu-
dents can be placed on probation at the discretion of the Vice President. Graduate
students on probation who fail to obtain the required cumul ative index at the end of the
probationary period, will be dismissed from the College. Onrareoccasions, for extenu-
ating circumstances, the Vice President may extend the probationary period. Graduate
students concerned about their progress should see their advisor or the Vice Presi-
dent.

Graduate Grading Policies
- A cumulative GPA of 3.0isrequired for graduation.
- No more than 2 grades lower than a B and none lower than aC will be applied to the
degree.
- Courses may be repeated once to improve the grade. The last grade earned will be
used in calculating a student’s cumulative average.

Repeating A Graduate Course
Graduate students may repeat acourse once. Additional repeats may be allowed under
special circumstances only with permission from the Vice President of Academic Af-
fairsin consultation with the division.
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Division of Education

Title Il Disclosure
In accordancewith federal regulation, the College of St. Josephisrequired to report that
91% of Teacher Education Program completers in the 2003-2004 cohort qualified for
Vermont state licensure.

Teacher Preparation for Undergraduates
The Division of Education offers students a professional curriculum approved by the
Vermont State Department of Education for the licensure of teachers in Elementary
Education and Secondary Education. Secondary Education is co-facilitated by the
faculty inthe Division of Artsand Sciencesand the Division of Education with primary
leadership performed by faculty in the Arts and Sciences.

Program Theme
Developing the holistic teacher through knowledge acquisition, moral development,
community service and self-growth.

The Program Themefor the Division of Education reflectsthe Mission of the College of
St. Joseph. Theideal graduate of ateacher licensure program hasreached alevel of self-
growth and worth that enables the individual, as a professional teacher, to engage
students in an active learning process with a reasonable assurance of success. This
graduate derives confidence from the thorough preparation received in an educational
process that emphasizes the acquisition of knowledge through learning and practical
experience. The graduate has learned how to learn and how to enable othersto learn.
What characterizes the graduate is the moral development and acquisition of values
that have been instilled through an educational program founded on the liberal artsand
sciences and implemented within the context of Christian values and Roman Catholic
traditions. Finaly, thisideal graduate is of the disposition to share knowledge and
embody moral values, not only in aclassroom setting, but inall walksof life. Dedicated
to service to the community, this prospective teacher is a committed professional who
desiresto improve society and advance the welfare of other human beingsin individual
and collaborative effortsin the classroom and in the broader community.

Teacher Education Program

Admission and Testing Requirements

Admission to the College of St. Joseph does not constitute nor guarantee admission to
the Teacher Education Program. In order to insure compliance with the regulations of
the Vermont Standards Board for Professional Educators (V SBPE), which approvesour
programs, students must:
1 be admitted to the College of St. Joseph.
2. filean application for admission to the Teacher Education Program.
3. have completed Education 101: Introduction to Education with agrade of “C” or
better.
4. have compl eted aminimum of thirty (30) college credits (CSJand/or transfer
credits) with agrade point average of 2.75 or better.
5. submit 3 recommendationsfrom faculty members.
6. submit state approved minimum passing scoresfor the PRAXISI: Pre-Professional
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Skills Tests (PPST). Students must take the tests in Reading, Mathematics, and
Writing.
7. Students must be admitted to the Teacher Education Program to be eligible to take
the following upper level courses:
EDU317 Socia Studies/Language Arts/Reading Block
EDU401 Classroom Management
EDUA412A Teaching Mathematicsin the Elementary School
EDU412B Teaching Sciencein the Elementary School
SPE302 Assessment and Instructional Planning in Special Education
SPE403 Diagnostic Teaching of Reading in the Inclusive Classroom
SPE405 Principles, Methods & Materialst for Teaching Students w/Spec Needs
SPE410: Program Development and Management in Specia Education
8. Prior to student teaching, students must take, and pass, any tests from the
Praxis|l seriesrequired at that timefor licensurein the state of Vermont.
9. Studentsare required to complete their programswith agrade point average of 3.0.

Student Portfolios

All undergraduate candidates for teacher licensure are required to demonstrate their
acquisition of the Program Theme, The Vermont Standards for Educators, and the State
competencies for licensure by maintaining a portfolio of their studies and practica as-
signments. Thisis referred to as the Qualifying Portfolio and is begun in the course
Introduction to Education. The Qualifying Portfolio is reviewed regularly throughout
the program and presented to Divisional faculty prior to the student teaching semester.
During the student teaching semester, students will combine aspects of the Qualifying
Portfolio with specific additional entriesto createtheir Licensure Portfolio. Using scor-
ing rubrics provided by the State, the Licensure Portfolios are examined by at | east two
faculty members. The Licensure Portfolio must receive apassing gradein order for the
student to be recommended for Vermont licensure.

Initial Licensure Portfolio Completion Policy

Itisexpected that all studentswill satisfactorily completetheir initial licensure portfo-
lios by the close of the semester during which they student teach. Every attempt will
be made during the student teaching seminar to provide the assistance necessary to
meet this goal. We recognize, however, that there may be occasions when satisfactory
completion within the allotted timeis not possible. In such cases, and with the prior
approval of the appropriate department faculty, the following guidelines will be used:

- Studentswill have 3 weeks from thefirst day of the semester after the one during
which they student taught to satisfactorily complete their licensure portfolios
without penalty.

— Should the portfolio still not be of satisfactory quality, students will register for
1-3 units (number of units to be determined by the appropriate department
faculty based on the amount of work yet to be done) of Portfolio Completion
Workshop.

— Unitswill be charged to the student at the appropriate (current graduate or
undergraduate) credit rate.

— Itisconceivable, though not likely, that additional practicum work might be
necessary to provide data for the portfolio.

- Students may register for Portfolio Compl etion Workshop for amaximum of 2
semesters immediately following the one during which they student taught **
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to satisfactorily complete their portfolios. At that point, if they have not
satisfactorily completed the portfolio, they will be considered non-compl eters of
their programs and they will not be recommended for licensure.
All students should keep in mind that the state of Vermont requires the satisfactory
completion of the Initial Licensure Portfolio as a prerequisite to the issuance of an
initial teaching license. 1n compliance with thisrequirement, the College of St. Joseph
does not consider a student to be a“program completer” until a satisfactory portfolio

has been presented.

**The summer term is counted as a semester. That is, spring student teachers would be eligible
to register for Portfolio Completion Workshop in the following summer and fall terms while fall
student teachers would be eligible to register in the spring and summer terms.

Field Placements

Students must document “completion of a minimum of 60 clock hours of supervised
field experience through related college courses and program requirements.” (VT State
Department of Education) Field assignments provide opportunities for students to
observe, participate, and teach in classrooms. The field assignments begin with
Introduction to Education and extend through the last semester before student teaching.
Arrangements for completing the requirement are made by the students through
consultation with the Director of Student Teaching & Placements. The observer/
participant hours are aprerequisiteto student teaching. Documentation of all early field
experience hours is included in the student’s portfolio and application for student
teaching.

Specific Requirements for Student Teaching Placement

All teacher licensure candidates must compl ete asuccessful student teaching experience
to satisfy certification requirements. Education majors as well as students seeking
licensure in secondary education must have a cumulative grade point average of “ B”
and a “B” average in required education courses to qualify for a student teaching
placement. If this academic standard is not achieved, written certification and
substantiation of intellectual competency must be obtained from the Vice President of
AcademicAffairs.
The Vermont State Department of Education requires that education certification
candidates“ demonstrate competence in writing, speaking, mathematics, and mastery of
the major content endorsement sought.” In addition, the Division of Education requires
that students demonstrate competency in computer-assisted instruction. Competency
in these areas is demonstrated by the following:

- Successful completion of CIS101ABD for computer literacy

- Passing gradein COM 101 Speech Communication

- Passing scores on the PRAXIS | tests

- Prior to student teaching, students must take, and pass, any tests from the

Praxis|| seriesrequired at that timefor licensurein the State of Vermont

Students must complete a “ Student Teacher Application Form” by February 1 of the
semester preceding their senior year. A student teaching placement will be made upon
decision of acceptance of the student teaching application and the student’s portfolio
by the Director of Student Teaching & Placements. Students not admitted to student
teaching may appeal the decisionthrough the Vice President of Academic Affairs office.
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While the student teaching experience is the most important part of the pre-service
teacher’s preparation, it must be kept in mind that the well-being and academic progress
of the K-12 studentsisawaysthe primary concern. If astudent teacher isnot perform-
ing to an acceptable standard of competence, the college supervisor in conjunction
with the appropriate division chair retains the right to remove the student teacher from
aplacement. Such an action is never taken lightly as there are serious consequences.

Thefollowing conditions apply to future placements:

— The student teacher must “sit-out” a semester (excluding summer) before being
placed again.

— The student teacher must present documentation that action has been taken to
rectify the weaknesses that led to the removal from the previous placement.

— The student teacher must formally reapply for student teaching and submit the
documentation described above with the usual application.

— The student teacher may be eligible for no more than one additional placement
following the original unsuccessful experience.

— The College retains the right to refuse a second placement and suggest an
alternative program for degree completion.

Teacher Licensure

Eligibility for licensure by the State of Vermont requiresthe foll owing competencies:
- Minimum grade of “B” for student teaching,
- Positive recommendation from the College of St. Joseph that includes written
input from the cooperating field teacher,
- Minimum*“3.0” grade point average, and
- Satisfactory completion of aLicensure Portfolio.

Students entering initial licensure programs are required to follow requirements for
Vermont licensure. Passing scores (as designated by the Vermont Standards Board) on
the PRAXIS I, reading, writing, and math tests, are required for admission to such
programs. Passing scores (as designated by the Vermont Standards Board) on relevant
PRAXIS Il tests are required prior to student teaching. Students make their own ar-
rangements to take the tests at one of the testing centerslisted in the application packet
for the PRAXIStests. The Education Division Officewill provideadditional information
on licensure updates and testing requirements as they occur.

Bachelor of Science in Education

The course of study leading to a bachelor's degree for all undergraduate education
majors has three components to prepare students for careers in education. The three
areasreflect the Mission of the College and the Division of Education’s Program Theme
and are designed to meet the Vermont State Department of Education’srequirementsfor
teacher certification. Thethree componentsarefoundational studiesin liberal education,
an academic concentration in liberal arts or sciences, and a sequence of courses in
education.
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Liberal Education and Academic Content

Requirements for Education Programs

The Liberal Education component includes courseslisted under the General Education
requirements for all undergraduate students at the College of St. Joseph and additional
coursesfromtheliberal artsand sciencesto provide afoundationin liberal education for
all education majors. (The behavioral science requirement of three creditsinthe General
Education core is satisfied by the required courses in psychology in the education
program.) Education mgjorsarerequired to completethefollowing courseswhich provide
agrounding in the content knowledge expected of elementary teachers. The 18 hoursin
the socia sciences, combined with the other courses, meetsthe Vermont State requirement
of an “interdisciplinary major” of at least thirty (30) credit hoursin the liberal artsand
sciences.
Artistic Expression of Ideas (9 credits)

ENG102 Reading and Writing About Literature*

Art, Music, or DramaElective

English Elective* 3
CollegeWritingand Speech (6 cr edits)

w w

ENG101 Introductory College Writing* 3

COM101 Speech Communication 3
Historical Knowledgeand Appreciation (6 credits)

HIS103 United StatesHistory 1* 3

HIS201 TheWorld Since 1945* 3
Interdisciplinary Awar eness (12 credits)

GEQ101 Introduction to Geography* 3

HIS204 Multicultural America* 3

POS102 American Government* 3

ECO101 Introduction to Economics* 3
Mathematical Under standing and Problem Solving (9 cr edits)

MAT102 Mathematical Reasoning and Problem Solving* 3

MAT202 Statistics* 3

Math Elective* 3
Philosophical and Theological Foundations (6 credits)

PHI301 Ethicsfor the Professional 3

Philosophy or Religious Studies Elective 3
ScientificKnowledgeand Inquiry (12 credits)

SCI110 Hedth* 3

SCI101 Biology | or SCI102 Biology I1* 3

SCI103 Physical Sciencel or SCI1104 Physical Sciencell* 3

SCI210 Environmental Scienceor GEO203 Physical Geography* 3
Technological Competence (3 credits)

CIS101ABD Computer Literacy 3
* Academic Content Requirements 63
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Elementary Education Program

The Bachelor of Science degree program in Elementary Education is designed for stu-
dentswho desireinitial licensurein elementary education, K-6. Studentsarerequiredto
completetheliberal education and academic content requirements of 63 semester hours,
the requirements for the elementary education program of 39 semester hours, and a
student teaching placement of 12 semester hours.

Credits
Liberal Education and Academic Content Requirements 63
General Electives 13
Elementary Education Requirements
EDU101 Introductionto Education
EDU305 Children’sLiterature
EDU317 Social Studies/LanguageArts/Reading Block
EDU321 Physical Education for Educators
EDU322 Art for Educators
EDU323 Musicfor Educators
EDU401 Classroom Management
EDUA412A Teaching Mathematicsin the Elementary School
EDUA412B Teaching Scienceinthe Elementary School
PSY 103 Developmental Psychology
PSY 350 Educational Psychology
SPE201 Introduction to Special Education|
SPE202 Introduction to Special Education 1
SPE403 Diagnostic Teaching of Reading In the Inclusive Classroom

Sudent Teaching Placement
EDU420 Student Teaching inthe Elementary School
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Total 127

Admission into Undergraduate Secondary Education

Licensure Programs

Admission to the College of St. Joseph does not constitute or guarantee admission into
the Secondary Education Program. Application to the Secondary Education Programis
normally madein thefirst semester of thejunior year. A student must meet thefollowing
criteriain order to be admitted into the Secondary Education Program:

- submission and approval of an application to the Secondary Education Program

- submission of recommendations from at |east two faculty members

-aGPA of at least 3.0

- anoverall GPA of at least 3.0 within the academic major (including transfer

courses)

- submission of passing scores (as defined by the Vermont Standards Board)

for PRAXISI (or an aternate exam recogni zed by the Vermont Standards Board)

Secondary Education Licensure Program in English

The Bachelor of Artsdegree programsin English and Secondary Education are designed
for studentswho desireinitial licensurein Secondary Education/English (grades 7-12).
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Students are required to complete the requirements in the general education core of 45
semester hours, an English major of 36 semester hours, the secondary education
requirements of 31 semester hours, and general electivesfor atotal of 127 credits. The
requirements for the major in English are listed under the Arts & Sciences Division.

Credits
General Education Core 45
Contained and counted in the General Education Core
CIS101ABD Computer Literacy MAT202 Statistics

PHI301 Ethicsfor the Professional PSY 102 Introduction to Psychology
One Science course containing a health component
English Mgjor Requirements 3]
General Electives 15
Secondary Education Requirements
EDU101 Introductionto Education
PSY 331 Issuesin Adolescence
SEE310 Teaching for Effective Classroom Management
SEE301 Introduction to Special Education in the Secondary School
SEE308 Reading inthe Content Area- Secondary
SEE401A Secondary Methodology & Technology - English
SEE420 Student Teaching in the Secondary School
Total

Secondary Education Licensure Program in

Social Sudies (History)

The Bachelor of Artsdegree programsin History and Secondary Education are designed
for studentswho desireinitial licensurein Secondary Education/Socia Studies (grades
7-12). Studentsare required to complete the requirementsin the general education core
of 45 semester hours, a History major of 36 semester hours, the secondary education
requirements of 31 semester hours, the social studies distributive requirements of 12
semester hours, and general electivesfor atotal of 127 credits. Therequirementsfor the
major in History are listed under the Arts & Sciences Division.

Credits
General Education Core 45
Contained and counted in the General Education Core
CIS101ABD Computer Literacy MAT202 Statistics

PHI301 Ethicsfor the Professional PSY 102 Introduction to Psychology
One Science course containing a health component
History Major Regquirements 3]
General Electives 3
Social SudiesDistributive Requirements*

POS102 American Government 3
ECO101 Introduction to Economics 3
GEQ101 Introduction to Geography or 3
GEO203 Physical Geography

Students must take at |east one of the following courses: 3

ANT2102 Introduction to Anthropology
ANT?202 Cultural Anthropology
SOC101 Introduction to Sociology
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*6 distributive requirement credits may be used to fulfill the General Education Core social sciences
requirement.
Secondary Education Requirements

EDU101 Introductionto Education

PSY 331 Issuesin Adolescence

SEE310 Teaching for Effective Classroom Management

SEE301 Introduction to Special Education in the Secondary School
SEE308 Reading inthe Content Area- Secondary

SEE401B Secondary Methodology & Technology - Social Studies
SEE420 Student Teaching in the Secondary School

Total
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Admission into Sudent Teaching (Undergraduate

Secondary Education Licensure Programs)

Students must meet the following criteriato be admitted into student teaching:

submission and approval of a student teaching application

submission of recommendations from at |east two faculty members
successful completion and documentation of at least 60 hours of field work
successful completion of aQualifying Portfolio

an overall GPA of at least 3.0 (including transfer courses)

aGPA of at least 3.0in al education courses

aGPA of at least 3.0 within the academic major (including transfer courses)
submission of passing scores (as defined by the Vermont Standards Board)
for PRAXISI (or an alternate exam recogni zed by the Vermont Standards
Board)

submission of documentation that the student has taken the appropriate sec-
tion of the PRAXISII exam.

Licensure Requirements for Sudents in Under graduate

Secondary Education Programs

Studentsin undergraduate Secondary Education programswill be considered for licen-
sure recommendation by the Director of Secondary Education, in consultation with
program faculty, after meeting the following criteria:

completion of all degreerequirementswith an overall GPA of at least 3.0
(including transfer courses)

completion of all program requirementswith aGPA of at least 3.0

the achievement of a grade of at least a"B" in student teaching

aGPA of at least 3.0 within the academic major (including transfer courses)
submission of passing scores (as defined by the Vermont Standards Board)
for the PRAXIS| Exams (or an alternate exam recogni zed by the Vermont
Standards Board) and the appropriate sections of the PRAXIS 1 Exams
submission of aqualifying portfolio and aL evel | Teaching Licensure
Portfolio which demonstrates that the student has met or exceeded the re-
quirements of the state of Vermont for initial licensure in the endorsement
being sought.
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Post-Baccalaureate Teacher Certification
for Secondary Education in English or Social Studies

Thisprogram fulfillsthe requirements for Secondary Education Licensurein Vermont
for individualswho have an appropriate bachel or’s degree from aregionally accredited
institution and who want to teach either English or Social Studies at the secondary
level.

Admission Requirements

In order to be considered for acceptance into the program, a candidate must:
«  submit acompleted application form
«  submit official academic transcriptswhich document the following:
. - completion of abachelor's degree from aregionally accredited
institution of higher education with an overall GPA of at least 3.0
- completion of amajor or itsequivalent (at least 30 semester credit
hours) and a3.0 GPA in an English or Social Studiesfield
- abroad study in the liberal arts and sciences sufficient to meet or
exceed the requirements of the state of Vermont for initial licensurein
the endorsement being sought
- the successful completion of a course in general psychology
- the successful completion of a course with a health component
« demonstrate computer skills sufficient to meet or exceed the requirements of
the state of Vermont for initial licensure in the endorsement being sought
«  submit an essay which describes the reason(s) for applying to the graduate
Post-Baccal aureate Teaching Certificate Program, the desired outcomes from
thecourse of study and indicates writing and grammar skills sufficient to
pursue the program to compl etion and which meet or exceed the requirements
of the state of Vermont for initial licensure in the endorsement being sought
«  provideareferencefrom aperson ableto speak to the candidate's potential to
succeed in the program and as a professional educator
»  passthe PRAXISI (or an aternate exam recognized by the Vermont Standards
Board) and appropriate sections of the PRAXIS || national teacher test
«  explaining the reasons for seeking a career as a secondary teacher
« interview with Director of Secondary Education and other faculty

A candidate who does not meet one or more of the above criteria may be required to
complete additional coursework and/or receive provisional candidacy for one or two
semesters in order to establish the ability to pursue graduate courses at a minimum
level of competency and to meet or exceed the Vermont state competencies for the
endorsement being sought.

Program Requirements Credits
GED506 Fundamentals of Education

GSE510 Teaching for Effective Classroom Management

GSE514 Reading in the content Area - Secondary

GS303 Behavior and Learning Char. of Children with Special Needs
GSE518A Secondary Methodology & Technology - English or
GSE518B Secondary Methodology & Technology - Social Studies
GSE520 Practicumin Secondary Education

GSE521 Student Teaching in the Secondary School
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Total 3
Students may complete the proposed program according to the following sequence:

Summer

GED506 Fundamentals of Education 3

GS™03 Behavior and Learning Char. of Children with Special Needs 3

Fal

GSE510 Teaching for Effective Classroom Management 3

G514 Reading in the content Area - Secondary 3

GSE518A Secondary Methodology & Technology - English or 4

GSE518B Secondary Methodology & Technology - Social Studies

GSE520 Practicumin Secondary Education 3

rn

GSE521 Student Teaching in the Secondary School 12

3

Students who have successfully completed the Post-Baccal aureate Program may
enter the Master of Education in Secondary Education Program (Non-Licensure
track), and apply the following creditsto that program:

GED506 Fundamentals of Education

GSE510 Teaching for Effective Classroom Management

G514 Reading in the Content Area - Secondary

GS03 Behavior and Learning Char. of Children with Special Needs
GSE518A Secondary Methodology & Technology - English or
GSE518B Secondary Methodology & Technology - Social Studies
Total
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In order to complete the Master of Education in Secondary Education (Non-Licensure
Track) Program the student would need to compl ete the following:

GED500 Educational Research

GEDS01 Contemporary Issuesin Education
GEDS05 Educational Psychology

GSE503  Curriculum Development - Secondary
Education Electives

BI‘DOJO.)OJO.)

Additional Secondary Education Master's Degree information begins on page 84.

Admission into Sudent Teaching (Post-Baccalaureate

Licensure Programs)

A candidate must meet the following criteriato be admitted into student teaching:
- submission and approval of a student teaching application
- submission of recommendationsfrom at least two faculty members
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- successful completion and documentation of at least 60 hours of field work

- successful completion of aQualifying Portfolio

- completion of all programs requirementswith an overall GPA of at least 3.0

- completion of al required content coursework with an undergraduate GPA of
at least 3.0 aswell asaGPA of at least 3.0 within an academic major (or its
equivalent) pertaining to the endorsement being sought

- submission of passing scores (as defined by the Vermont Standards Board)
for PRAXISI (or an alternate exam recogni zed by the Vermont Standards
Board)

- submission of documentation that the candidate has taken the appropriate
section of the PRAXISII exam.

Licensure Requirements for Students in Post-Baccalau-

reate Secondary Education Licensure Programs
Candidatesin post-baccal aureate Secondary Education licensure programswill be con-
sidered for licensure recommendation by the Directory of Secondary Education, in
consultation with program faculty, after meeting thefollowing criteria:
- completion of al program requirementswith an overall GPA of at least 3.0
- achievement of agrade of at least "B" in student teaching
- achievement of an overall undergraduate GPA of 3.0
- achievement of aGPA of at least 3.0 within the academic major (or itsequivalent)
required of the endorsement being sought
- submission of passing scores (as defined by the Vermont Standards Board) for
the PRAXIS| Exams (or an aternate exam recogni zed by the Vermont Standards
Board) and the appropriate sections of the PRAXIS I Exams
- submission of aqualifying portfolio and aLevel | Teaching Licensure Portfolio
which demonstrates that the student has met or exceeded the requirements of
the State of Vermont for initial licensure in the endorsement being sought.

Master of Education

The Division of Education offers eight masters degree programs. Elementary or
Secondary Education (initial licensure), Elementary Education (endorsement), Special
Education (initial licensure), Special Education (endorsement), Reading, General
Education, and Secondary Education (non-licensure). The programs are designed to
offer students opportunities to gain knowledge about the field of education, acquire
research and curriculum devel opment skills, and, for initia licensure candidates, develop
teaching and assessment skills. Each areahas specific admission requirementsin addition
to the general requirementsfor acceptanceinto the graduate program. Coursesfor each
program are scheduled on a full-time basis of 9 to 12 credits for each fall, spring, and
summer session. Full-time study generally allows students to compl ete their graduate
program over a period of four to six semesters depending on the specific credit
requirements of aprogram. Students who cannot attend on afull-time basis plan their
program of studies using the schedul ed sequence of courses over an extended period of
time.
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Admission to the Graduate Programs

In view of the complexity of educational systems in today’s schools and the
corresponding demands for talented and competent teachers and administrators, the
admissions process seeks to identify individuals who are capable of successfully
completing graduate level coursesin education; who can attain knowledge and skills
required to serve children and adolescentsin our schools and to prepare those students
to meet or exceed the standardsidentified in the Vermont Framewor k of Sandardsand
Learning Opportunities; who can meet or exceed the Five Sandards for Vermont
Educators, the 16 Principles, and al pertinent licensure competencies; and who can
function as positive role model sand leadersin the eval uation and reform of educational
systems. In order to insure this, application materials from each candidate will be
carefully assessed by the Graduate Committee.

Elementary, Special Education, Reading

In order for studentsto be considered for admission they must have abachelor's degree
from an accredited college or university with arecord (agrade point average of at |east
3.0 in the undergraduate major if pursuing initial licensure in Elementary or Special
Education or a 2.7 if applying for a non-licensure program) indicating the ability to
pursue amaster's degree to completion. Inaddition, students must fulfill other require-
ments. Students will need to submit the following documentation to the Admissions
Office:

- acompleted Master of Education application form;

- a$35applicationfee;

- twolettersof reference - academic or professional (Theformsareavailablewith

the application package from the Admissions Office.);

- passing scores on reading, writing and mathematics portions of the PRAXIS|
tests for students entering initial licensure programs. Passing scores on relevant
PRAXIS |1 tests must be submitted prior to student teaching;

- an essay that meets minimum writing standards for graduate students. The essay
should describe the reason(s) for applying to the selected Master of Education
program and the desired outcomes from the course of study; and
official transcripts of all undergraduate and graduate course work

A candidate who does not meet one or more of the above criteriawill be requested to
come to the College campusfor an interview with afaculty member of the Division of
Education. Depending on the outcomes of the interview, the candidate may receive
provisional candidacy for one or two semesters to establish the ability for pursuing
graduate courses at aminimum "B" level of competency.

Individualswill be allowed to take up to twelve credits of graduate studies at the College
of St. Joseph prior to the date of acceptance. These graduate creditswill not be counted
against thetransfer credit limit.

A student hasfive yearsfrom the date of admission to complete agraduate program. |If
there are extenuating circumstances, this period may be extended by the Graduate
Committee. Individualscantakeupto ninecreditsof graduate studiesat the College of
St. Joseph prior to the date of matriculation. CSJ credits older than five years are not
applicable.
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Secondary Education Program (Non-Licensure Track)

In order to be considered for acceptance into the Master of Education in Secondary
Education Program (Non-Licensure Track), acandidate must:

submit acompleted applicationform

submit official academic transcriptswhich document the completion of a
bachelor's degree from aregionally accredited institution of higher education
with an overall GPA of at least 2.7 and which indicate the ability to pursue a
master's degree to compl etion

demonstrate writing and grammar skillswhich indicate the ability to pursue a
master's degree to compl etion

providetwo lettes of reference, academic or professional, from personsableto
speak to the candidate's potential to succeed in and benefit from the Master of
Education in Secondary Education Program

submit athreeto four-page written essay that meets minimum writing standards
for graduate students and which describes the reason(s) for applying to the
Master of Education in Secondary Education program as well asthe desired
outcomes from the course of study

interview with the Director of Secondary Education and other faculty

A candidate who does not meet one or more of the above criteria may be required to
complete additional coursework and/or receive provisional candidacy for one or two
semesters in order to establish the ability to pursue graduate study successfully.

Secondary Education (Licensure Track)

In order to be considered for acceptance into the Master of Education in Secondary
Education Program, a candidate must:

submit acompleted applicationform
submit official academic transcripts which document the following:
- completion of abachelor's degree from aregionally accredited
institution of higher education with an overall GPA of at least 3.0
- completion of amajor or itsequivalent (at |east 30 semester credit
hours) and a3.0 GPA in English or Social Studiesfield
- abroad study in the liberal arts and sciences sufficient to meet or
exceed the requirements of the state of Vermont for initial licensure
in the endorsement being sought
- successful completion of courses in general and adol escent
psychology
- successful completion of a course with a health component
demonstrate computer skills sufficient to meet or exceed the requirements of
the state of Vermont for initial licensure in the endorsement being sought
submit an essay which describes the reason(s) for applying to the Master of
Education in Secondary Education Program, the desired outcomes from the
course of study and indicates writing and grammar skills sufficient to pursue
amaster's degree to compl etion and which meet or exceed the requirements
of the state of Vermont for initial licensure in the endorsement being sought
provide two letters of reference, academic or professional, from persons able
to speak to the candidate's potential to succeed in the program and as a
professional educator
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»  submit passing scoresfor PRAXISI (or an alternate exam recognized by the
Vermont Standards Board)
» interview with the Director of Secondary education and other faculty.

A candidate who does not meet one or more of the above criteria may be required to
complete additional coursework and/or receive provisional candidacy for one or two
semestersin order to establish the ability to pursue graduate courses at aminimum level
of competency and to meet or exceed the Vermont state competenciesfor the endorsement
being sought.

Individualswill be allowed to take up to twelve credits of graduate studies at the College
of St. Joseph prior to the date of acceptance. These graduate creditswill not be counted
against thetransfer credit limit.

A candidate will have five years from the date of admission to complete the Master of
Education in Secondary Education Program. If there are extenuating circumstances, this
period may be extended by the Graduate Committee. Individualswill beallowed to take
up to nine credits of graduate studies at the College of St. Joseph prior to the date of
matriculation.

Master of Education Academic Policies

Prior CSJ Credits

Individualswill be allowed to take up to twelve credits of graduate studies at the College
of St. Joseph prior to the date of acceptance. These graduate creditswill not be counted
against thetransfer credit limit.

Transfer Credits

In order that the education faculty at the College of St. Joseph can effectively monitor
and assess the student’s progress in meeting or exceeding the Five Sandards for
Vermont Educators, the 16 Principles, and all pertinent licensure competencies, cred-
itsearned at other institutions after the date of acceptance into the program will not be
considered for transfer. Credits will be transferred upon matriculation into the Master
of Education in Secondary Education Program. A student may transfer up to nine
creditsto the program from other accredited institutions of higher education if agrade
of “B” or higher was achieved in the course(s). The merits of al requests will be
reviewed by the Graduate Committee with respect to the relevance of the previous
experiences to expressed program goals and the requirements of the Vermont State
Department of Education.

The College will not be obligated to accept transfer credits or courses taken at the
College that are not approved as components of the student’s plan of study by the
student’s advisor. CSJ pass-through credits taken before matriculation will be allowed
as transfer credits for electives but may not be used to meet specific requirementsin
the Master of Education Program. No course taken more than five (5) years before the
time of matriculationinto the program will be allowed astransfer credit.
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Field Experience

Students who are enrolled in the Master of Education in Elementary or Secondary
Education Program or the Special Education Program and are pursuing initial licensure
arerequired to completeat |east 60 hours of supervised field experience prior to thefull
semester of student teaching. The necessary hours will accumulate through course
work and a three-credit practicum prior to student teaching. Graduate students who
have prior certification and are seeking additional endorsements in either Reading,
Elementary Education, or Special Education will complete practica specific to their
course of study.

Students who are seeking their initial licensure in Elementary Education or Special
Education must complete a student teaching experience of 12 to 15 consecutively
scheduled weeks in a classroom. During the student teaching semester, the student
teacher will completean Initial Licensure Portfolio. The student must earn aminimum
grade of “B” for student teaching and a positive recommendation from the faculty
supervisor with input from the cooperating teacher in order to be recommended for
licensure.

Application for Sudent Teaching
Elementary, Special Education, Reading

Graduate students who are seeking their initial endorsement must complete a“ Student
Teacher Application Form” by February 1% of the year prior to student teaching. A
student teaching placement will be made upon a decision of approval of the student
teaching application and the student’s portfolio by the Director of Student Teaching &
Placements. The application form must document the foll owing competencies:

- the attainment of aminimum cumulative grade point average of “B”

- prior to student teaching, students must take, and pass, any tests from the

Praxis|| seriesrequired at that timefor licensurein the State of Vermont.

Admission into Student Teaching for Sudentsin

Graduate Secondary Licensure Programs

A candidate must meet the following criteriato be admitted into student teaching:

- submission and approval of a student teaching application

- submission of recommendationsfrom at |east two faculty members

- successful completion and documentation of at least 60 hours of field work

- completion of al program requirementswith an overall GPA of at least 3.0

- theachievement of agrade of at least a"B" in methods courses

- completion of al required content coursework with an overall undergraduate
GPA of at least 3.0

- completion of an academic major (or its equivalent) pertaining to the
endorsement being sought with a GPA of at least 3.0

- submission of passing scores (as defined by the Vermont Standards Board)
for PRAXISI (or an alternate exam recognized by the Vermont Standards
Board)

- documentation that the candidate has taken the appropriate section of the
PRAXISII exam
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Removal from Student Teaching

While the student teaching experience is the most important part of the pre-service
teacher’s preparation, it must be kept in mind that the well-being and academic progress
of the K-12 studentsis awaysthe primary concern. If astudent teacher isnot perform-
ing to an acceptable standard of competence, the college supervisor in conjunction
with the appropriate division chair retainsthe right to remove the student teacher from
aplacement. Such an action is never taken lightly as there are serious consequences.
Thefollowing conditions apply to future placements:
—The student teacher must “sit-out” a semester (excluding summer) before being
placed again.
—The student teacher must present documentation that action has been taken to
rectify the weaknesses that led to the removal from the previous placement.
—The student teacher must formally reapply for student teaching and submit the
documentation described above with the usual application.
—The student teacher may be eligible for no more than one additional placement
following the original unsuccessful experience.
—The College retains the right to refuse a second placement and suggest an
alternative program for degree completion.

Comprehensive Examinations

Satisfactory completion of acomprehensive examinationisrequired of studentsinall of
the Master of Education programs. Studentsare eligible to take the exam when they are
within 9 hours of completing their program (excluding the student teaching semester for
initial licensure candidates). Examinationsare given at specified timesintheFall, Spring,
and Summer semesters and students must inform the Division, inwriting, of their inten-
tiontotaketheexam. Informational meetingsare held prior to each examanditishighly
recommended that students attend.

Graduate Portfolios

All degree candidates are required to chart their progress and achievement and mas-
tery of the Five Sandards for Vermont Educators, the 16 Principles and all pertinent
licensure requirements and competencies by maintaining aportfolio of their work which
conforms to the guidelines by the Vermont State Departartment of Education and
whichincorporatesthe Level | Teaching Licensure Portfolio. Portfolio preparation will
be monitored by the student's advisor and will be evaluated by education faculty prior
to graduation.

Initial Licensure Portfolio Completion Policy
Itisexpected that all studentswill satisfactorily completetheir initial licensure portfo-
lios by the close of the semester during which they student teach. Every attempt will
be made during the student teaching seminar to provide the assistance necessary to
meet thisgoal. We recognize, however, that there may be occasions when satisfactory
completion within the allotted time is not possible. In such cases, and with prior
approval of the appropriate department faculty, the following guidelineswill be used:

- Studentswill have 3 weeks from thefirst day of the semester after the one
during which they student taught to satisfactorily complete their licensure
portfolios without penalty.
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- Should the portfolio still not be of satisfactory quality, studentswill register
for 1-3 units (number of unitsto be determined by the appropriate depart-
ment faculty based on the amount of work yet to be done) of Portfolio
Completion Workshop.

- Unitswill be charged to the student at the appropriate (current graduate or
undergraduate) credit rate.

- Itisconceivable, though not likely, that additional practicum work might be
necessary to provide data for the portfolio.

- Studentsmay register for Portfolio Completion Workshop for amaximum of
2 semestersimmediately following the one during which they student
taught** to satisfactorily complete their portfolios. At that point, if they
have not satisfactorily completed the portfolio, they will be considered non-
completers of their programs and they will not be recommended for licen-
sure.

All students should keep in mind that the state of Vermont requires the satisfactory
completion of the Initial Licensure Portfolio as a prerequisite to the issuance of an
initial teaching license. In compliance with thisrequirement, the College of St. Joseph
does not consider a student to be a"program completer” until a satisfactory portfolio
has been presented.

**The summer term is counted as a semester. That is, spring student teachers would be eligible
to register for Portfolio Completion Workshop in the following summer and fall terms while fall
student teachers would be eligible to register in the spring and summer terms.

Dismissal and Probation Policy for Graduate Sudents
The College of St. Joseph reserves the right to dismiss graduate students whose
scholarship is not satisfactory or whose standards of behavior are not in accord with
the ideal s and standards which the College of St. Joseph and/or the chosen profession
seeks to maintain. Students who are dismissed after the drop date has expired will
receive a grade of “F” for registered courses. Students whose grade-point average
falls below the required 3.0 may be dismissed from the College. However, such stu-
dents can be placed on probation at the discretion of the Vice President. Graduate
students on probation who fail to obtain the required cumul ative index at the end of the
probationary period, will be dismissed from the College. Onrareoccasions, for extenu-
ating circumstances, the Vice President may extend the probationary period. Graduate
students concerned about their progress should see their advisor or the Vice Presi-
dent.

Graduate Grading Policies
- A cumulative GPA of 3.0isrequired for graduation.
- No more than 2 grades |ower than a B and none lower than aC will be applied to
the degree for those programs with 48 or fewer credits.
- Courses may be repeated once to improve the grade. The last grade earned will be
used in calculating a student’s cumul ative average. (Please note that repeating
Student Teaching is not guaranteed — see policy on Student Teaching)
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Repeating A Graduate Course
Graduate students may repeat acourse once. Additional repeats may be allowed under
special circumstances only with permission from the Vice President of Academic Af-
fairsin consultation with the division. Please note that there may be specific policies
related to student teaching and some fieldwork that supercede this policy.

Graduation

To graduate, a student must earn a cumulative GPA of 3.0 and pass a comprehensive
examination. The examination will be atake-home test in which the student prepares
three 5-to-7 page responses to three questions over aten-day period. Exams are read
and scored by the faculty examination committee. When adeficient scoreisearned for
any one question, the student attends an oral examination and, depending on the score
for the written response and quality of oral response, passes or isrequested to prepare
a second written response for further evaluation.

Elementary, Special Education and Reading Licensure
Requirements/Standardized Testing

1 All students seeking initial licensure must submit one of the following for
admission to the Graduate Program:
- Praxis| scores (Reading—177; Writing—174; Mathematics—175)
- Praxis| composite score of 526
Asan alternative to Praxis |, a student may also submit one of the following:
- Graduate Record Exam (GRE)
- Tota Score—1100; Verbal/English—500; Math/Quantitative—500
- Scholastic Aptitude Test
- Total Score—1100; Verbal/English—500; Math/Quantitative—500
- ACT
- Verbal/English—22; Math/Quantitative—22
2 Prior to student teaching, students in the Elementary Education program must
passtherequired Praxis|l test (Elementary Education Test Code 0014; Passing
score 148). The stateis currently reviewing Praxis || testsfor other licensure areas
and students in special education and reading programs need to be aware that
tests could be added for these areas.
Passing scores (as designated by the Vermont Standards Board) on relevant PRAXISII
tests are required prior to student teaching. Students make their own arrangements to
take the tests at one of the testing centers listed in the application packet for the
PRAXIStests. The Education Division Office will provide additional information on
licensure updates and testing requirements as they occur.

Elementary Education Program (Initial Licensure)
The Master’s Program in Elementary Education is designed for students who desire
initial licensure in elementary education, K-6. This program prepares students with a
foundation of educational theory, research, and practicesfor teaching in the elementary
school classroom. This preparation focuses on reading theory and practice, thematic
teaching and portfolio assessment. Courses emphasize critical thinking, evaluation,
and writing. Students are required to complete athree-credit practicum prior to the 15
weeks of consecutively scheduled student teaching in an elementary school classroom.
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Thethree-credit practicumisused to meet the 60 hours of early field experiencerequired
for licensure in the State of Vermont and is designed to meet the individual needs and
interests of students in preparation for student teaching.
Program Requirements Credits
General Education Core
GED500 Educational Research 3
GEDS03 Curriculum Development 3
GED506 Fundamentals of Education
Area of Concentration
GED509 Math Concepts and Methods
GED510 ScienceintheElementary School
GED527 Teaching Social Studiesinthe Elementary School
GRES507 Children’sLiteratureand LanguageArts
GRE512 Developmental Reading
GSP503 Behavioral and Learning Characteristics of Children with Special Needs
Application
GED520A Practicumin Elementary Education* 3
GED520 Student Teachingin Elementary Education* 12
Reading Elective
Choose one 3-credit course from thefollowing: 3
GRE511 Emergent Literacy Total 45
GRE513 Reading Diagnosisand Remediation
GRE514 Reading inthe Content Areas
GRE516 Reading and Writing Workshop
GRE518 Word Study
*A grade of B or better is required.
Additional competency information aswritten on pg. 82.

w

Elementary Education Program (Endorsement)

The Master’s Program in Elementary Education is designed for studentswho desire an
endorsement in elementary education, K-6. Studentsmust have current teacher licensure
inanother areaor level. Thisprogram prepares studentswith afoundation of educational
theory, research, and practices for teaching in the elementary school classroom. This
preparation focuses on reading theory and practice, thematic teaching and portfolio
assessment. Coursesemphasize critical thinking, evaluation, and writing. Studentsare
required to complete athree-credit practicum. Thethree-credit practicum isused to meet
the 60 hours of early field experiencerequired for licensurein the State of Vermont and
is designed to meet the individual needs and interests of students.
SpecificAdmission Requirements

- Current teacher licensurein another areaor level
Program Requirements Credits
General Education Core
GED500 Educational Research
GEDS01 Contemporary Issuesin Education
GEDS03 Curriculum Development 3
Area of Concentration
GED509 Math Concepts and Methods
GED510 ScienceintheElementary School
GED527 Teaching Social Studiesinthe Elementary School 3
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GRES507 Children’sLiteratureand LanguageArts 3
GRE512 Developmental Reading 3
GSP503 Behavioral and Learning Characteristics of Childrenwith Special Needs 3
Application
GED520A Practicumin Elementary Education*
Electives
Education Elective
Reading Elective
Choose one 3-credit course from thefollowing: Total
GRE511 Emergent Literacy
GRE513 Reading Diagnosisand Remediation
GRE514 Reading inthe Content Areas
GRE516 Reading and Writing Workshop
GRE518 Word Study
*A grade of B or better is required.
Additional competency information aswritten below.

w

Special Education Program (Initial Licensure)
The Master's Program in Special Education qualifiesthe student for Vermont licensure
inthefollowing area: Special Educator in GradesK-8 and Grade 7-Age 21. Toacquire
practical experience across the range of the endorsement, students complete a 60-hour
early field experience practicum prior to their 15 week student teaching placement. The
program provides students with an understanding of the issues, laws and practices in
specia education. There is an emphasis on full inclusion, assessment, collaboration,
and team teaching.
SpecificAdmission Requirements

- A prior coursein theteaching of reading or GRE512: Developmental Reading

Program Requirements Credits
General Education Core
GED500 Educational Research
GEDS05 Educational Psychology
GED506 Fundamentals of Education
GEDS09 Math Concepts and Methods
Area of Concentration
GRE513 Reading Diagnosis and Remediation 3
GS03 Behaviora and Learning Characteristics of Childrenwith Special Needs 3
GS=04 Assessment in Special Education
GS=05 Instruction and Curriculumin Specia Education
GS=06 Program Devel opment and Management in Special Education
GS508 Specia Education Law
Application
GSP520A Practicumin Specia Education*
G520 Student Teaching in Special Education*
*A grade of B or better is required.
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Additional Competency: Thiscompetency may be met by previous coursework taken
to meet the requirements of the undergraduate degree.

Developmental Psychology (covering the lifespan)
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Special Education Program (Endorsement)
The Master’sProgram in Special Education qualifiesthe student for Vermont licensure
inthefollowing area: Special Educator in GradesK-8 and/or Grade 7-Age 21. Students
must choose, at the time of admission, the level at which they want their endorsement.
Endorsement across the full range will require an additional practicum and, possibly,
additional coursework in Developmental Psychology. This program provides students
with an understanding of the issues, laws, and practicesin special education. Thereis
an emphasis on full inclusion, assessment, collaboration and team teaching.
SpecificAdmission Requirements:

- Teacher licensure in another area

- A prior courseintheteaching of reading or GRE512: Developmental Reading

Program Requirements Credits

General Education Core

GED500 Educational Research 3

GED=01 Contemporary Issuesin Education 3

GEDS05 Educational Psychology 3

Area of Concentration

GRE513 Reading Diagnosis and Remediation 3

G503 Behaviora and Learning Characteristics of Children with Special Needs 3

G204 Assessment in Special Education 3

G205 Instruction and Curriculumin Special Education 3

GS=06 Program Devel opment and Management in Special Education 3

GS=08 Specia Education Law 3

Application

GSP520A Practicumin Specia Education* 3
(at the level appropriate for the endorsement sought)

Electives

Education Electives 6

* A grade of B or better is required 6

Additional Competencies. These Competencies may be met by previous coursework
taken to meet the requirements of the current licensure or as electives.
Developmental Psychology (covering the range of the endorsement sought)
Math Methods

Reading Program

TheMaster's Program in Reading provides studentswho already hold aninitial licensure
with an in-depth knowledge of the theories and practices necessary for theimprovement
of reading instruction. Program completion qualifiesthe student for Vermont endorsement
as a Reading/English/Language Arts Specialist.
Specific Program Admission Requirements

- A prior coursein reading or GRE512 Devel opmental Reading

- Current teacher licensurein another areaor level
Program Requirements Credits
General Education Core
GED500 Educational Research
GED502 Law and Education of Children 3

w
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Area of Concentration

GRES07 Children's Literature and LanguageArts
GRE511L Emergent Literacy

GRE513 Reading Diagnosis and Remediation
GRE514 Reading in the Content Areas
GRE515 Advanced Seminar in Reading
GRE516 Reading and Writing Workshop
GRE518 Word Study

Education Elective

Application

GRE517 Reading Clinic - Practicum®*

*A grade of B or better is required.
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General Education Program

The Genera Education Programisfor individualswho have current teacher certification
and desire to pursue advanced study in education. Students can take coursesrelated to
an additional endorsement or a certificate of advanced study interest. The program is
also designed for individuals who do not have current teacher certification but who
wish to explore advanced studies in education for professional purposes.
Program Requirements Credits
General Education Core
GED500 Educational Research
GED=01 Contemporary Issuesin Education
GEDS05 Educational Psychology
A Law Course
- GED502 Law and the Education of Children OR
- GSP508 Specia Education Law
A Curriculum Course 3
- GED503 Curriculum Development
- GSE503 Secondary Curriculum Development
- GSP505 Instruction and Curriculumin SPED
Electives
Any Graduate Education or Graduate Psychology Electives
chosen with academic Advisor Approval
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Licensure Requirements for Students in Graduate

Secondary Education Licensure Programs

Candidatesin Graduate Secondary Education Licensure programswill be considered
for licensure recommendation by the Director of Secondary Education, in
consultation with program faculty, after meeting thefollowing criteria:
- completion of al program requirementswith an overall GPA of at least 3.0
- achievement of agrade of at least "B" in student teaching and methods
courses
- achievement of an overall undergraduate GPA of 3.0
- achievement of aGPA of at least 3.0 within the major (or itsequivalent)
required of the endorsement being sought
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- submission of passing scores (as defined by the Vermont Standards Board)
for the PRAXIS| Exams (or an alternate exam recognized by the Vermont
Standards Board) and the appropriate sections of the PRAXIS I Exams

- submission of agraduate portfolio incorporating the Level | Teaching
Licensure Portfolio which demonstrates that the student has met or
exceeded the requirements of the state of Vermont for initial licensurein the
endorsement being sought.

Secondary Education Program Requirements
Sudentswith Current Certification Credits
GED500 Educational Research
GED501 Contemporary |ssuesin Education
GED505 Educational Psychology
GSE503 Curriculum Devel opment - Secondary
GSE510 Teaching for Effective Classroom Management
GSE514 Reading in Content Area- Secondary
GSP503 Behavior and Learning Characteristics of Studentswith Special Needs
Education Electives
Total

Sudents Seeking Certification

GED500 Educational Research

GED505 Educationa Psychology

GED506 Fundamental s of Education

GSE503 Curriculum Devel opment - Secondary

GSE514 Reading in the Content Area- Secondary

GSE510 Teaching for Effective Classroom Management

GSE518A Secondary Methodology and Technology - English * or
GSE518B Secondary Methodology and Technology - Socia Studies*
GSP503 Behavior and Learning Characteristics of Studentswith Special Needs
Application

GSE520 Practicumin Secondary Education*

GSES521 Student Teaching in Secondary Schools*

Total

*A grade of B or better isrequired
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Divison of Psychology & Human Services
TheDivision of Psychology and Human Services offers both undergraduate and gradu-
ate level programs in the helping professions. All of the programs are intended to be
experiential, with substantial opportunities for service to the community and applied
training in actual human service and school settings. Faculty work closely with stu-
dents to help them assess their level of personal awareness concerning readiness and
suitability for entry into the helping profession role, and to assist in further educational
and career planning and placement. Studentswithin the Division are expected to dem-
onstrate willingness to engage in self assessment, personal and professional growth,
and to address areas such asvalues clarification, ethical decision making, interpersonal
style, respect for individual differences, and adherence to values such as regard for
others, genuineness, and empathy.

The Division of Psychology and Human Services sponsors a variety of professional
development and social activities on an ongoing basis aswell as three separate student
organizations including a human services club, Psi Chi, and Alpha Delta Omega (na
tional honor societies in psychology and human services) to help foster a sense of
personal and professional community and to provide opportunities for active student
involvement and leadership. Faculty encourage participation in Divisional planning,
research/evaluation, and other projects. Through a collaborative training and service
agreement, students have the opportunity to become certified in First Aid/CPR and to
become members of the National Disaster Services Human Resource Network through
the American Red Cross, to respond in the event of local, national, or international
emergencies. All of the Divisional degree programs have been designed to be “ market
sensitive” to ensure that graduates have the necessary training to successfully com-
pete for desired employment opportunities or admission to more advanced educational
training programs.

Under graduate Degree Programs, Advisement and
Plans of Study

Undergraduate programs in the Division of Psychology and Human Services currently
include an Associate of Science in Human Services, Bachelor of Science degrees in
Child and Family Services, Community Development and Counseling, Alcohol and
Substance Abuse Services, and a Bachelor of Arts degree in Psychology. Graduate
programs currently include Master of Science degreesin Clinical Psychology, Clinical
Mental Health Counseling, Community Counseling School (Guidance) Counseling, and
Alcohol and Substance Abuse Counseling Certificate and degree programs.

All students at the College are assigned an academic advisor who works closely with
them throughout their academic career for academic planning purposes and asapoint of
contact to advocate and assist in other ways as necessary. Studentswithin the Division
should plan to meet with their academic advisor and division chair, as necessary, to
develop aplan of study early within their first semester of the freshman year that will
guide them through their academic career. The Plan of Study outlines, semester by
semester, the sequence of courses, field experiences, and other requirements that the
student needs to meet for graduation and is an important tool in order to ensure student
success. Students, whenever in need of assistance, are encouraged to remain in fre-
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guent contact with their advisor and other faculty within the Division.

It isexpected that during all aspects of their involvement with the College and Division
of Psychology and Human Services programs, services and activities, all faculty, staff
and studentswill display appropriate professional demeanor, including activelistening
skills, respect for divergent views and opinions expressed by others, and sensitivity to
thefeelings of other members of the College community. Unprofessional behavior will
not be accepted and will be addressed, as appropriate, with any person engaging in
such behavior, including removal from class and/or group meetings. A pattern of such
behavior may be cause for recommendation of termination or dismissal from the pro-
gram.

Associate of Science in Human Services

TheAssociate Degree program in Human Servicesis designed to provide studentswith
appropriate skillsto function at an entry level inavariety of human service settings and
capacities. Emphasis is placed upon strengthening the student’s (a) awareness of
personal values and interpersonal skills, (b) awareness of and adherence to profes-
sional, ethical, clinical, and legal standards of conduct, (c) commitment to the values of
serviceto the community and hel ping others, (d) appreciation of multicultural diversity
and the cultural context inwhich behavior occurs, (€) introductory level of knowledge of
basic theoretical and scientific principles which aid in our understanding of human
behavior, and (f) working knowledge of basic, practical techniquesthat may be utilized
inavariety of entry level, direct and indirect serviceroles. The programisintended to
be very experiential, with multiple opportunitiesfor serviceto the community and field
work during both the freshman and sophomore years. Studentsin the Associate Degree
program in Human Services complete thefollowing requirements:

Arts& SciencesGeneral Education Core Credits
CIS101ABD Computer Literacy 3
COM101 Speech Communication

ENG101 Introductionto College Writing

ENG102 Reading and Writing about Literature

MAT101 Survey of Math or BUS102 Business Math
Natural Science (Biology recommended)

Artsand Sciences Elective

Philosophy/Religion Elective

General Elective (excluding HUS, PSY, SOC)

Social Science Elective

Specific Requirements

ENG115 Writing Using APA Format

HUS102 Introduction to Human Services

HUSI105 Professiona Development & Community Service
HUS106 Professiona Development & Crisis Management
HUS107 Career Development in the Hel ping Professions
HUS306 Case Management & Counseling

HUS315 Cultureand Community in Human Services
PSY102 Introduction to Psychology

PSY103 Developmenta Psychology

PSY201 Principlesof Learning
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PSY304 Abnormal Psychology
Electivesin Behavioral Sciences or Education (by advisement)
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Application to Bachelor Degree Programs

Students successfully completing the Associate of Science Degree in Human Services
are automatically accepted into the Division upon admission to the Divisional bachelor
degree program. Whether the student has been enrolled in the Associate Degree pro-
gram or in study directed toward a bachelor degree, formal application to the Division
for acceptance into a Bachelor Degree Program should occur within the second semes-
ter of the sophomore year. Part-time students should apply once they have earned
approximately 50 credits. The student should complete an officia “Application to
Division and Acceptance into Program” form with the assistance of the assigned Aca-
demicAdvisor. Acceptanceintothe Divisionwill normally involveaninterview with the
Advisor, Division Chair, and/or other faculty as appropriate to review the student’s
progress. Copies of the approved application form will be kept inthe Divisional file.

Requirements for Acceptance into Bachelor Degree

Programs

Achieved an overall cumulative average of at least “2.0".

Completed ENG101 I ntroduction to College Writing with aminimum gradeof “C”.

Earned aminimum average of “2.0" in three coursesin the major area.

Students not meeting criteria 1-3 may be given “conditional” acceptance by the

Division Chairperson.

Failureto maintain acumulative average of at least “2.0” in the major may resultin

dismissal from the Division. Thisdecisionismadein consultation with the Vice

President of Academic Affairs.

6. Inorderto beeligiblefor aninternship field placement, students must earn amini-
mum of a“C” gradein PHI301 Ethicsfor the Professional, HUS315 Cultureand
Community in Human Services, and maintain an overall cumulative average of at
least “2.0” in major coursework prior to the semester inwhich thefield experienceis
scheduled.
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Bachedlor of Science in Human Services

The Human Services majorsleading to the Bachel or of Science offer solid educational
training and field experience to develop the theoretical foundation and technical skills
needed to obtain entry level professiona positions within the Human Services field
and/or to pursue graduate studiesin Psychology, Social Work, Mental Health Counsel-
ing or related fields. In addition to the 45 credit General Education Program, Human
Services students compl ete coursesin one of three majors; Child and Family Services,
Community Development and Counseling or Alcohol and Substance Abuse Services.

Major in Alcohol and Substance Abuse Services

Program Obj ectives, Descriptionsand Competencies

The objective of the Alcohol and Substance Abuse Services magjor is to provide stu-
dents with a solid ethical and theoretical foundation as well as substantial knowledge
about the causes, effects, assessment and treatment of alcohol and substance abuse-
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related problems in our society. The Bachelor of Science degree is designed to meet
established academic and supervised experience requirements for certification as an
Apprentice Substance Abuse Counselor (ASAC) in Vermont by matching course re-
quirementsto SAMHSA national competenciesand | C& RC/AODA core functions.

Typicaly, entry level employment and advancement opportunities exist in community,
residential and outpatient settings, aswell as public and private schools, working under
direct supervision of certified or licensed al cohol and drug abuse professionals. Certi-
fication as an Apprentice Substance Abuse Counselor aso currently requires that once
training and employment (paid or volunteer) requirements have been met, applicants
must pass a written examination designed to measure the applicant's knowledge of
substance abuse and its treatment. Certification asan ASAC in Vermont isvalid for a
non-renewabl e period of six years. Additional training to becomeacertified or licensed
alcohol and drug abuse counselor is available at the College of St. Joseph through our
certificate and/or masters degree programs, which are detailed bel ow.

Specific Requirements Credits
| General Education Core (must pass Ethicswith C or better). Seepg. 41. 45

Il Specific Course Requirements

*minimum overall + Program coursework GPA = 2.7 must be maintained

ENG115 Writing Using APA Format

HUSI02 Introduction to Human Services

HUSI105 Professiona Development & Community Service
HUS106 Professional Development & Crisis Management
HUSI107 Career Development inthe Helping Profession
HUS216 Evaluation Techniques

HUS221 Introduction to Alcohol and Substance Abuse Services
HUS305 Theories of Personality

HUS306 Case Management & Counseling

HUS315 Culture & Community in Human Services

HUS427 Community Organizations & Counseling

HUS406 Family Counseling & Mediation

HUSA401 Ethics & Professional Issuesin Alcohol & Substance Abuse Services
HUS317 Foundations of Alcohol and Substance Abuse
HUS316Alcohol & Society

HUS435 Adolescence, Alcohol and Substance Abuse
HUS420C Field Experiencein Alcohol/Substance Abuse Counseling
HUS405 Group Counseling

PSY102 Introduction to Psychology

PSY 103 Devel opmental Psychology

PSY 304 Abnormal Psychology

SOC101 Introduction to Sociology
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6lcredits
Il General Electives(no morethan 9 credits of content coursesin (PSY/HUS)
21 credits
TOTAL 127 credits

89



Major in Child and Family Services
The Child and Family Services mgjor is designed for students who wish to work with
children, adolescents, and/or familiesin acounseling-related capacity. Typical employ-
ment opportunitiesinclude early intervention programs, case management, counseling,
or advocacy positionsin social service agencies, mental health programs (such aschild
and family services, parent education, or respite services), or in other non-profit human
service agencies.

Specific Requirements Credits
General Education Core Requirements. Seepg. 41. 45
ENG115 WritinginAPA Style

HUSI02 Introduction to Human Services

HUSI105 Professional Devel opment and Community Service
HUS106 Professional Development and Crisis Management
HUSI107 Career Development in the Helping Professions
HUS216 Evaluation Techniques

HUS305 Theories of Personality

HUS306 Counseling and Case Management

HUS315 Cultureand Community in Human Services
HUS320A Field Experiencel in Child and Family Services
HUS336 Family Dynamics

HUSA06 Family Counseling and Mediation

HUS420A Field Experiencell in Child and Family Services
PSY102 Introduction to Psychology

PSY103 Developmenta Psychology

PSY201 Principlesof Learning

PSY304 Abnormal Psychology

PSY329 Infant & Early Childhood Devel opment

PSY330 Child Growth & Development

PSY331 Issues in Adolescence

ElectiveinHUS, PSY, SOC, or EDU

General Electives
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*Note: Three credits of the major may be used toward the General Education Behavioral Science
requirement. No more than nine additional credits in the major area may be used toward the degree.

Major in Community Development and Counseling

The Community Development and Counseling major provides flexibility for students
who wish to pursue careersin Human Services, either in adirect hel ping-related capac-
ity (for example working with adultsin amental health or social servicesagency) or in
areas such ascommunity devel opment or human services administration. Studentswho
areinterested in furthering their clinical skillsare encouraged to take additional courses
in areas such as domestic violence, substance abuse, violence prevention, and other
related areas of professional interest. Through a combination of required courses,
electives, and field experiences, students can also combine an interest in human ser-
vices with other interests in business (e.g. management, marketing, entrepreneurship,
human resource management, etc.), communications (e.g., grant writing, public rela-
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tions, etc.), law (e.g. law and politics, psychology & law, etc.), religious studies (e.g.
contemporary moral problems, personal development and spiritual growth, etc.), or
other areas of personal or professional interest. Like the Child and Family Services
program, this track provides an excellent foundation for further graduate study in a
counseling or other human services-related field.

Specific Requirements Credits
General Education Core Requirements. Seepg. 41.

ENG115 WritinginAPA Style

HUSI02 Introduction to Human Services

HUSI105 Professional Devel opment and Community Service

HUS106 Professional Development and Crisis Management

HUS107 Career Development in the Helping Professions

HUS216 Evaluation Techniques

HUS305 Theories of Personality

HUS306 Case Management & Counseling

HUS315 Cultureand Community in Human Services

HUS320B Field Experiencel in Community Devel opment and Counseling
HUS420B Field Experiencell in Community Devel opment and Counseling
HUSA427 Community Organizations and Counseling

PSY102 Introduction to Psychology

PSY103 Developmenta Psychology

PSY201 Principlesof Learning

PSY304 Abnormal Psychology

SOC101 Introduction to Sociology

Electivesin Behavioral Sciences, BUSor EDU

General Electives

*Note: Three credits of the major may be used toward the General Education Behavioral Science
requirement. No more than nine additional credits in the major area may be used toward the degree.

Studentsin either mgjor of the Bachelor Degree program in Human Services participate
ina“professional development review” meeting with their academic advisor and at least
one other faculty member within the Division prior to the completion of their sophomore
year, as a quantitative and qualitative assessment of the student’s progress toward
“readiness for professional practice.” Successful completion of this requirement isa
prerequisite for completing a formal practicum or internship, and continuing in the
human services program. This process involves a student self assessment, student
assessment of the program, review of academic progress and the student’s plan of
study, and faculty assessment of the student’s strengths, needs, and recommendations
for strengthening the student’s professional skills. All studentsin the Human Services
program are encouraged to compl ete a portfolio which documents the student’s attain-
ment of identified student learning outcomes.

Human Services Minor

Specific Requirements Credits
ENG115 Writing Using APA Format 1
HUSI02 Introduction to Human Services 3
HUSI105 Professiona Development & Community Service 1
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HUS106 Professional Development & Crisis Management
HUSI107 Career Development in the Hel ping Professions
HUS315 Cultureand Community in Human Services
PSY102 Introduction to Psychology

SOC101 Introduction to Sociology

Human ServicesElective at or abovethe 300 level
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Note: Students who minor in Human Services are not eligible for internships; however, certain
courses do have limited field or laboratory experience as part of their requirements. No more than
nine additional credits in Human Services may be applied toward the degree. The Human Services
minor is not open to Psychology majors. HUS105, 106, and 107 may be waived with consent of
advisor and Division Chair based on previous experience in the field.

Bachelor of Artsin Psychology

The Bachelor of Arts Psychology major prepares students to pursue graduate work in
the field of psychology, allied mental health fields, or other areas of interest and also
fosters the development of the effective use of the scientific method to augment the
liberal arts educational experience. The broad focus of the program is designed to
provide a substantial background that will prepare the student to think critically, make
effective decisions, and contribute to solving social problemswithin our society. Stu-
dents complete 40 credits in psychology in addition to the 45 credit general education
requirements and other elective courses. Three credits may be used to fulfill the general
education requirements.

Specific Requirements Credits
Genera Education Core Regquriements. Seepg. 41.

ENG115 Writing Using APA Format

PSY102 Introduction to Psychology

PSY103 Developmental Psychology

PSY201 Principlesof Learning

PSY304 Abnormal Psychology

PSY 410 Research Methods |

PSY450 History and Systems

HUS216 Evaluation Techniques

HUS305 Theories of Personality

HUS315 Culture and Community inthe Human Services
Electivesin PSY or HUS, with at least three 300 or 400 |evel courses
General Electives*

*Note: No more than nine credits in Psychology, exclusive of General Education and major require-
ments, can be applied to the degree.

Students who intend to pursue a career or graduate study in psychology or an allied
behavioral health field are strongly encouraged to take thefollowing coursesin addition
to the specific program requirements:

PSY355 Experimental Psychology

PSY411 Research Methods |

SCI101 Biology |

SCI110 Hedlth

CI201  Human Physiology

SCI301 Nutrition
92



HUS105, 106, & 107 Career Development Courses (1 credit each)
PSY320 Field Experiencel in Psychology

Students in the bachelor degree program in psychology are encouraged to participate
in a“professional development review” meeting with their academic advisor and at
least one other faculty member within the Division prior to the completion of their
sophomore year, as a quantitative and qualitative assessment of the student’s progress
toward “readiness for professional practice”. Successful completion of this require-
ment is a prerequisite for completing aformal practicum. This processinvolves a stu-
dent self assessment, student assessment of the program, review of academic progress
and the student’s plan of study, and faculty assessment of the student’s strengths,
needs, and recommendations for strengthening the student’s professional skills. All
students in the psychology program are encouraged to complete a portfolio that docu-
ments the student’s attainment of identified student learning outcomes. In addition,
students must be in good academic standing and have received a grade of at least “ C”
in the course PHI301 Ethics for the Professional, in order to take the field experience/
practicum course.

Psychology Minor
Specific Requirements Credits
ENG115 Writing Using APA Format
PSY102 Introduction to Psychology
PSY103 Developmenta Psychology
HUS315 Cultureand Community inthe Human Services
Electivesin PSY or HUSwith at least two 300 or 400 level courses

Bl@b.)().)(}.)l—‘

Note: Students who minor in Psychology are not eligible for a field experience; however, certain
courses do have limited field or laboratory experience as part of course requirements. Human Services
majors may not minor in Psychology.

Graduate Programs in Psychology and Counseling
Degree Programs

Certificate Program in Alcohol and Substance Abuse Services

Program Obj ectives, Description and Competencies
Eligible studentsfrom the College of St. Joseph who successfully completethe Bachelor
of Science degree major in Alcohol and Substance Abuse Services may be admittedinto
a 5th year certificate program in order to complete additional training and field work
experiences that meet the educational training requirementsfor being credentialed asa
Certified Alcohol and Drug Abuse Counselor or Student Assistance Professional. Stu-
dent Assistance Professionals are typically employed in school districts where they
provide primarily prevention, educational, outreach, and other support servicesto stu-
dents, under the direction of acertified or licensed alcohol and drug abuse counseling
supervisor.

Becoming credentialed as a Certified Alcohol and Drug Abuse Counselor provides
higher level employment opportunities in hospital, residential, school or community
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based substance abuse counseling agencies. In addition to meeting education and
supervised practical training requirements, certification asa CADC requires atotal of
6000 hours (three years) of supervised work experience (paid or volunteer) providing
alcohol and drug counseling serviceswithin 10 years prior to the date of the application.
An earned Bachelor Degree may be substituted for 2000 hours of work experience. In
addition, applicantsmust (1) passthe |C& RC/AODA, Inc.'sinternational written exami-
nation, (2) present a written, representative case of the applicant's choosing which
demonstratestheir skills, knowledge, and competence, and (3) pass a case presentation
method examination, which measures competence in the twelve core functions, asmea-
sured by peersthrough an oral examination.

Note: For prospective students who have not graduated from the undergraduate pro-
gram in Alcohol and Substance Abuse Services at the College of St. Joseph, additional
courses may need to be added to the student's Certificate Plan of Study in order to meet
CADC requirements.

5thyear Certificate Program Specific Requirements (Minimum of 19 Credits)
GP%23 Assessment, Case Management & Treatment of Alcohol & Sub-

stance Abuse 3

GPA2 Drugs & Society 3
GP%25 Psychopharmacol ogy 3
GP:L38 Alcohol/Substance Abuse Field Experience | (300H) 3
GPH39 Alcohol/Substance Abuse Field Experience 1 (300H) 3
GP526 School Based Prevention and Intervention Services 4
19 credits

In order to complete the Certificate program, students must satisfactorily complete the
|C& RC/AODA equivalent practice Exam

Master of Science

The Division of Psychology and Human Services currently offers Master of Science
degreesin five areas: Alcohol and Substance Abuse Counseling, Clinical Psychology,
Clinical Mental Health Counseling, Community Counseling, and School Counseling.
All programs are structured to provide students with the theoretical knowledge base
and professional competence required for effective counseling in avariety of settings.
In addition, all programs provide a solid educational base for students who wish to
pursue doctoral studies.

Admission to the Graduate Program

In order for studentsto be considered for admissioninto the Master of Science program,
they must have a bachelor’s degree from an accredited college or university with a
record indicating the ability to pursue a master’s degree to completion. In addition,
students must submit the following documentation to the Admissions Office:

1 Application form with a$35 application fee and personal essay.

2. Two letters of recommendation, academic and/or professional.

3. Official transcripts of all undergraduate and/or graduate course work.

4. Aninterview with the Divisional Graduate Admissions Committee or Division

Chairperson.
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5. Students applying to the School Counseling Program are encouraged to
takethe PRAXIS| examination prior to admission. Inall cases, School Counseling
students must passthe PRAXIS | examination prior to achieving candidacy status.

Individualswill be allowed to take up to twelve credits of graduate studies at the College
of St. Joseph prior to the date of acceptance. These graduate creditswill not be counted
against thetransfer credit limit.

When all materials have been received by the Admissions Office, thefileis sent to the
Division Chairperson for review by thefaculty. The student isnotified of his/her admis-
sion status by the Admissions Office. Accepted students also receive aletter from the
Division Chairperson. Once notified of acceptance, the student completesthe Admis-
sions process by returning a signed Retention Policy Statement. Once these docu-
ments have been received, the Admissions process is complete.

Plan of Study

Once a student is admitted, a plan of study is developed that leads to the master’s
degree. The plan of study must be coordinated with the student’s advisor and the
Division Chairperson to ensure proper selection of coursesfor meeting program gradu-
ation requirements. Students are responsible for ensuring that any proposed changes
totheir plan of study are reviewed with their academic advisor in advance. Thiswill help
both the student and the academic advisor monitor the student's progress through the
program so that courses, candidacy, examinations, and other program requirementsare
completed in atimely fashion.

Transfer of Credit

No morethan nine creditswill be accepted in transfer for those graduate programswith
48 or fewer credits. No more than twelve credits will be accepted in transfer for those
graduate programs with 60 credits. All coursework must be from another accredited
institution of higher education and a grade of "B" or better must be achieved in the
courses. In addition, a student initialy accepted into Clinical Psychology, Clinical
Mental Health, or School Counseling program but who transfers into the Community
Counseling Program is only permitted to transfer a maximum of 9 credits from other
accredited collegesor universities. Themeritsof all requests are viewed with respect to
therelevance of the previous educational experiencesto program goals. The Collegeis
not obligated to accept transfer credits or courses that are not approved as part of the
student’s plan of study; however, plans of study may be modified by the student with
the approval of the student’s advisor and Division Chairperson. CSJ pass-through
credits taken before matriculation can be used as transfer credits for electives but can-
not be used to meet specific requirementsin the Master of Science programs. No course
taken more than five (5) years before the time of matriculation in the CSJ graduate
program can be used for transfer credit.

Dismissal and Probation Policy for Graduate Sudents
The College of St. Joseph reserves the right to dismiss graduate students whose
scholarship is not satisfactory or whose standards of behavior are not in accord with
the ideal s and standards which the College of St. Joseph and/or the chosen profession
seeks to maintain. Students who are dismissed after the drop date has expired will
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receive a grade of “F” for registered courses. Students whose grade-point average
falls below the required 3.0 may be dismissed from the College. However, such stu-
dents can be placed on probation at the discretion of the Vice President. Graduate
students on probation who fail to obtain the required cumul ative index at the end of the
probationary period, will be dismissed from the College. Onrareoccasions, for extenu-
ating circumstances, the Vice President may extend the probationary period. Graduate
students concerned about their progress should see their advisor or the Vice Presi-
dent.

Graduate Grading Policies

- A cumulative GPA of 3.0isrequired for graduation.

- No more than 2 grades lower than a B and none lower than aC will be applied to the
degreefor those programs with 48 or fewer credits. No more than 3 grades lower
than a B and none lower than a C will be applied to the degree for those programs
with morethan 48 credits.

- Courses may be repeated once to improve the grade. The last grade earned will be
used in calculating a student’s cumulative average.

Repeating A Graduate Course
Graduate students may repeat acourse once. Additional repeats may be allowed under
special circumstances only with permission from the Vice President of Academic Af-
fairsin consultation with the division. Please note that there may be specific policies
related to fieldwork that supercede this policy.

TimeLimit
Under normal circumstances, students must completethe program within six years after
the matriculation date. Under extenuating circumstances, thislimit may be extended by
the faculty.

Precandidacy

In al graduate degree programs within the Division, the student is first accepted into
precandidacy in order for both the student and the faculty to assess quantitatively and
qualitatively the student’s level of personal awareness, academic readiness, and suit-
ability for entry into a professional level role within the helping professions. During
precandidacy, the student is required to pass a core segquence of courses, each with a
minimum grade of “B”. Upon satisfactory completion of these courses, the student may
formally apply for candidacy and an interview will be scheduled with the divisional
graduate committee. Notification of acceptance into candidacy will be made by the
Division Chairperson. All studentsin the School Counseling Program must pass the
PRAXISI or an dternative State Education Approved examination prior to being admit-
ted to Candidacy status.

Candidacy and Graduation

As a candidate for the Master of Science degree, the student completes formal course
work, practicum and internship field experiences, thesis (if applicable), acomprehensive
examination, and, in the case of the School Counseling program, preparation of aportfo-
lio. In order to graduate, the student must maintain a minimum grade of “B” in all
specified courses, and an overall cumulative average of at least 3.0. Within each gradu-
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ate program, certain courses require aminimum passing grade of “B.” Inthe event that
astudent achieveslessthan agrade of “B” in aspecified course, he/she may be permit-
ted to retake the course. In the event that the student does not pass the course on the
second attempt, or in the event that the student’s grade point average falls below 3.0
during any given semester, areview of the candidate’s plan of study and status within
the program will be held with the Divisional graduate committee.

Supervised Field Experiences

Each student compl etes a practicum field experience in an approved clinical or educa-
tional setting during at least one semester. Supervision isprovided by faculty and also
qualified professionals at the practicum site. Inthe Clinical Psychology and Commu-
nity Counseling programs, practicum hours do not apply to state licensure require-
ments. Practicum hours do apply to state licensure requirements for students in the
School Counseling program and the Clinical Mental Health program

Following satisfactory completion of the Practicum, the student completes an intern-
ship of at least 600 hoursin an approved field setting over the course of two semesters.
Students register for internship at the completion or near completion of their course
work. Thestudent attends one class meeting each week that isheld on campuswith the
faculty, and receivesindividual and group supervision each week by alicensed profes-
sional. Internship hours do apply to state licensure requirements for supervised field
experience. Inorder to qualify for practicum and internship field experiences, the stu-
dent must obtain aminimum grade of “B” in al core and specified courses, have achieved
candidacy and bein good academic standing (minimum overall grade point average of 3.0).

Clinical Psychology Program

Program Objectives

The primary objective of the Clinical Psychology Programisto train masterslevel pro-
fessional psychologists who can assist clients in the enhancement of their psychologi-
cal well-being. Itisbased on afoundation that recognizes the importance of the scien-
tific method of clinical inquiry, sound research and psychological assessment, and a
developmental, psycho-educational model of intervention that focuses on a client’'s
strengths while recognizing the behavior deficitsthat interferewith effectiveliving. The
faculty look at master’s level psychologists as human development teachers whose
primary functionisto helpindividuals enhancelife adjustment, facilitate personal growth
and develop behavioral competencies. The faculty believe that an effective psycholo-
gist requires an integration and internalization of both personal and professiona at-
tributes. The faculty work with the belief that an effective therapist is an effective
human being. For thisreason, the program emphasizes the development of theoretical
knowledge, therapeutic competencies, personal awareness and growth, and profes-
sional ethical thinking.

Program Description And Competencies
TheClinical Psychology Program isin compliance with the Vermont Licensure Law for
Master’s Level Psychologists as regul ated by the Board of Psychological Examinersin
Vermont. The Clinical Psychology Program is a member of the Council of Applied
Master’s Programsin Psychology. The Clinical Psychology degree program consists of
atotal of 60 credits, which includethe practicum and internship experiencesand thesis
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or elective courses. During precandidacy, the student is required to pass satisfactorily
(withaminimum grade of “B”) eighteen (18) credits, including GPS500, 501, 502, 504, 518,
and 519. Precandidacy is an evaluative stage which provides an opportunity to assess
the student’ s academic competence, potential for personal growth, and functioning asa
professional psychologist. Inthe second stage, (candidacy), the student completesthe
requirements for the degree, including field work. The student also hastwo options; to
complete a thesis (worth six credits) or select additional course work. Competency
areasinclude:

A. Experimental Foundations Psychological theory, research, and methods con-
cerning the design, conduct, analysis, and interpretation of psychological research, or
concerning the general principles and processes for the core areas of experimental
psychology.

B. Psychopathology Psychological theory, research, and methods concerning
the descriptive characteristics, diagnosis, and etiology of psychopathology, or mental
and behavioral disorders of children and adults.

C Social/l ndividual Differences/Personality Psychological theory, research,
and methods concerning the psychological or behavioral development and functioning
of theindividual, and the study of individual differences.

D. Assessment  Psychological theory, research, and methods concerning the
measurement and assessment of an individual’s behavioral or psychological function-
ing, such as the assessment of psychopathology, personality characteristics, intellec-
tual functioning, skills and interests, and neuropsychological functioning.

E Intervention Psychological theory, research, and methods concerning the
remediation, treatment, or prevention of behavior disorders, adjustment problems, and
psychopathology, or other disturbances in psychological functioning.

[ Applied Psychological theory, research, and methods concerning the psy-
chological functioning of the individual in groups and organizations.

(Adapted from VT State Laws and Rules of the Board of Psychological Examiners)

Thesis/Non-thesis Option
Completion of the thesis is normally recommended for students who wish to pursue
doctoral level study. During GPS503 Research Methods, the student develops a re-
search paper that may, with revision, serve as a basis for the thesis proposal. Actual
collection of data may not begin until the thesis proposal has been formally approved
and signed by members of the thesiscommittee, Division Chairperson and I nstitutional
Representative. Students register for 3 credits of thesis in two separate semesters. A
grade of “Incomplete” isassigned after thefirst semester of thesis credit has been taken.
In order to receive a grade of “Pass’ on the thesis, both semesters of thesis credit
(totaling 6 credits) must be taken, and the thesis must be completed and approved by
thethesiscommittee. Otherwise, the*“Incomplete” will be convertedinto agradeof “F”.
When the thesis is completed, the student presents it orally to members of the College
community. If a non-thesis option is selected, the student completes a minimum of 60
creditsin course work, according to the student’s plan of study.

Comprehensive Examinations

The student completes written and oral comprehensive examinations normally during
thefinal year of study, whiletheinternshipisin process. Theformat for thewritten exam
may vary from year to year. The oral examination is an opportunity for the student to
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present his/her theory of psychotherapy for discussion and evaluation by the Graduate
Committee.

Clinical Psychology Curriculum

Specific Requirements Credits
*indicates that a minimum grade of “B” is required
GPH00 Ethics and Foundations of Counseling*
GP01 Developmenta Psychology*

GP02 Advanced Theories of Psychotherapy*
GPSB03 Research Methods

GP04 Advanced Abnormal Psychology*
GP05 Group Counseling

GP07 Psychological Appraisal*

GPSE08 Intellectual Assessment*

GPH9 Personality Assessment*

GP18 Diversity and Professional Relationships*
GP%19 Counseling Techniques*

GPS522  Foundations of Alcohol and Substance Abuse
GP%25 Psychopharmacol ogy

GP31 Clinical Psychology Field Experience I*
GPL32 Clinical Psychology Field Experiencel I*
GPH40 Thesis

GPX51 Clinical Psychology Field Experiencell1*
GPX52 Clinical Psychology Field Experiencel V*
Thesis students take one elective

GPS506 Family Systems (non thesis students)
Electives (non thesis students)

N~

Clinical Mental Health Counseling Program

Program Objectives

The primary objective of the Clinical Mental Health Program is to train competent,
master’s level, professional counselors who can help others to understand their per-
sonal andinterpersonal difficulties, devel op effective decision-making strategies, utilize
appropriate resources and implement appropriate courses of action to enhance their
level of personal functioning and psychological adjustment. Like the other programs
within the Division, the Mental Health Counseling Programisalso based on the premise
that self awareness, commitment to continuous personal and professional growth and
ethical decision making are necessary to function as an effective counseling profes-
sional. The program is designed to meet the academic requirements for licensure as a
clinical mental health counselor. Additional post-degree supervised experience and

examination are required by the state before licensure can be obtained.

Program Description and Competencies
The Clinical Mental Health Counseling Program (CMHC) is in compliance with the
Vermont Licensure Law asregulated by the Board of Allied Mental Health Practitioners.
The CMHC degree program consists of atotal of 60 credits, which includes the practi-
cum and internship field experiences. During precandidacy, the student is required to
pass satisfactorily (with aminimum grade of “B”) eighteen (18) credits, including GPS
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500, 501, 502, 504, 518, and 519. Precandidacy isan eval uative stage which providesan
opportunity to assessthe student’s academic competence, potential for personal growth,
and functioning as a professional mental health counselor. In the second stage of the
student’s program, remai ning requirementsfor the degree are completed, including field
work experiences. Competency areasinclude:

Human Growth and Devel opment

Theories

Counseling Skills

Groups

M easurement

Professional Orientation and Ethics

Treatment Modalities (currently by elective)

Marriage and Family Counseling

Human Sexuality (currently by elective)

Addictive Disorders

Psychopharmacol ogy

Multi-Cultural Foundations (Diversity in Professional Relations)
Research and Eva uation

Career Development and LifestyleAppraisal.

1000 Hours (minimum) of supervised field experiencein clinical mental
health counseling.

OZErA“~"IOTMMUO®>

Comprehensive Examinations
The student completes written and oral comprehensive examinations, normally during
thefinal year of study, whiletheinternshipisin process. Theformat for thewritten exam
may vary from year to year. The oral examination is an opportunity for the student to
present his/her theory of psychotherapy for discussion and evaluation by the Graduate
Committee.

Clinical Mental Health Counseling Curriculum

Specific Requirements Credits
*indicates that @ minimum grade of “B” is required.

GPE00 Ethics and Foundations of Counseling*

GP01 Developmenta Psychology*

GP02 Advanced Theories of Psychotherapy*

GPSB03 Research Methods

GP04 Advanced Abnormal Psychology*

GP05 Group Counseling

GPH06 Family Systems

GP07 Psychological Appraisal*

GP%13 Career Counseling

GP18 Diversity and Professional Relationships*

GP%19 Counseling Techniques*

GPS522  Foundations of Alcohol and Substance Abuse
GP%25 Psychopharmacol ogy

GP%27  Organizationa and Community Counseling®

GPL35 Clinical Mental Health Counseling Field Experience I*
GPL36 Clinical Mental Health Counseling Field Experiencel I*
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100



GP53 Clinical Mental Counseling Field Experiencel I1*
GP54 Clinical Mental Counseling Field ExperiencelV*
Electives

8|070000

Community Counseling Program

Program Objectives

The primary objective of the Community Counseling Program isto train masterslevel
professional counselorswho can help othersto understand their personal and interper-
sonal difficulties, devel op effective decision-making strategies, utilize appropriate re-
sources and implement appropriate courses of action to enhancetheir level of personal
functioning and psychological adjustment. Like the other programs, the Community
Counseling Program is also based on the premise that self-awareness, commitment to
continuous personal and professional growth and ethical decision making are neces-
sary to function as an effective counseling professional.

Program Description and Competencies

The Community Counseling degree program consists of a total of 48 credits, which
includestwo practicum field experiences. The program has been designed as a substan-
tial, graduate training program alternative for individualswho are not currently in need
of, or interested in pursuing state licensure in Vermont, but who want to develop asolid
core of professional counseling skillsto secure employment in governmental, private,
and/or non-profit community-based human services agencies. Completion of this pro-
gram can aso serve as afoundation in specialty areas, and under current (2006) licen-
surelaw, can permit anindividual to obtain additional coursework and fiel dwork experi-
ence following graduation if licensure as a Clinical Mental Health Counselor subse-
guently becomes of interest or necessary. This program can be completed in two years
of full time study, or on apart-time basisin three or more years. During precandidacy, the
student is required to pass satisfactorily (with a minimum grade of “B”) fifteen (15)
credits, including GPS 500, 501, 502, 504 and 518. Precandidacy isan evaluative stage
which provides an opportunity to assess the student’s academic competence, potential
for personal growth, and functioning as a professional mental health counselor. In the
second stage of the student’s program, remaining requirements for the degree are com-
pleted, including field work experiences. Competency areaswithin the graduate program
which reflect 2006 licensure requirementsinclude:

Group 1: Core Graduate Courses Which Define a"Counseling or Related Degree:"
Ethics, theories and basic concepts of human behavior and devel opment, diagnosis,
assessment and treatment, counseling skills, group work, measurement and psycho-
logical appraisal and treatment modalities: At least 18 of 24 credits of specified
coursework must be completed within the graduate program (by state regulation);

Group 2: Course Required for licensure but not required as part of the program:
Coursesin marriage, couplesand family counseling, human sexuality, crisisinterven-
tion, addictive behavior and psychopharmacology: At least 6 out of 15 graduate
creditsin specified coursework are required (by state regulation);

Group 3: At least three graduate credits are required for licensure in all three of the
following areas: Multi-cultural studies (diversity), research and evaluation, and
career development and lifestyle appraisal;
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Supervised College-sponsor ed GraduateField Experiencein Clinical M ental Health:
One thousand hours is required as part of a graduate program (a minimum of 600
hours must be part of the degree with the option to supplement field experience
hours after graduation within the context of afield work experience in conjunction
withaformal seminar classfrom an accredited graduate program). An additional 3000
hours of post degree supervised experience and passing national examinations
(NCMHCE and NCE) area so required for licensure. (Adapted from the 2006 Allied
Mental Health Board Administrative Rulesfor LicensureasaClinical Mental Health
Counselor).

Qualifying Examinations
The student completeswritten and oral examinations, normally during thefinal year of
study, while the field experiences are in process. Theformat for the written exam may
vary fromyear to year. Theoral examination isan opportunity for the student to present
his/her theory of psychotherapy for discussion and evaluation by the Graduate Com-
mittee.

Community Counseling Curriculum

Specific Requirements Credits
*indicates that a minimum grade of “B” is required.

Group 1. CoreGraduateCoursesWhich Definea™ Counseling or Related Degree” :
GPE00 Ethics and Foundations of Counseling* 3
GP01 Development Psychology* 3
GP02 Advanced Theories of Psychotherapy* 3
GP04 Advanced Abnormal Psychology* 3
GP05 Group Counseling 3
GP07 Psychological Appraisal* 3
GP%19 Counseling Techniques* 3
Total Core Required Credits 21
Group 2 Courses: Select aminimum of two of thefollowing four cour ses(6 credits
required):
GPH06 Family Systems 3
GPS560A Human Sexuality and Gender | ssues 3
GPS522  Foundations of Alcohol & Substance Abuse 3
GP%25 Psychopharmacol ogy 3
Total Group 2 Required Credits 6

Group 3: Six credits(GPS503and 518 arerequired):

GPSB03 Research Methods 3

GP18 Diversity and Professional Relationships* 3
Total Group 3 Required Credits 6

Electives. Select threeapplicable Graduate cour sesfrom Psy/Hus, Educ, Business:
GP13 Career Counseling (Recommended: GPS507 is prerequisite) 3

Total Elective Credits 9
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Supervised College-sponsor ed Graduate Counseling Field Experience:

GPL33 Community Counseling Field Experiencel (300 hoursmin.)* 3

GPL34 Community Counseling Field Experiencell (300 hoursmin.)* 3
Total Field Experience Credits 6

Total Program Credit Requirements 48

Master of Science Degree in Community Counseling:
Alcohol and Substance Abuse

Community Counseling Program: Alcohol and SubstanceAbuse
Program Objectives

The primary objective of the Community Counseling Alcohol and Substance Abuse
Services Program is to train masters level, professional alcohol and substance abuse
counselors who can help others to: (1) understand their personal and interpersonal
difficulties, and the effects which alcohol and/or other drug abuse and dependence
have on their own personal functioning aswell asfamily membersand significant others
in their lives; (2) develop effective decision-making strategies, utilize appropriate re-
sources and implement appropriate courses of action to engagein aprocess of recovery
from alcohol and/or drug abuse or dependence, and (3) enhance their level of personal
functioning and psychological adjustment. Likeour other graduate programs, the Alco-
hol and Substance Abuse Services Program is also based on the premise that self-
awareness, commitment to continuous personal and professional growth and ethical
decision making are necessary to function as an effective counseling professional.

Program Description and Competencies

The Master of Science Community Counseling Alcohol and Substance Abuse Services
degree program consists of a total of 55 credits, and includes two semesters of field
experiences, totaling a minimum of 600 hours. The program has been designed as a
substantial, graduate training program for individuals who want to devel op asolid core
of professional counseling skillsand areinterested in pursuing credintialing as a Certi-
fied Alcohol and Drug Abuse Counselor (CADC), and ultimately asal icensed Alcohol
and Drug Counselor (LADC) through the Vermont Department of Health. While the
CADC credential does not require a master's degree, state licensure as an LADC does
require a person to have first earned the credential of CADC and to also have earned a
master's degree. In addition, certification and licensure require 6000 hours of super-
vised work experience and passing grades on written and oral examinations which are
administered by the Vermont Alcohol and Drug Abuse Certification Board. An earned
master's degree from an accredited college or university such as the College of St.
Joseph may be substituted for 4000 hours of work experience.

Licensed Alcohol and Drug Counselors may secure employment in governmental, hos-
pital, private, non-profit community-based residential or outpatient human services
agencies, schools, or private practice settings. This program can be completed in two
years of full time study, or on a part-time basisin three or more years. All studentsare
admitted to the graduate program on a provisional basis called Precandidacy.
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Precandidacy is an evaluative stage which provides an opportunity for faculty and the
student to assess the student's academic competence, potential for personal growth,
and functioning as a professional alcohol and substance abuse counselor. During
Precandidacy, the student isrequired to demonstrate professional readinessfor practice
and to pass satisfactorily (with aminimum grade of "B") fifteen (15) credits, including
GPS500A, 501, 502, 504, and 518. Candidacy review isnormally completed inthe spring
or summer of the first year in the program. In the Candidacy stage of the student's
program, remaining requirements for the degree are completed, including field work
experiencesand examinations. Students are expected to devel op athorough knowledge
of and adhere to the Ethical Sandards for Alcohol and Drug Abuse Counselors, and
Collegeaswell asdivisional policiesfor professional demeanor throughout their gradu-
ate study. Competency areas within the graduate program are defined by the IC& RC/
AODA Counselor Core Functions and the U.S. Department of Health and Human Ser-
vices Substance Abuse and Mental Health Service Administration (SAMHSA) Addic-
tion Counseling Competencies: Knowledge, Skillsand Attitudes of Professional Prac-
tice, asfollows:

IC& RC/AODA 12 Counsdor CoreFunctions

e Screening: determining appropriateness and eligibility for admission to a pro-
gram

¢ Intake: administrative and initial assessment procedures for admission to a pro-
gram

¢ Orientation: describing goals, rules, services, rights and client obligations in a
treatment program;

* Assessment: proceduresto evaluate strengths, limitations, problems and treatment
needs,

e Treatment Planning: identification of mutually agreed upon treatment goals,
methods and resour ces;

* Counseling: individual, group and significant other;

e Case Management: activities which bring services, agencies, resources, etc to-
gether to achieve established goals;

¢ CrisisIntervention: serviceswhich respond to a client's needs during acute emo-
tional and/or physical distress;

¢ Client Education: provision of information concerning alcohol and/or drugs, ser-
vices and resources,

* Referral: assisting clients to utilize other systems of support and community re-
sources to address unmet needs,

e Report and Record Keeping: charting, writing reports, progress notes, discharge
summaries, etc.;

¢ Consultation: relatingto ASA colleagues or other professionalsto assure compre-
hensive, quality client care.

SAMHSA Addiction Counsdling Competencies. Knowledge, Skills, and Attitudesof
Professional Practice:
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A. Trangdisciplinary Foundations:

i Under sandingAddiction
i Treatment Knowledge

i ApplicationtoPractice
. Professional Readiness

B. Professional Practice Dimensions:

. Clinical Evaluation

i Treatment Planning

. Referral

. ServiceCoor dination

i Counseling

i Client, Family and Community Education
. Documentation

i Professional and Ethical Responsibilities

Qualifying Examinations

The student compl eteswritten and oral examinations, normally during thefinal
year of study, while the field experiences are in process. The written exam
followstheformat of the |IC& RC/AODA international written examination and
arepresentative case of the student's own choosing which demonstrates skills,
knowledge, and competence in thefield. Upon satisfactory completion of the
written exam, the student completesan oral examination. Theoral examination
follows the Case Presentation Method (CPM) utilized by the ADA Counselor
Certification Board, in which competence in the twelve core functions is as-
sessed by peers and members of the Graduate Committee.

The graduate program has been determined to meet Vermont training require-
ments for certification by the Vermont Alcohol and Drug Abuse Certification
Board and state licensure through the Vermont Department of Health Division
of Alcohol and Drug Abuse Programs.

Community Counsdling Program:
Alcohol & SubstanceAbuseCurriculum

Specific Requirements

*All courses require a minimum grade of "B"

| Foundation Courses
GPH00A Ethics & Profess. Issuesin Alcohol & Sub. Abuse Service
GP01 Development Psychology
GP4 Advanced Abnormal Psychology
GP07 Psychological Appraisal

wWwww
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GPx:18 Diversity & Professional Relationships 3
Total: 15
Il Speciaty Courses
GPH22 Foundations of Alcohol and Substance Counseling 3
GPb14 Adolescence, Alcohol and Substance Abuse 3
GP%23 Assess., Case Mgnt & Treat. of Alcohol & Substance Abuse 3
GPA1 Alcohol and Society 3
GP%25 Psychopharmacol ogy 3
GP:A2 Drugs & Society 3
GP526 School Based Prevention and Intervention Services 4
Tota: 2
[l General Counseling Courses
GP02 Advanced Theories of Psychotherapy 3
GP05 Group Counseling 3
GPH06 Family System & Counseling 3
GP£19 Counseling Techniques 3
Tota: ©r

IV FieldWork
GP:38 Alcohol & SubstanceAbuse Field Experiencel (300 Hrs) 3
GPH39 Alcohol & SubstanceAbuse Field Experiencell (300 Hrs) 3
Total: 6

TOTAL = 55 credits

School Counseling Program

Program Theme

The theme of the School Counseling Program isto develop holistic school counselors
through an emphasis on self-awareness, ethical and moral behavior, a developmental
approach to the acquisition of a solid theoretical and scientific knowledge base, pro-
fessional competencies, and a commitment to the community, service to others and
issues of social justice.

Program Goals and Objectives

The primary goal of the School Counseling Program is to train professional, school-
based counselorswho can work effectively to assist in the promotion and realization of
a healthy educational environment and in the coordination of essential, supportive
services and resources from a student’s home and community. Accomplishment of this
goal isintended to enhance each child's and adol escent’s academic, career, personal,
and socia growth, development, and well being, through the attainment of vital results
(inthe areas of communication, reasoning and problem solving, personal development,
and civic and social responsihility), acquisition of knowledge, and learning opportuni-
ties, as outlined in Vermont’s Framework of Sandards and Learning Opportunities
and the National Standards for School Counseling Programs of the American School
Counseling Association (ASCA).
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In order to accomplish thisgoal, the program iscommitted to providing solid training in
foundational values and ethics, knowledge of educational systems and issues, scien-
tific theory and knowledge, counseling techniques, and assessment. This process will
ensure that students excel in terms of the Five Sandards for Vermont Educators spe-
cificaly intermsof their content learning and expertise, professional knowledge, ability
towork inacollaborative and collegial manner, knowledge and ability to serve aseffec-
tive student advocates, and level of personal and professional accountability.

The program recognizes the importance of the scientific method of clinical inquiry,
sound research and assessment, and a developmental, psycho-educational model of
intervention that focuses on student strengths while recognizing the behavioral diffi-
cultiesthat interfere with healthy devel opment. The faculty look at masters-level coun-
selors as human devel opment teachers whose primary function is to help individuals
enhancelife adjustment, facilitate personal growth and develop behavioral competencies.
Within a school environment, this also entails working collaboratively with teachers
and administratorsin order to produce a healthy working and learning environment for
all members of the school community.

The faculty believe that to be an effective counselor requires an integration and inter-
nalization of both personal and professional attributes. Thefaculty work with the belief
that an effective counselor is an effective human being. For this reason, the program
emphasi zesthe devel opment of : professional, ethical and moral behavior, scientific and
theoretical knowledge, therapeutic competencies, personal awareness and growth, and
acommitment to service to the community and social justice. Thesethemesareclearly
articulated to students, are woven throughout the student’s educational experiencesin
the program, and are an integral part of the overall academic and qualitative assessment
of each student who graduates from this program.

Program Description, Accreditation, and Competencies

The School Counseling Program complieswith the Vermont Licensure Law for School
Guidance Counselors, and has been approved by the Vermont State Department of
Education and Vermont Standards Board for Professional Educators. The School Coun-
seling degree program consists of atotal of 61 credits (whichincludesthe practicumand
internship experiences), comprehensive examinations, and preparation of astudent port-
folio. During precandidacy, the student is required to pass (with a minimum grade of
“B") nineteen (19) credits, including GPS500, 501, 504, 518, 528 and GED502. Precandi-
dacy is an evauative stage which provides an opportunity to assess the student’s
academic competence, potential for personal growth, and functioning as a professional
counselor. In the second stage, (candidacy), the student completes the degree, includ-
ing field work. Current knowledge and skill competency areas (adapted from the July
2003 Vermont State endorsement requirements for school counselors) for graduation
and licensureinclude:

A. completion of aone hundred eighty hour field experience which providesfor an
opportunity to learn and apply school counseling skillsat the PreK and elementary
level (60 hours), middle school (60 hours), and high school (60 hours) levelsinan
approved school setting;

B. completion of asupervised two semester field experience (internship) consisting of
aminimum of 600 clock hoursin school counseling in an approved school setting;
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knowledge of school counseling concepts and skills delineated in current national
professional standards and personal development concepts and skills reflected in
Vermont's Framework of Sandards and Learning Opportunities;

knowledge of lifespan human development;

knowledge of the purpose and an ability to utilize strategies for developmental
guidance programs, including:

- developmenta theories

- educationa planning methods and processes

- classroom management skills

- group guidance approaches

- conflict mediation and resolution strategies and

- parent education strategies;

knowledge of and ability to utilize principles, theories and techniques of counsel-
ing with students, including how to modify counseling practices to accommodate
students with special needs;

knowledge of indicators of serious social and emotional issues related to healthy
development, their impacts and how to make appropriate referrals;

. knowledge of and ahility to utilize emergency crisisintervention servicesand places

as well as de-escalation techniques, as necessary;

knowledge of and ability to utilize career devel opment theories and practices, strat-
egies for guiding students to explore career and lifestyle choices and decision-
making skillsrelative to education and work;

knowledge of changesin technology and the impact of these changes on learning
and work;

. knowledge of and ability to assist students with college and post secondary train-

ing and career opportunities and resources available to support students' choices;

. knowledge of and adherence to professional and ethical issuesin school counsel-

ing aswell aslegal aspects of counseling and school law asthey relate to counse-
lors and the counsel or's role within the educational system;

. knowledge of and ability to interpret a variety of educational and psychological

assessment tools and data;

. awareness of processes of social and cultural change with respect to variousracial,

gender and ethnic groups and knowledge of and respect for differing cultural and
lifestyle patterns, including and understanding of variousformsof family relation-
ships;

knowledge of and ability to work cooperatively and respectfully with all familiesto
support students' learning and development;

principles and practices of effective collaboration and consultation in learning
environments,

. knowledge of schools as systems;

knowledge of the devel opment, implementation and eval uation of acomprehensive
Pre-K to 12 program of school counseling servicesin collaboration with administra-
tors, staff, parents, and other community members;

aworking familiarity with the school counsel or'srolesand responsibilitiesrelative
to the development and implementation of education plans for students;
knowledge of the purposes, elements and requirements of the CSHP (Coordinated
School Health Program) and ability to work collaboratively with students, families
and other members of the school and community;

. ability to work with students to facilitate the student's self-awareness, self-under-

standing, self-advocacy and behavioral change, as they relate to school adjust-
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ment and performance;

V. ability to serve or assist in serving as liaison between teachers, parents, support
personnel and community resources;

W. knowledge of and ability to adhere to appropriate standards of organizational
behaviors.

PRAXIS Examination

In order to become alicensed educator in Vermont, studentsin the School Counseling
Program must take and meet the PRAXIS | Examination or Graduate Record Examina-
tion scores as mandated by the Vermont State Department of Education. Studentsare
encouraged to take the examination prior to admission; however, in all cases, the exami-
nation must be passed prior to being admitted to candidacy status. Further informa-
tion regarding state examination requirements is available in the Division office and
from the Vermont State Department of Education.

Comprehensive Examinations

The student completes written and oral comprehensive examinations, normally during
thefina year of study, whiletheinternshipisin process. Theformat for thewritten exam
may vary from year to year. The oral examination is an opportunity for the student to
present his’her theory of counseling for discussion and evaluation by the graduate
committee.

Student Portfolio

Studentsin the School Counseling Program are required to complete aportfolio related
to the mastery of the competencies identified above, as they have been developed
through course work, fieldwork, and other experiences throughout their program of
study. Materialsfor inclusion in the portfolio are selected by students throughout their
program, in collaboration with their advisor and courseinstructors, culminating with a
portfolio demonstration near the end of the students’ program. The portfolio will be
evaluated by faculty teaching in the graduate program. Studentswill be recommended
for licensure upon successful completion of the portfolio presentation and other pro-
gram requirements.

Licensure Portfolio Policy

Satisfactory completion of thelicensure portfolio isarequirement for graduation from
the School Counseling program aswell as a state requirement for licensurein the state
of Vermont. It isexpected that studentswill completetheir portfolio no later than March
15" in their final semester of graduate study in order to allow for timely review by
Division faculty. Every attempt will be made during the student’s program to provide
the assistance necessary in order to meet this goal. We recognize, however, that there
may be occasions when satisfactory completion by March 15" isnot possible. Insuch
cases, faculty will attempt to review the portfolio in accord with other individual and
divisional teaching and programmatic commitments. However, review and approval of
portfolios submitted after March 15" cannot be guaranteed in timefor graduation at the
end of the spring semester.

109



In the event that the portfolio is not completed by the end of the spring semester, and
with the prior approval of the student’s advisor and the Division Chairperson, the
following policieswill apply:

— Studentswill have 3 weeksfrom thefirst day of the summer semester after the one
during which they completed their graduate internship in order to satisfactorily
complete their licensure portfolios without penalty;

— If the portfolio is still not of satisfactory quality, studentswill need to register for
1-3 graduate credits of Portfolio Completion Workshop (number of creditsto be
determined by the Division Advisor and Chairperson in consultation with the Stu-
dent and Office of the Vice President of Academic Affairs) based on the amount
of work yet to be done;

— If additional internship work isnecessary in order to completethe portfolio, review
by the Divisional graduate committee will be held with the student. If appropriate,
students may be permitted to register for Portfolio Completion Workshop in order
to satisfactorily completetheir portfolio for amaximum of 2 additional semesters
(Fall and Spring) immediately following their last semester of internship. At that
point, if they have not satisfactorily completed the portfolio, they will be consid-
ered non-compl eters of their programs and they will not be eligible for graduation

or recommended for licensure.

School Counseling Curriculum

Specific Requirements

*indicates that a minimum grade of “B” is required
GED52 Law and the Education of Children*
GEDS05 Educational Psychology

GED506 Fundamentals of Education*

GP00
GP01
GP02
GP03
GP4
GP05
GP06
GP07
GP613
GP618
GP619
GP%22
GP%28
GPB37
GP57
GPB58

Ethics and Foundations of Counseling*
Developmental Psychol ogy*

Advanced Theories of Counseling*

Research Methods or GED500 Educational Research
Advanced Abnormal Psychology*

Group Counseling

Family Systems

Psychological Appraisal*

Career Counseling

Diversity and Professional Relationships*
Counseling Techniques*

Foundations of Alcohol and Substance Abuse
Organization and Administration of a School Guidance Program*
School Counseling Field Experiencel*

School Counseling Field Experiencell*

School Counseling Field Experiencelll*

Electivein Counseling or Education
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Course Descriptions

Course numbers beginning with one are generally recommended for freshmen; course
numbers beginning with two denote courses generally recommended for sophomores;
course numbers beginning with three denote coursesrecommended for juniors; course
numbersbeginningwithfour aregenerally recommendedfor seniors. Coursesnumbered
160, 260, 360, and 460 are experimental or special courses. Course numbersbeginning
withfivearegraduate courses. Thenumbers480and580arereserved for undergraduate
and graduate pass-through credits. The numbers 490 and 590 indicate independent
study. Under graduatecour sesmarkedwith" *" meet global awar enesscorerequire-
ments. Not all coursesare offered every year. Required courses are offered annually,
or with sufficient frequency to accommodate the students in each academic program.
Some elective courses follow aregular two or three year cycle. Other elective course
offeringsaredetermined onthebasi sof theneedsandinterestsexpressedinagivenyear.

Undergraduate Courses

Division of Artsand Sciences
ACTIVITIES
ACT103, 104 Chorus
Chorusis arranged for those who like to sing. Interesting selections are learned and
enjoyed by thegroup. Periodic presentations are made for the College community and
thepublic. 1 credit.

ACT106 Aerobics

Thisclassassessesindividual levelsinthefollowingareas: flexibility, strength, posture
and cardiovascular fitness. Aerobic dancing is used to increase proficiency in these
areas. Aerobic dancing consists of aseries of routines utilizing dance movements and
exercises done to music. It includes warm-up routines, medium and high intensity
routines and cool-down activities designed to achieve a cardiovascular effect on the
body. 1 credit.

ACT110 CollegeExperience

This seminar course will introduce the student to college resources and requirements.
Class activities will be directed toward helping students take responsibility for their
own active learning. Course topics will include goal setting, academic advisement,
study skills, note taking, time management, and research. 1 credit.

ACT114 Dance: Jazz
An introduction to the basic body movements and the basic elements of Jazz dance. 1
credit.

ACT120 Career Workshop | : Self Assessment & Career Planning

Participants in this workshop will have an opportunity to take a structured look at
themselves - their skills, interests, needs and values - by using a variety of self-
assessment and val uesclarification exercisesandtechniques. They will receivetraining
incareer explorationand goal setting enabling themtoformacademicand extracurricular
linkageswith their appropriate career field. 1 credit.
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ACT121 Career Workshop I1: Career Survival Skills
Thisworkshopinvolvesparticipantsinapositive, assertiveapproachto career planning
andjobhunting. Itintroducesstudentstoavariety of toolsand strategiesfor identifying
skills, organizing job searches, and preparing and using resumes and placement files.
Studentswill receive assistance in stating clear career objectives. However, students
participating in this workshop should already have made significant progress toward
formulating acareer objective. Theworkshopwill concludewithaconsiderationof long-
range planning for career growth and change. 1 credit.

ACT132 What’sintheNews!
This course presents the opportunity for students to develop critical thinking and
communication skillsthrough spirited discussion of important i ssuesfacing our nation
andworld. $20labfee. 1 credit.

ACT160-460 Selected ActivitiesTopics 1-3 credits.

ANTHROPOLOGY

ANT 102 I ntroductiontoAnthr opology

An introduction to anthropol ogy, including physical anthropology (human evolution,
genetic diversity, and primate behavior), archaeology (investigating past societies
through remaining material evidence), and cultural anthropology (thestudy of contem-
porary cultures and the diversity of social systems. 3 credits.*.

ANT202 Cultural Anthropology

A comparative survey of present-day human society and social institutions, including
economic, political, and belief systems, ecol ogical adaptations, and socially validated
behavioral norms. Emphasisisgivento universal problemsfacing al human societies
and the multiple ways in which they can be solved. 3 credits.*

ANT160-460 Selected Topicsin Anthropology 3credits.

COMMUNICATIONS

COM 101 Speech Communication

Study and practice of communication styles such as small group discussions, im-
promptu, informative, demonstration, and persuasive speeches are emphasized. Stu-
dents are encouraged to develop critical thinking skills by constructive criticism of
student presentations as well as constructing their own speeches. A dress code is
reguired for formal presentations. Prerequisite: ENG101. 3credits.

COM201 MassMediain American Culture

Investigatesthehistorical devel opment and technol ogical evolution of masscommuni-
cation in the United States. In-depth study of the organization, role, and content of
newspapers, magazines, television, radio, video, and film will provide the basis for
analysis and criticism of the impact that media has had on the status and evolution of
American culture. SatisfiesaBehavioral Science Requirement. 3 credits.

COM 220 Group Dynamics

An examination of patterns of interaction, factors affecting group climate and produc-
tivity, problem-solving procedures and processes, and leadership and followership
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behaviors. Students will analyze the use of language, societal and organizational
influences on perception and thought, and reasons for misinterpretation inthe commu-
nication process. In addition, class discussion will focus on conflict orientation,
techniques of negotiation and conflict resolution, values and ethics, and verbal and
nonverbal behaviors. Significant emphasiswill be placed on readings and case study
analysis, role playing, group exercises, and mock negotiations. SatisfiesaBehavioral
Sciencerequirement. 3 credits.

COM 307 GrantWriting

This course will identify both the basic and finer points of proposal and grant writing
and thegrant development process. Emphasiswill be placed on understanding the pre-
proposal planning processwhichwill includedesigning and launching an organizational
needs assessment to determine the scope of theintended project. Inaddition, students
will examinethewriting processitsel f including how to devel op and fine-tunethecover
letter, project description, and budget; and conduct the increasingly more essential
outcomes-based annual assessment and post-grant follow-up reports. 1 credit.

COM 160-460 Selected Topicsin Communications 3credits.

DEVELOPMENTAL STUDIES

Courses in the Developmental Studies area are generally open only to students
registered in adegree program at CSJ except when offered during the summer session.
Credits earned through developmental studies course work may not be used toward
completing graduation requirements or in the calculation of a student’s cumulative
average.

DEV103 Fundamentalsin English

A courseinbasic Englishwhich devel opstheskillsessential to correct writingand well-
structured sentences. Inthe Writing Lab, whichisarequired component of thiscourse,
studentswill makethegradual transition from simple paragraphsto essay writing. The
course is mandatory for al students whose previous high school grades or whose
placement testing indicatesweaknessesinthebasic skills. A student canenrollinthis
cour seonly onceand must passthiscour sewithagradeof “ C” or higher tocontinue
attheCollege. A gradeof “C” or higherisrequiredfor admissiontoENG101. 3credits.

DEV 104 Fundamentalsof M athematics: Arithmeticand Algebra

This courseisdesigned for studentswho lack basic arithmetic and algebraic skills. It
isrequired for students whose high school grades, SAT scores, or placement testing
indicate deficiencies in fundamental processes and procedures. T his cour se may be
repeated only once. A gradeof “C” or higher isrequiredfor admissiontoall math courses.
3 credits.

ENGLISH

ENG101 IntroductiontoCollegeWriting

Thiscoursedevelopsinterdisciplinary skillsin effectivewriting to prepare studentsfor
their major. Studentswill berequiredtowritepapersusingavariety of rhetorical devices
such as narration, description, cause and effect, comparison and contrast, argumenta-
tion, classification and process analysis culminating in at least one research paper.
Freguent written assignments and acquisition of vocabulary are emphasized. A grade
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of "C" or higher isrequired for admissioninto ENG102. 3 credits.

ENG102 Readingand Writingabout Literature

This course is designed to help students develop their writing skills to become more
understanding and appreciative readers of literature through a close examination of
stories, poems, and plays. Students will write analytical and interpretive essays and
acquireavocabulary of literary terms. Prerequisite: ENG101. 3 credits.

ENG115 WritingUsing APA Format

This course emphasizes the use of the American Psychological Association (APA)
documentation style for professional writing. Students will be required to write a
research paper relevant to their field of study. Prerequisite: ENG101. 1 credit

ENG209 History and Development of theEnglish L anguage

The history and devel opment of the English language are studied. Emphasisis placed
on the Indo-European origins, the evolution of the language from the earliest period to
the present, and etymology. 3 credits.

ENG210 British Literature

Thiscourseisasurvey of themajor authors, genresand themesof Britishliteraturefrom
itsbeginnings (A nglo-Saxon Period) tothetwenty-first century. Prerequisite: ENG102
3 credits.

ENG211 AmericanLiterature
Thiscourseisasurvey of the major authors, genres and themes of American literature
fromthe colonial period to thetwenty-first century. Prerequisite: ENG102 3 credits.

ENG212 WorldLiterature

Thiscourseisasurvey of major literary works from the Ancient World to the twenty-
first century. Several genres will be studied with a view to global understanding of
culturesthat ultimately affect our own culture. Prerequisite: ENG102 3 credits.*

ENG301 Chaucer

Selectedworksof Chaucer will beread and analyzed with an emphasisonthe Canterbury
Talesin modern translation. References to the intellectual and cultural milieu of the
Middle Ageswill bemade. Prerequisite: ENG102. 3 credits.

ENG302 Shakespeare

This course emphasizes Shakespeare as a dramatist. At least five representative
histories, tragedies and comedies are read and analyzed with aview to understanding
and appreciation. Prerequisite: ENG102. 3credits.

ENG306 TheVictorian Age

Study of theintellectual, social and arti stic climateof theninetheenth century asreflected
in the works of major poets and prose writers from Tennyson, Dickens and Carlyleto
Hardy, Meredith and Oscar Wilde. Prerequisite: ENG102. 3 credits.

ENG307 TheM oder nBritish Novel
Reading and interpretation of the works of major 20th century English novelists, such
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asD.H. Lawrence, James Joyceand VirginiaWoolf. Prerequisite: ENG102. 3credits.

ENG308 TheM odern American Novel
Reading and study of selected works by such writers as Faulkner, Fitzgerald and
Hemingway. Prerequisite: ENG102. 3credits.

ENG311 TheAmerican Short Story

This course emphasizesthe multicultural aspect of the American short story. Students
will read and analyze sel ected worksfromwriterswithvariousethnic, racial and cultural
backgrounds. Prerequisite: ENG102. 3 credits.

ENG315 Development of Drama

An examination through reading and discussion of great playsfrom the Golden Age of
Greeceto the present. Studentsare encouraged to consider the playsnot only interms
of dramatic form and performance, but also as mirrors of society and human nature.
Prerequisite: ENG102. 3credits.

ENG321 CreativeWriting

Thiscourseoffersstudentsthe opportunity to devel op creativewriting skills. They will
explorethewriting processand variousliterary genresthrough acombination of in-class
exercises, revision, and workshop participation. Each student will produce aportfolio
of original work representative of the learning experience. Prerequisite: ENG102. 3
credits.

ENG332 Thelrish Experience

Thiscourse providesan overview of Irish history, literature, theater, and other cultural
activities. It givesaninsightintothepolitical, religious, and economic conditionsfrom
which these pursuits emerge. 3 credits.

ENG340 Writingand Grammar

In this advanced writing course students will develop their skillsas critical and effec-
tivewriters, explorethe range of rhetorical devices, follow awriting process, reflect on
their own practice, and focus on revision and editing strategies. They will read and
respond critically to other writers. The study of grammar, language and word study as
it relatesto expository writing will be emphasized. Thiscourseisrecommended for all
students in undergraduate secondary licensure programs. Prerequisite: ENG102. 3
credits.

ENG401 Writers Workshop

Thiscourseexploresthewriting process. Studentswill beexposedtoaseriesof intensive
experiences designed to generate conscious and unconscious material. The emphasis
will beontechnique, development of styleandindividual voice, andrevision. Students
will sharetheir work and analyze thework of othersin group situations. Prerequisite:
ENG102. 3credits.

ENG160-460 Special Topicsin English 3credits.

ENG430 Seminar in English

Englishmajorswill enrichtheir knowledgeof thehistory of literary criticismandresearch

methods appropriate to the creation of an extensive research paper of literary criticism
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writteninthe MLA format. Successful presentation of the paper will also berequired.
Prerequisite: Junior or Senior standing. 3 credits.

ENG190-490 Independent Studyin Literature 1-3credits.

FINEARTS

FIA101 Art Fundamentals

A foundation studio courseinwhich studentsexplorethe elementsof design: line, shape
and form, space, texture, value, and color and the principlesinvolved intheir useinthe
finearts. This course develops an understanding of the elements and principles of art
withinthecontext of avariety of experiencesutilizing different art mediaand techniques.
$30labfee. 3credits.

FIA102 Arts& Crafts

This course emphasizes experience with selected craft media. Understanding of the
elementsand principlesof artinthe context of avariety of experiencesisemphasized as
well asthe contribution of craftsto our cultural and historical heritage. $40labfee. 3
credits.

FIA104 TheArtof Drawing

Fundamentals of drawing and composition including still life and landscape with
emphasison pencil, charcoal, contecrayonand penandink, etc. Thecoursewill develop
avisual awarenessof shape, ling, color, value, textureand space. (May berepeated based
onindividual evaluation.) $35labfee. 3 credits.

FIA111 Applied Design
This course will focus on two-dimensional applications of elements and principles of
designinfineart, commercial design, andenvironmental aesthetics. $35labfee. 3credits.

FIA130 Pottery Workshop

An introduction into the art of pottery making, including emphasis on the basic
handbuilding techniques (pinch, coil, and slab), wheel throwing, firing, and glaze
formulas. $401abfee. 3credits.

FIA161 Art Appreciationand History

Study of the history, theory and appreciation of painting, sculpture and architecture as
well as asurvey of major art works and the methods used to explore them. Painting,
sculpture and architecture from prehistoric to modern times. 3 credits.

FIA170 MusicAppreciationand History

Developsanincreased enjoyment of music through an understanding of musical styles
and periods. The course consists primarily of directed listening to masterpieces by the
great composers, aswell asto folk and popular music. 3 credits.

FIA201 American Artand Architecture

Anin-depth study of Americanartformsand architectural styles. Anhistorical approach
will be used in examining evolution from colonial times to the contemporary period.
Influence of these trends on the overall development of American culture will be
considered. 3 credits.
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FIA202 Survey of AmericanMusic

Using an historical approach, this course will enable the student to develop an
understanding of and appreciationfor theevol ution of the Americanmusical scene. The
devel opment of those musical formswhich can be described as significantly American
will beemphasized. 3 credits.

FIA203 NatureDrawing

A drawing course where natural objectswill be used to develop avisual awareness of
theelementsand principlesof art. Instructionwill begivenintheusesof varioustypes
of media: pencil, charcoal, pastel and color pencil. FIA101 suggested beforetakingthis
course. $30labfee. 3credits.

FIA205 IntroductiontoJewelry

Anintroductiontotheart of metal jewel ry makingwith equal emphasisonboththedesign
fundamental sand construction skillsneeded to produce handcrafted itemsfor personal
adornment. $40labfee. 3 credits.

FIA207 Paintingl

Basic techniquesin brush work, using and mixing colors, composition and design will
beexplored. Landscapeandstill lifestudieswill beused. Knowledgeof drawing useful,
but not required. FIA101 suggested before taking this course. $40 lab fee. 3 credits.

FIA230 Sculpture

An introductory course designed for the student interested in exploring various
construction and carving techniques used in creating three dimensional designs. $40
labfee. 3 credits.

FIA160-460 Workshopsin FineArts 1-3 credits

GEOGRAPHY

GEO101 IntroductiontoGeogr aphy

A survey of the earth'senvironment, how it varies spatially and how the human
populationinteractswithit. Contemporary and historical examplesareusedto show the
role of the human-physical environmental relationshipsin our economic, political and
socia lifetoday. Several major contemporary world problems: e.g. thefood supply, the
fuel crisis, the population explosion and environmental deterioration areintroduced. 3
credits.*

GEO203 Physical Geography

Intended to devel op an understanding of the physical factors of man’s habitat and his
adjustmentsto (or modificationsof) them. Emphasisisplaced ontheanalysisandworld
distribution patterns of landforms, climate, vegetation, soilsand water featuresand the
causes and interrelationships of these patterns. Satisfies a Social Science or Science
Requirement. 3credits.

GEO220 Biogeography
A course designed to show the distributions of plant and animal life throughout the
variousregions of the earth. The coursewill include areview of the biomesaswell as
a study of the physical factors of geography as they influence the differing environ-
ments. SatisfiesaSocia Scienceor Science Requirement. 3 credits.
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GEO305 WorldCities: A Studyin Urban Geogr aphy

A survey of world citieswith focuson major citiesthroughout theworld. Themesto be
pursued include: types and functions of cities, location of urban settlements, compe-
tition of land use, ethnicity, problems of urban transportation, pollution, suburbaniza-
tion. Other topicsto be discussed will flow from theinterest and needs of the students.
3 credits.*

GEO160-460 Selected Topicsin Geography 3credits.

HISTORY

H1S101 World Civilizationsl

Introduces the dimensions of history. Presents a topical study of the distinctions of
interactions of world populations and conditions from the remote beginnings to
approximately 1700. Examinesthe geographical regions, beginnings of civilizations,
Middle Eastern heritage, classical world of ancient Greece and Rome, the Christian
heritage, themedieval West anditsperiphery including theMuslimworld, the period of
reformations, renaissance and expansion of the Western world, Africa, Central and
Eastern Asiaand the Americasthroughthefirst stage of western penetration. 3 credits.*

H1S102 World Civilizationsl |

Chronologically continues HIS101 from approximately 1700 to the present: Age of
EnlightenmentintheWest, including thepolitical, economic, scientificand philosophic
devel opments; major revol utionsthrough early nineteenth century; emergenceof world
powers such as Russia and China; other northwestern cultures after Western penetra-
tions; the Romantic era; nationalism and mass movements; twentieth century conflicts
and issues and the dissolution of Western hegemony; and current world descriptions
are presented. 3 credits.*

H1S103 United StatesHistory |

Thiscoursepresentsasurvey of thehistory of theUnited Statesfromthe Colonial period
throughtheCivil War. Studentswill beintroducedtothemajor social, political, cultural
and economic developmentsthat occurred withintheU.S. during thisperiod. 3 credits.

H1S104 United StatesHistory 1
This course continues the study of United States history from the Post-Civil War
Reconstructiontothepresent. A student canenroll inHIS104without HIS103. 3credits.

H1S201 TheWorld Since 1945

This course emphasizes eventsin the recent past which have shaped the contemporary
scene. Such issues as the Cold War, the rise of post World War Il nationalism, the
Vietnam War, emergenceof thirdworld countries, superpower politicsand thebreakup
of the Soviet Unionwill beexamined. 3 credits.*

H1S202 United StatesHistory Since 1945

Surveysthoseimportant i ssueswhich havefaced the American peopleintheatomicage.
Suchissuesasthe Cold War, the Soviet-Americanrivalry, the upheavalsof the 1960’ s,
racial equality and other fundamental changes which have taken place in American
politics, the economy and society will beincluded in this study. 3 credits.
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H1S204 Multicultural America

Anexamination of significant cultural groupswho haveshaped Americathrough history
and literature. Thissurvey course examinestherole, history, and literature of Native
Americans, Afro-Americans, Hispanics, and Asian-Americans in helping to shape
contemporary America. 3 credits.

H1S205 Historical Inquiry

Acquaints the student with the theory and practice of historical study. Topics will
include an analysisof the purpose of history, an explanation of proceduresand methods
used by historiansin explaining the past, asurvey of recent developmentsin historical
study, and the mechanics of historical research. 3 credits.

H1S206 History of Vermont

Vermont is a state of mind and a state of place. This courseis an examination of the
topography, history, literature, and peopleof Vermont fromitsbeginningstothepresent.
3 credits.

H1S207 History of theAmerican Family

A study of the Americanfamily fromtheColonial periodtothepresent. Thiscoursewill
emphasi ze theinterrel ationships between major social and cultural trendsin American
history andthedevel oping Americanfamily. Topicscoveredwill includedemographics,
gender roles, economic responsibilities and household structure. 3 credits.

H1S303 History of Russia

Thiscourseisastudy of Russiafrom the early twentieth century up to the present time,
with emphasis on the Soviet period. Topicsfor discussion will include the fall of the
Russian Monarchy, Marxist theory, theRevolutionsof 1905and 1917, L enin, Stalinand
theestablishment of the Soviet state, the Cold War, the breakup of the Soviet Unionand
the restructuring of the Russian state. 3 credits.

H1S304 TheContemporary MiddleEast

Traces the development of the contemporary Middle East and provides a basis for
understanding the factors which have contributed to its present structure. The topics
coveredinthiscourseincludetheriseof |slam, thearea slongrelationshipwiththeWest,
itsreligiousrevival, itsleadership, theriseof Arabnationalism, the Arab-Israeli conflict,
and its transformation from an agrarian to an urban society. 3 credits.*

H1S306 Chinaand Japan Since 1800

Anintroductiontothesignificant political, social and cultural issuesin Chinaand Japan
in the nineteenth and twentieth centuries. An examination of traditional values, the
growth of nationalism, relationswith the West, and the devel opment of modern cultural
and political institutionswill be emphasized. 3 credits.*

H1S307 Contemporary European History

A survey of thesocial, economicand political factorswhich have shaped modern Europe
since 1914 with special emphasis on the establishment of the European Community. 3
credits.
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H1S308 TheTwentiesin United StatesHistory

An analysis of movements and people from the end of World War | to the Great Crash
of 1929. Political, economic, social and literary aspects of thetimewill be covered. 3
credits.

H1S310 Great Depression & World War 11

A study of the history and literature of the two most significant events in Twentieth
Century America, the Great Depression of the 1930'sand the World War |1 inthe 1940's.
Thiscourse utilizes not only intellectual works of the day such assignificant plays, the
proletariat literature, and the social and political history, but also theletters, oral histo-
riesand other primary documents of individualswho experienced the period first hand.
3 credits.

H1S311 TheSixtiesin U.S. History

An analysis of the pivotal decade of the 1960’'s from Camelot to Watergate. Topics
include the Civil Rights Movement, the Vietham War, and the Counter Culture. 3
credits.

H1S313 Topicsin British History

An examination of the growth and development of Great Britain with emphasison its
transition from an absolute monarchy to the triumph of parliamentary institutions.
Special emphasiswill be given to the foundations and scope of the British Empire and
Britain’spost-World War |1 rolein the European Community. 3 credits.

H1S315 Renaissanceand Refor mation

Traces the development of European society from the mid-fourteenth to the mid-
sixteenth century. Emphasiswill beplaced onthetransitionfrommedieval to“ modern”
society and the impact of the Protestant and Catholic Reformations on the social,
political, economic, and cultural movementsof theera. 3 credits.

H1S320-329 PracticuminHistory

The purpose of this courseis to provide an opportunity for supervised application of
skillsdevel oped in the study of history in an approved setting under direct supervision
of qualified personsin ahost agency and of the collegefaculty. Thiscoursefor juniors
or seniorsreguiresaminimum of 120 hours and frequent consultation with the faculty
supervisor.  Students will reach an agreement with a faculty supervisor regarding
specific academic requirements of the practicum. 3 credits.

H1S330 TheUnited Statesand Vietham

Tracesthehistory of relationsbetween the United Statesand Vietham since World War
I1. Theeconomic, social, political, ideol ogical and cultural originsof theVietnam conflict,
the conduct of the war and the aftermath in VVietnam, East Asia, and the United States
will beexamined. 3credits.

H1S332 Colonial and Revolutionary America
Survey of theColonia and Revol utionary period of United Stateshistory fromtheearliest
settlements through the establishment of the Constitution. 3 credits.

H1S335 TheAmerican Civil War
Focuses on the central placethe Civil War occupiesin the history of the United States.
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Emphasiswill beplaced onthecausesandresultsof theconflict, thepolitical and military
leadershipfor theNorthand South, and theinvolvement of variouselementsof American
society. 3 credits.

H1S336 TheHolocaust
This course will examine the history of the Holocaust, 1933-1945. Included will be a
study of Holocaust literature. Prerequisite: ENG101. 3 credits.

H1S337 TheldamicWorld

This course will examine the rich history, culture, and varied traditions of the Islamic
world from the origins of the faith to the present day. Topicswill include the nature of
the Islamic faith; cultural traditions and contributionsincluding art, literature, philoso-
phy, medicine, and science; division and conflicts within the Islamic world; and rela-
tions between the | slamic and non-I1slamic worldswith particular emphasis upon recent
issues and problems. Satisfiesareligion, social science, or global awareness require-
ment. 3 credits.

H13402 Revolution and Social Change

Investigates the concept of revolution asavehiclefor social change. Special attention
will be given to defining revolution and determining the factors that have encouraged
peoplein various societiesto revolt against their leaders. Comparative aspects of the
French, English, American, Russian, and Chinese revolutions will be examined. 3
credits.*

H13403 U.S. DiplomaticHistory

The study of American foreign relations from the founding of our nation through the
Spanish American War, stressing trends which may have influenced the development
of the country. Prerequisite: USHistory I. 3 credits.

H1S420-429 InternshipinHistory

The purpose of this courseis to provide an opportunity for supervised application of
skillsdevel oped in the study of history in an approved setting under direct supervision
of qualified personsin ahost agency and of the collegefaculty. Thiscoursefor juniors
or seniorsreguires aminimum of 240 hours and frequent consultation with the faculty
supervisor. Intern supervision feeisrequired. Studentswill reach an agreement with
a faculty supervisor regarding specific academic requirements of the internship. 6
credits.

H1S430 Seminar in History

Designed to give history majorsan in depth study of the skillsand techniquesrequired
for historical research. Studentswill beexpectedto produceamajor research paper. Also
included in the course will be an introduction to the study of historiography and the
history of ideas. Prerequisite: Junior or Senior standing. 3 credits.

H1S160-460 Special Topicsin History 3 credits.

H1S190-490 Independent Study in History 3credits
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HUMANITIES
HUM 160-460 Special TopicsintheHumanities 3credits

INTERDISCIPLINARY STUDIES

INT430 Seminar in Liberal Sudies: Great | deasof Humankind

A capstone coursefor Liberal Studiesmajors. Themesfrom the great ideas of human-
kind will be read and discussed within an interdisciplinary context, drawing from his-
torical, social, physical, and aesthetic disciplines. The course will provide material
from awiderange of sources and historical materials. Using these materialsand prior
knowledge, students will develop a portfolio of writings that addresses the question,
“What doesit mean to be human?’ Prerequisite: Junior or Senior standing. 3 credits.

INT 160-460 Special Topicsin Interdisciplinary Studies 1-3credits

LANGUAGE

LAN105 Practical Spanish |

This course is designed to provide beginning language learners the opportunity and
toolsto devel op Spanish language skillsin conversational and general speaking abili-
ties. The focus of the course will be to develop vocabulary, to express desires and
needs and to seek information in a speaking and listening/comprehension capacity, to
expose students to the influence of Hispanic cultures, acquire second language profi-
ciency from recent literature and to exhibit an elementary capacity for reading and
writing simple sentence structures. 3 credits.

LAN106 Practical Spanish Il
A continuation of LAN2105 including further drill and practice aiming for greater flu-
ency intheuse of thelanguage. Prerequisite; LAN105. 3 credits.

L AN160-460 Special Topicsin Language 3credits.

LEARNING RESOURCESDEVELOPMENT

L RS101 Reading and Study Skills

This course is designed to develop and improve the students’ skills in the following
areas: Learningand Study Skills, Reading Comprehension, and Organizing and Devel-
oping Ideas. Studentswill practicelisteningmemory, timemanagement, and note-taking
skills, develop an understanding of learning styles, and learn test-taking and study
strategies. 2 credits.

MATHEMATICS

MAT 101 Survey of Mathematics

A broad overview of significant mathematical concepts. The course provides a
concentrated introduction to selected topics. Conceptswhich will be covered include
set operations, number systems, consumer mathematics as well as basic algebra,
geometry, probability and statistics. 3 credits.

MAT 102 M athematical Reasoningand Problem Solving

This course explores the processes of mathematical reasoning and problem solving as
they relatetotheelementary school curriculum. Whileengagedinmathematical problem
solving, studentswill apply their knowledge of the processesto the elementary setting
and will investigate and analyze teaching strategies designed to foster computational
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skillsin elementary students. 3 credits.

MAT103 FiniteM athematics

An advanced study of mathematics, dealing with graphic interpretations of algebraic
equations, probability theory, matrix computation, financial and statistical models, and
anintroductionto linear programming. Graphing cal culator technology will beutilized
in the course. Students should possess strong basic algebra and computational skills.
3 credits.

MAT 104 CollegeAlgebra

A traditional collegealgebracourse. Topicscoveredincludethenumber system, rational
exponents, polynomials, equations and inequalities, graphs, systems of equations, and
exponential and logarithmic functions. Prerequisites: oneyear of Geometry and two
years of Algebra, or MAT101, MAT103, or by instructor permission. 3 credits.

MAT?202 Statistics

Applies statistical procedure to different areas of life. Course examines descriptive
statistics, measuresof central tendency and dispersion, probability, binomial and normal
distributions, regression and correlation. 3 credits.

MAT204 IntroductiontoCalculus

A coursein Calculuswith special emphasison applicationsin businessandinthesocial
and natural sciences. Topicscoveredinclude: algebraic functions, differentiation and
maxima and minima calculations, exponential and logarithmic functions and their
derivatives, integration, and functions of more than one variable. Prerequisites:
MAT104, or permission of instructor. 3 credits.

M AT 160-460 Special Topicsin Mathematics 3 credits.

PHILOSOPHY

PHI1103 Reason and the Search for Meaning

This introduction to philosophy will acquaint students with the strategies philoso-
phershave used in their search for meaning. Studentswill examine avariety of philo-
sophical explanations of the world and human nature and will relate these systems of
thought to their own views of contemporary culture. The content of the course will
introduce the major branches of philosophy and the basic questions associated with
each. Thetheory presented in the course will be supplemented with extensive discus-
sion of current issues thereby enabling course participants to apply the philosophical
theory toreal life situations. 3 credits.

PHI1301 Ethicsfor theProfessional

An examination of the most general goals, ideals, rules, and principles governing the
individual and professional within the conceptual framework of responsibility to the
client, the profession, and society. Studentswill beintroduced to the subject matter of
ethicsand avariety of ethical theories. Special emphasiswill be placed on the role of
the professional, professional/client relationships, and issues such as confidentiality,
informed consent, and deception. Thecoursewill utilizecasestudiesfromabroadvariety
of professions. Junior standing required. 3 credits.
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PH1160-460 Special Topicsin Philosophy 3credits

PHYSICAL EDUCATION

PHE?210 I ntroductiontoCoaching

This course will look at the various philosophies of coaching, history of sport, psy-
chology of coaching, development of fundamentals, leadership, and program plan-
ning. 3credits.

PHE160-460 Special Topicsin Physical Education 3credits

POLITICAL SCIENCE

POSI101 IntroductiontoPolitical Science

This course will introduce students to the discipline of political science as afield of
knowledgeandinquiry. Conceptsof palitics, political philosophy, political power, and
ideologieswill beexamined indepth. 3 credits.

POS102 American Gover nment

This course surveys the structure and functions of the U.S. political system, the
historical context of that system, and the major issues and problems confronting that
systeminthe1990's. 3 credits.

POS210 Inter national Relations

This course dealswith how nation-statesrelateto each other. It includesastudy of the
foreign policy process, international law, international organizations, the balance of
power, aswell as problems of peace, diplomacy and war. 3 credits.*

POS220 Compar ativePalitics

A comparative survey of the structure and function of political systems. The student
will examinedemocracy, communismand socialism astheideol ogical basisof contem-
porary political systems. Specific governmentsusing these variousapproacheswill be
studied, compared and analyzed. 3 credits.*

POS280 Moder n Palitical | deologies

A survey of theleading political ideol ogiesof themodernworldincludingtotalitarianism
and democracy with special focuson communism, socialism, fascism, nationalism and
capitalism. The study of original documents will be an important component of the
course. Prerequisite POS101. 3credits.*

POS299 Contemporary Palitical I ssues
This course provides an in-depth analysis of selected current political issues. Both
international and national themeswill be discussed. 3 credits.

POS307 TheAmerican Presidency

Focuses on a functional study of the American presidency, taking into account the
president’s role in the formation of public policy and his participation in the overall
function of government. Emphasis will be placed on concepts and techniques of
presidential leadership, comparing and contrasting the styles of selected presidents.
Also, operational procedures of the executive branch of government and theroleinthe
making of foreign policy will be examined. Prerequisite: POS102 or instructor’'s
permission. 3 credits.
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POS311 MiddleEast Politics

An in-depth study of political systemsin the Middle East. This course will include
comparative political studies of the Arab world, Israel, Turkey, and Iran aswell asan
analysisof U.S. Policy inthearea. 3 credits.*

POS320-329 Practicum in Political Science

Provides an opportunity for supervised application of skills developed in the study of
political sciencein an approved setting under direct supervision of aqualified person
in ahost agency and college faculty. The course requires an agreement with faculty
supervisor regarding specific academic requirements, a minimum of 120 hours, and
frequent consultation with faculty supervisor. Junior or Senior status. 3 credits.

POS400 Politicsand Religion in Society

Surveys the influence religion has on government. Such topics as fundamentalismin
the Middle East, the evangelical movement in the United States and religious aspect of
conflictinNorthernlrelandwill beexamined. Also, theroleof religiouspressuregroups,
past and present, will be examined. 3 credits.

POS420-429 Internship in Poalitical Science

This course provides an opportunity for supervised application of skills developed in
the study of political science in an approved setting under the direct supervision of
qualified personsin a host agency and of the college faculty. This course for juniors
and seniorsrequiresaminimum of 240 hoursand frequent consultation with thefaculty
supervisor. Studentswill reach anagreement withafaculty supervisor regarding specific
academic requirements of the internship. 6 credits.

POS160-460 Special Topicsin Political Science 3 credits.

RELIGION

REL 101 Survey of theOld T estament

This course develops an understanding of the Old Testament not only as a faith
expressionof Christianpeoplebutasoasaliterary work with particular cultural qualities.
3 credits.

REL 102 Survey of theNew T estament

This course surveys the New Testament with emphasis on the Gospel accounts and
thewritings of Paul. Attentionwill be givento the historical and cultural backgrounds
of the material asit relates to the spread of Christianity. 3 credits.

REL 201 IntroductiontoWesternand MiddleEaster n Religious T hought

An introduction to modern Judaism, Christianity, and Islam. This course covers the
scriptural basis for the two dominant Western religions and the Koran as the basis of
Islam, the dominant religion in Middle Eastern culture. 3 credits.*

REL 202 IntroductiontotheReligionsof theFar East
Thiscourseexaminesthemajor religionsof the Far East including Hinduism, Buddhism,
Confucianism, Taoism, and Shinto. Attentionwill begiventothetraditionsand cultural
influences of these systems of belief. Important scriptural texts will be examined. 3
credits.*
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REL 203 Contemporary Mor al Problems
This course is concerned with the problems of contemporary society touching upon
human life and with the Christian response to those problems. 3 credits.

REL 204 WholsThisJesus
This course presents the life, teachings and times of Christ from an historical and
theological perspective. 3 credits.

REL 230 WomeninBible

A survey of the prominent biblical women in the Old and New Testaments. Attention
will be givento Ruth, Sarah, Hagar, Esther, and Mary, the Mother of Jesus. Students
will beintroducedtocritical, rabbinical, and feminist approachesto scripture. 3credits.

REL 232 Per sonal Development and Spiritual Growth

This course will focus on the stages of spiritual and personal growth. Building on the
contribution of such key thinkers as Piaget, Erikson and Kohberg, six stagesemergein
working out meaning for our lives. Theviewsof lifestoriesof somemodernleadersare
used to exemplify the person of mature faith. Also satisfies a Behavioral Science
Requirement. 3credits.

REL 250 Religion Alongthe Silk Road

For hundreds of yearsthe Silk Road, amajor trade route which stretched from Chinato
Turkey, provided not only the movement of goods but the exchange of philosophical
ideas and religious belief systems. This course will focus on the spread of Buddhism
and Islam along the trade routes, which resulted in their emergence as major world
religions which contributed to the cultural development of Asia. 3 credits.*

REL 310 Lifeand Deathin Our Human Jour ney

This course examines our terror and subsequent denial of death and investigates this
phenomenon in the context of psychological and religious interpretations. A focused
study will be made of the psychological defense mechanisms and psychological
conceptsutilizedindeath denial andthevariouswaysthey aremanifestedinour culture.
Also satisfiesaBehavioral Science Requirement. 3 credits.

REL 342 History of Religionin America
Thiscourseprovidesanintroductiontothedevelopment of religionin Americanlifefrom
the colonial period to the present. Thefocuswill be ontheimpact of religiousthought
and practice on the culture and the culture'sinfluence on religious development in the
United States. Topics will include: Judaism, Protestantism, and Catholicism. Also
satisfiesaHistory Requirement. 3 credits.

REL 160-460 Special Topicsin Religion 3credits.

SCIENCE

SCI1101 Biology | w/L ab

Anintroductiontothechemistry of life, cell structureand function, plant biology, human
anatomy and physiology. Instructional techniques include lecture, discussion and
laboratory investigations. $20 lab fee. 3 credits.
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SCI1102 Biology Il w/Lab

An introduction to the fundamental s of human reproduction, development, and inher-
itance evolution and the diversity of life, animal behavior and ecology. Instructional
techniques include lecture, discussion, and laboratory investigations. $20 lab fee. 3
credits.

SCI1103 Physical Sciencel

Anintroductiontothefundamental sof forcesand motion, energy and matter, electricity,
magnetism, wavetheory, atomic structure and the periodic table, along with basic laws
of chemistry and physics. Theimpact of these variousareas of study on human beings
and humanity's activitieswill be emphasized. 3 credits.

SCI1104 Physical Sciencell

Anintroductionto thefundamental sof chemistry, weather and climate, oceanography,
geology and astronomy, along with the basic laws of physics. The impact of these
various areas of study on human beings and humanity's activitieswill be emphasized.
3 credits.

SCI1110 Health

This course offers a holistic approach to current health issues. Methods of self-
management of health promotingbehaviorsarereviewed. Includedwill bediscussions
onnutrition, stressmanagement, sexuality, alcohol and drug abuse, and HIV prevention.
3 credits.

SCI1201 Human Physiology
A study of thefunctions of the organ systems of the human body and their coordination
in the whole human organism. 3 credits.

SCI210 Environmental Science

Focuses on abasic understanding of ecological science and al so addresses contempo-
rary environmental issues. A variety of instructional techniques and activitieswill be
employed, includinglabwork, field trips, observationand datacoll ectionin ecosystems.
3 credits.

SCI1220 Animal Behavior

This course is a survey of basic ethological concepts of the Animal Kingdom. The
evolutionary basis of behavior aswell as basic definitionswill be studied. The course
examinesthe psychological and physiological mechanisms of both simple and complex
behavior. 3 credits.

SCI1301 Conservation of Natur al Resour ces

A study of the ecological principlesand social problems pertaining to the conservation
of our air, water, soil, forest, wildlife, fishery, and mineral resources. Thefundamental
relationship between man and nature provides the underlying theme. 3 credits.

SCI310 Nutrition

Anintroductory coursein basic nutritionincluding suchtopicsas: digestion, absorption
and metabolism of carbohydrates, protein, fat, vitaminsand mineral swith an emphasis
on their relationship to health. 3 credits.
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SCI1160-460 Special Topicsin Science 3 credits

SOCIOLOGY

SOC101 I ntroductionto Sociology

Anintegrated and systemati ¢ survey of modern sociol ogical methodol ogy and concepts
which include as subject matter: the nature of culture and human society, social
processes, socia structures, and social changes. 3 credits.

SOC160-460 Special Topicsin Sociology 3 credits

Division of Business
ACCOUNTING
ACC101 Financial Accounting
Introduces students to generally accepted accounting principles and accounting pro-
cess with regards to corporations, partnerships, and sole-proprietorships. The basic
concepts, principles, and techniques used to generate accounting data, financial state-
ments and the interpretation and use of financial datato enhance the decision-making
process are covered. 3 credits.

ACC102 Managerial Accounting

This course covers materials relating to the accounting cycle and the preparation of a
basic set of financial statements. Emphasis on the analysis and interpretation of
accounting reports including ratios and cash flow analysis. The use of accounting
information for manageria planning, control, and decision-making through budgeting,
cost and variance analyses, and responsibility accounting. Prerequisite: ACC101. 3
credits.

ACC201 IntermediateAccounting|

A comprehensive study of accounting concepts and principles underlying the form
and content of financial statements. Emphasiswill be placed on the theory supporting
the alternative treatments of various accounting problems relating to cash, receiv-
ables, inventories, plant and other assets. The course will review some of the recent
changesand proposed changesin accounting theory and practice. Prerequisite: ACC102.
3 credits.

ACC202 IntermediateAccounting 11

Continues the study of accounting concepts and theory with particular emphasis on
the accounting principles issued with respect to liabilities and equity. The use of
accounting information as abasisfor decision-making by the various users of financial
statements will be emphasized. Includes an analysis of a company’s financial state-
mentsthrough acomprehensivereview of arecent annual report. Prerequisite: ACC201.
3 credits.

ACC301 Auditing

Presents the theory of auditing and the proper procedures necessary to apply gener-
ally accepted theory. Emphasisisoninternal control review and evaluation, on statis-
tical sampling theory and application, and on procedural testing. Audit objectives,
reports, procedures, and review are presented to understand the work of the public
accountant in auditing. Prerequisite: ACC202. 3 credits.
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ACC302 Cost Accounting

Blends the theory of cost accounting with problems of practical management applica-
tion. Modern cost accounting procedures are presented in alogical manner so that the
student can readily apply theory with practice. A complete development of the Job
Process and Standard Cost Systemsis provided. Emphasisis placed on analysis and
use of datafor managerial control. Prerequisite: ACC 202. 3 credits.

ACC320 Internship in Accounting - First Experience

Provides the student practical experience in an approved accounting placement at a
suitablelocal firm. Evaluation isdetermined by theinstructor in coordination with the
local business supervisor and division chairperson. Juniorsand seniorsonly. 3 cred-
its.

ACC401 Advanced Accounting

Develops the various concepts of present day accounting and a critical evaluation of
contemporary standards as they apply to mergers and acquisitions. The course in-
cludes accounting issues related to partnerships, not for profit organizations, and
governmental units. Prerequisite: ACC202. 3 credits.

ACCA403 Federal IncomeTax

A study of federal tax regulations as contained in the Internal Revenue Codes, with the
emphasis on individuals and sole proprietorships. Various topics including tax re-
search, itemized deductions, capital gainsand losses, depreciable and depl etabl e prop-
erty, passive income/loss, and the preparation of various tax forms and schedules
applicableto anindividual tax return are explored. Prerequisite: ACC202. 3 credits.

ACC420 Internship in Accounting - Second Experience

Provides the student practical experience in an approved accounting placement at a
suitablelocal firm. Evaluationisdetermined by theinstructor in coordination with the
local business supervisor and division chairperson. Juniorsand seniorsonly. 3 credits.

ACC421 Internshipin Accounting

Provides the student practical experience in an approved accounting placement at a
suitablelocal firm. Evaluationisdetermined by theinstructor in coordination with the
local business supervisor and division chairperson. Juniorsand seniorsonly. 6 credits.

ACC160-460 Selected Topicsin Accounting 3 credits.
ACC190-490 | ndependent Study in Accounting 3credits.

BUSINESS

BUS 101 Introduction to Business

This introductory course provides the student with an overview of business and its
environment. Topicsinclude businesstrends, globalization, forms of ownership, busi-
ness law, entrepreneurship, management, leadership, human resource management,
marketing, decision making, accounting, finance, business ethics, and social responsi-
bility. 3 credits.
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BUS102 BusinessMath

Teaches practical applications and skillswhich will be useful in abusiness career and
in functioning as a concerned consumer. Subjects of study include: bank reconcilia-
tion, payroll, use of percents, simple interest, annuities, present value, future value,
taxes, mark up and mark down, and financial statement analysis. 3 credits.

BUS203 BusinessCommunications

Investigatestherole of effective communication in the continuously changing organi-
zational environment. Topicsinclude communicating in the workplace, small groups
and teams, listening and non-verbal communication, email messages, report writing,
memoranda, | etters, résumé preparation, job interviews, and formal presentations. Pre-
requisite ENG101; knowledge of PowerPoint isrecommended. 3 credits.

BUS301 BusinessFinance

Studiesthe field of finance, both private and public, with emphasis placed on current
approaches asthey pertainto abusiness. The mathematics of finance, capital budgets,
loan and investment alternatives and working capital management are discussed.
Prerequisite: BUS102or MAT103and ACC101. 3credits.

BUS302 Money and Banking

Studies the nature, history and functioning of money-creating institutions. Touches
directly the most challenging problems facing our economy including inflation, unem-
ployment and the balance of international payments. Blends theory with current and
past actions of the Federal Reserve Bank. Prerequisite: ACC101 and ECO207. 3
credits.

BUS303 BusinessLaw

Investigates the essential elements of business|aw and the legal environment. Topics
includeintroductionto civil and criminal law, business ethics, thejudicia system, torts,
negligence, strict liability, contracts, Uniform Commercial Code, negotiableinstruments,
agency, business associations, intellectual property, employment law, consumer and
environmental law, property, and legal case analysis. 3 credits.

BUS305 Principlesof Management

Introduces basic management principles used in the organizational environment. The
four management functions studied are planning, organizing, leading and controlling.
Other topicsinclude the evol ution of management theory, ethics, social responsihility,
diversity, organizational structure, human resource management, motivation, leader-
ship, groups and teams, communication, organizational conflict and change, opera-
tions management, information systems and technol ogy, innovation, product develop-
ment, and entrepreneurship. 3 credits.

BUS306 Human Resour ce M anagement

Presents the personnel responsihilities of both the line managers and the human re-
source department. Coversthe specific subjects of equal employment lawsand regula-
tions, recruiting, selecting, training, and evaluating employees. Also, saaries, incen-
tives, and empowerment are covered. Prerequisite: BUS305. 3 credits.
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BUS309 Marketing

Examines the foundations of marketing principles with application of marketing con-
cepts of the present and future. Emphasisis placed on problem solving, critical think-
ing skills, ethics, and competition while studying the topics of market analysis, target
marketing, product pricing, strategic promotion, and distribution. 3 credits.

BUS310 Consumer Behavior

Examines how psychological and sociocultural influences shape consumer behavior
and affects their purchase decision. Topics include the impact of changing cultural
and societal values, consumer decision process, and legal issues. Prerequisite: BUS309
or permission of Division Chair. 3 Credits.

BUS311 Salesmanship

Thispractical course exploresthefour pillars of personal selling: relationship, product,
customer, and presentation strategies. Topics include the marketing concept, use of
information technology, creating value, ethics, creating product solutions, value added
selling, buyer behavior, prospecting and approaching prospective customers, creating
a sales presentation and demonstration, negotiating buyer concerns, closing and
servicing the sale, and the management of self and others. Role-playing, ssmulation
and case studies are used extensively. Prerequisite; BUS309. 3 credits.

BUS320 Internship in Business- First Experience

Providesthe student with practical experiencein an approved business placement at a
suitablelocal firm. Evaluation is determined by theinstructor in coordination with the
local business supervisor and Division Chairperson. Open to juniors or seniors who
meet the specific criteria. 3 credits.

BUS330 Investments

Providesaframework for understanding equity and debt investment alternatives; risk-
return analysis, market efficiency, and portfolio theory. Prerequisites: BUS301 or per-
mission of department chairperson and junior standing. 3 credits.

BUS352 Introduction to e-Businessand Commer ce

I ntroduces the concepts of electronic business transactions and commerce through an
examination of the evolution of the Internet and World Wide Web. Topics include
Internet-related hardware and software, communication protocols, and the use of
Structure Query Language for web database transactions. Prerequisites: CIS101 and
junior or senior standing. 3 credits.

BUS401 Organizational Behavior
Examines individuals, groups, and intergroup relations that occur within an
organizational environment. Topics include leadership, motivation, and conflict

resolution. Prerequisite: BUS306 or permission of Division Chair. 3 credits.

BUS407 Entrepreneurship

Explorestheidea of starting and managing your own business and examines the chal-
lenges of growing an entrepreneurial enterprise. Emphasizes the importance of plan-
ning, analyzing market opportunities, launching the venture, financing and harvesting
the venture. Students gain an understanding of how to develop and use the business
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plan. Junior-level standing or permission of Division Chairperson. 3 credits.

BUS408 Operation M anagement

An introduction to the design, planning, analysis, and control of manufacturing and
service processes. Topics include Material Requirement Planning, Total Quality
Manufacturing, Just-in-Time, facility layout, inventory controls, scheduling and
operational strategy. Prerequisite: MAT103 or BUS102, and BUS305 or permission of
Division Chair. 3 credits.

BUS409 Organizational Design

Exploresthe theories of complex organizations and their application to designing and
implementing a structural configuration for an organization. Topics include
Organizational Structure, Organizational Development (OD), and therole of achange
agent. Prerequisite: BUS306. 3 credits.

BUSA420 Internship in Business- Second Experience

Providesthe student with practical experiencein an approved business placement at a
suitablelocal firm. Evaluation is determined by theinstructor in coordination with the
local business supervisor and Division Chairperson. Open to juniors or seniors who
meet the specific criteria. 3 credits.

BUSA421 Internship in Business

Providesthe student with practical experiencein an approved business placement at a
suitablelocal firm. Evaluation is determined by theinstructor in coordination with the
local business supervisor and Division Chairperson. Open to juniors or seniors who
meet the specific criteria. 6 credits.

BUS430 Financial Satement Analysis

Examines financial statements and other financial reports with a view toward using
accounting information in making management, investment, lending and other deci-
sions. Explores methods of constructing, comparing and analyzing these statements
and reports, and the various uses of such analyses. Prerequisites: ACC101, BUS301
and junior standing. 3 credits.

BUS431 Promotional Concepts

Exploresthe use of thepromational mix (advertising, personal salling, sales, promotions,
and publicity) to communicate an organization's products or services to potential
customers. Prerequisite: BUS309 or permission of Division Chair. 3 credits.

BUSA32 Web-Based M arketing & Advertising

Examinesthe various methodol ogies utilized for effective marketing through the Inter-
net and the development of an Internet marketing plan. Case studies are used to
explorethe use of electronic catal og, intelligent agents, banners, etc. in the formulation
of asuccessful web-base marketing campaign. Prerequisite: BUS309 and BUS352 or
permission of Division Chair. 3 credits.

BUSA35 International Businessand Finance
Acquaints students with the impact that a global economy has on business decisions.
This course covers global business practices, exchangerates, political and legal envi-
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ronments, international trade and investment, marketing, and production. Prerequi-
sites: ACC101, BUS301, and senior standing. 3 credits.*

BUS440 BusinessPalicy: Strategic M anagement

This course uses a case study approach to address contemporary issues in overall
business management. It provides senior business majors an opportunity to demon-
strate and enhance situation analysis and problem resolution skills through the appli-
cation of knowledgefrom all spheresof businessactivity (e.g., management, account-
ing, marketing, and computers). Senior standing required. 3 credits.

BUS440A Srategic Management of Health Services

This course utilizes a case study approach to examine the formulation and implementa-
tion of business strategies in health care organizations. Specific analytical tools used
in environmental analysis, strategy formulation, selection, and implementation arein-
tegrated into astrategic management framework appropriate for health service organi-
zations. Prerequisite: senior standing. 3 credits.

BUS160-460 Selected Topicsin Business 3 credits
BUS190-490 I ndependent Study in Business 3 credits

ORGANIZATIONAL LEADERSHIP
BUA, ECA, and PHA coursesareopento"ACCEL," organizational leadership, majors
only.

BUA300 Adult Development & LifeAssessment (Modulel)
Career patternsarereviewed and analyzedinlight of life-devel opment theory. Examines
future trendsin relation to changing careers and life styles. 3 credits.

BUA301 Small Group & Organizational Behavior (Module2)

A study of organizational behavior with emphasis on decision-making and resolving
conflictsin groups. Therole of communication in creating productive organizational
environment isexamined. Studentswill develop strategiesfor efficient and productive
group management aswell as strengthen their effectivenessin organizational commu-
nication. 3 credits.

BUA305 M anagement Concepts (M odule3)

Work-related study projectswill examineformal andinformal functionsof anorganiza-
tion, analyze agency or organization based model, and work to solve problems using
multipletechniques. 3 credits.

BUA303 BusinessLaw (Module4)

Investigates the essential elements of business|aw and the legal environment. Topics
includeintroduction to civil and criminal law, business ethicsand social responsibility,
disputeresolution, tort, negligence, contracts, Uniform Commercia Code, negotiable
instruments, agency, business associations, intellectual property, employment law,
consumer law, property, and cyberlaw. 3 credits.

BUA?202 Research & DataAnalysis (Moduleb)
To project and understand managerial decision-making, content will include statistical
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methods, database research, and evaluating a problem suitable for aresearch paper. 3
credits.

BUAA405 Principlesof Management & Supervision (Moduleb)

Principles of supervision, asthey relate to planning, organizing, staffing, leading and
evaluating, are presented in addition to case studies and insightsinto issues, problems,
and opportunities affecting management. 3 credits.

ECAZ201 Principlesof Economics (Module7)
Focus on principles of economics as understood and utilized by supervisors. Practical
application of economic principlesin managerial decision-making process. 3 credits.

BUA310 Accountingfor Managers (Module8)

Overview of Accounting toolsavailableto the manager in decision-making; emphasis
on reading and understanding accounting documents (income statements, balance
sheets, cash flow budgets, etc.) rather than preparation. 3 credits.

BUA307 MarketinginaGlobal Economy (M odule9)

Exposure to basic marketing theory and terminology gives students an opportunity to
apply skills to analyzing real-world cases of domestic and international marketing
opportunities and problems. 3 credits.*

BUA311 Managerial Finance (M odulel10)

Introduces tools and techniques available to afinancial manager. Focuson cash flow,
timeval ueof money concepts(primarily net present value), cost of capital, financial and
operating leverage, and working capital management. 3 credits.

BUAA410 L eader shipfor theProfessional (Modulel11)
Several |eadership stylesareexamined. Emphasi son devel oping and applying an ethical
leadership style for the student's personal and professional life. 3 credits.

BUA406 Human Resour ceM anagement (M odule12)

Explores values and perceptions of selected groups affecting social and economic life
through analysis of policies and practices of recruitment, selection, training, develop-
ment, compensation. Attentionto OSHA, Equal Opportunity legislation, case studies.
3 credits.

BUA440 StrategicPlanning (M odule13)
Survey of various management planning models and techniquesin business. Stresses
concepts of strategic planning and management. 3 credits.

PHA301 Ethicsfor theProfessional (Module14)

Mjor ethical theoriesarereviewed. Studentsexaminepersonal valuesthroughreadings
and workplace analysis to formulate management accountability, human rights and a
responsiblelife-style in the contemporary world. 3 credits.

COMPUTER INFORMATION SYSTEMS

CIS101A Computer Literacy ModuleA

Includes topicsin word processing using Microsoft Word, navigating in the Windows
environment, file management, disk formatting, directories, and characteristics of PC
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computer systems. Other topics may be covered as needed to keep the student up to
date with new uses of technology. $7 lab fee. 1 credit.

CIS101B Computer Literacy ModuleB

Includes Microsoft Excel spreadsheet applications, and generating reportsthat require
merging spreadsheet and word processing documents. Other topics may be covered as
needed to keep the student up to date with new uses of technology. Prerequisite:
CIS101A. $7labfee. 1credit.

CIS101C Computer Literacy ModuleC

Topics of study include: data management using Microsoft Access, introduction to
using the Internet, and the development of afinal project that incorporates word pro-
cessor, spreadsheet and data base applications. Other topics may be covered as
needed to keep the student up to date with new uses of technology. Prerequisite:
CIS101B. $7labfee. 1 credit.

CIS101D Computer Literacy ModuleD

Studentswill learn features of Microsoft PowerPoint that will enable them to produce
professional -looking presentations, create professional slideshow presentations, over-
head visuals, handouts and speaker notes. Instruction utilizes interactive tutorial
sessions that will provide students with knowledge to modify the presentation by
drawing objects, editing them and adding text. Studentswill enhance their presenta-
tionswith clip art, chartsand slide show features. Presentationswill be customized by
using advanced drawing and formatting tools, 3-D effects, embedded and linked ob-
jectsand hyperlinks. 1 credit.

C1S201 BusinessApplicationsusing Visual BASIC

An introduction to computer programming in a business environment. The use of
problem-solving techniques coupled with structured computer programming are the
main areas of focus in this graphical interface programming language. Prerequisite:
CIS101C or instructor permission. $201abfee. 3 credits.

C1S224 Desktop Publishing

Students use Microsoft Publisher to create documents, develop skills in formatting
text, work with imagesfrom awide variety of sources, and utilize the special text called
Word Art. Also covers how to utilize all the tools such as cut and paste, copy, insert,
and spell check. Includesaproject. $7 labfee. 1 credit.

C1S225 Web Page Design

Teaches the basics of HTML to produce and place aweb page on the Internet. Topics
of study include: basic concepts of HTML, creating internal and external hyperlinks
inserting pictures, forms and frames in home pages. Popular formats for home page
layout, and exposure to Microsoft Front Page and creating special effects with Java
applets. Requiresno prior HTML or home page experience. $7 labfee. 1 credit.

CIS240 Computer Graphics

An introduction to the fundamental concepts and techniques of computer graphics.
Graphic packageswill be examined aswell as application and presentation capabilities
explored with these products. Prerequisite FIA111. $7 labfee. 1 credit
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CIS242 Introduction tothelnter net

Participants will learn about various online access providers such as America Online
(AOL), Sovernet, Vtel, etc. Examines amyriad of available communication services
including: E-Mail, Newsgroups, Telnet, FTP, and the World Wide Web. Emphasiswill
be on the use of the World Wide Web and the participant's ability to learn web-re-
searching techniques. $7 lab fee. 1 credit.

C1S245 Javascript

Javascript isan object-oriented language designed to interfacewith HTML to givethe
user more control over dynamic web page programming. The participant will learn how
to create objects to do a variety of tasks such as. control browser features, modify
document appearance and content, also store and use information about the user, and
interact with applets. In addition, the user will learn to program a variety of mouse
events such as: onL oad, onMouseOver, onClick, onDbIClick, etc. Prerequisite skills:
basic understanding of the Internet and the fundamentals of HTML. $7 lab fee. 1
credit.

CIS301 Database Program Development UsingAccess

An introduction to applications development in a database environment with empha-
sis on loading, modifying, and querying a data base using one of the most popular
relational data base programs. Discussion of data base types, indexed and direct file
organization, design, implementation, and data administration. In addition, students
will beexposed to SQL. Prerequisite: CIS101C. $20labfee. 3credits.

CIS305 Spreadsheet ApplicationsMicrosoft Excel

Discusses business oriented data management techniques using Microsoft Excel elec-
tronic spreadsheet. Topicsinclude: planning a spreadsheet, entering labels, values,
formulag, and functions; macros, databases, and graphicswill also be covered. Prereg-
uisites: Some familiarity with microcomputersor CIS101B. $20labfee. 3 credits.

CIS310 Management I nformation Systems

A study of systems providing quantitative-based information derived from one or more
databases within and/or external to the organization and used to aid managersin the
decision-making process. Theoretical concepts are applied to real world applications
with an analysis of examples from specific organizations. Prerequisite: CIS101. 3
credits.

CIS315 JavaProgramming

This course emphasizes GUI design skills and object-oriented techniques while pro-
gramming appletsusing Visual J++. Participantswill master coding classobjects, if...else,
switch, for, and while statements, and how to process datausing arrays and files. This
second programming course assumes students have a basic programming background,
as well as a basic understanding of Windows and the Internet. 3 credits.

CIS316 C++Programming

An object-oriented extension of the C computer language. Among the topics covered
are structures, unions, ROM BIOS, character display memory, graphics debugger.
Object-oriented approachesto creation of software are covered using C++ for illustra-
tion. $20labfee. 3credits.
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CI$410 System Analysisand M ethods

Overview of the system development of life cycle. Emphasison current system docu-
mentation through use of classical and structured tools and techniques for describing
flows, dataflows, data structures, file designs, input and output designs and program
activities and transaction into system analysis and design. 3 credits.

C1S160-460 Selected Topicsin Computer I nformation Systems
Current topics of importance in the computer industry. 1-3 credits.

ECONOMICS

ECO101 Introduction to Economics

Provides an introduction to economic analysis. Topicswill include classical econom-
ics (free market system), socialism, communism, and global trade and finance. Special
emphasis on understanding the United States economy. Magjor economic thinkers
including Adam Smith, Karl Marx, John Maynard K eynes, and John Kenneth Galbraith
will be considered. SatisfiesaSocial Science Requirement. 3 credits.

ECO207 Macroeconomic Principles

Presents the basic principles of macroeconomics including supply and demand, na-
tional income accounting, business cycles, income determination, and monetary and
fiscal problems and policy. Current U.S. economic activity isincluded in the course
discussions. 3 credits.

ECO208 Microeconomic Principles

Introduces students to the basic principles of microeconomics including utility, elas-
ticity and the role of governmental sectors. Emphasisis placed on the firm, market
structures, and resource allocation. Prerequisite: ECO207. 3 credits.

ECO302 Money and Banking

Studiesthe nature, history and functioning of money-creating institutions. Coversthe
most challenging problemsfacing our economy including inflation, unemployment and
the balance of international payments. Blends theory with current and past Federal
Reserve Bank policy actions. Prerequisite: ACC101 and ECO207. 3 credits.

ECO160-460 Selected Topicsin Economics 3credits.

RESORT AND RECREATION MANAGEMENT

RRM 305 L egal Aspectsof Recreation, Resort and Sports M anagement
Studentswill read and study the laws, cases, and legal precedentsrelativeto thefields
of recreation, travel, and hospitality industries. The courseis designed to build upon
a student’s knowledge of the law focusing on case studies relating to the areas of
liability, negligence, contracts, human resources, and recent legal industry trends.
Prerequisite: BUS303 or permission of Division Chair. 3 credits.

RRM 315 Facilitiesand Security M anagement

A study of facility management and the importance of maintenance, including associ-
ated security control procedures. Important aspects of a facility, grounds, parking
areas, and emerging issuesin waste management and environmental legislation high-
lightsthe changing responsibilitiesinvolved in facilities management, with afocus on
hospitality facility security. 3 credits.
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RRM410 Retail and SalesM anagement

A study of management as applied specifically intheretail industry. Topicsincludea
review of management principles, theimportance of theretail industry to the economy,
store location, market analysis, sales, purchasing, cost controls, pricing, customer
service and recent trends. Prerequisite: BUS305 or permission of Division Chair. 3
credits.

RRM 160-460 Special Topicsin Resort and Recr eation M anagement 3credits.

SPORTS MANAGEMENT

SPM 301 Introduction to SportsM anagement

Introduces the structure of the sports industry and the application of management
principles. Topicsinclude the history of sports management, facility and event man-
agement, and sports agencies. Prerequisite: junior standing. 3 credits.

SPM 302 SportsMarketing

Familiarizes students with the application of marketing principles asthey apply to the
sportsindustry. Topicsincludes sports consumer behavior, promotional and publicity
techniques, and corporate sponsorship. Prerequisite: BUS309. 3 credits.

SPM 315 SportsFacility Management

Introduces the theoretical concepts and the practical reality of designing, operating,
and managing sports facilities. Topics include planning and design issues, facility
management, risk management, and event planning. Prerequisite: SPM301. 3 credits.

SPM 320 Internship in SportsManagement - First Experience

Provides a student with practical experience in an approved sports management set-
ting at alocal organization. Evaluation isdetermined by theinstructor in coordination
with local business supervisor. Open to juniors or seniors who meet the specified
criteria. 3 credits.

SPM 401 L egal Aspectsof SportsManagement

Familiarizes students through the use of court cases with the application of legal
principles as they apply to professional and amateur sports. Topics include tort and
criminal liability, contract law, and constitutional law. Prerequisite: BUS303. 3 credits.

SPM 410 Financial Implicationsof SportsM anagement

Provides an overview of the sources of funding (public and private), legal issues
related to sports financing, and taxation concerns related to the sports industry. Top-
icsinclude use of revenue generation (charged admissions, food services and conces-
sions), public resourcesin private facilities, sponsorships, and budgeting and expense
control. Prerequisite: BUS301. 3 credits.

SPM 420 Internship in SportsM anagement - Second Experience

Provides a student with practical experience in an approved sports management set-
ting at alocal organization. Evaluation isdetermined by theinstructor in coordination
with local business supervisor. Open to juniors or seniors who meet the specified
criteria. 3 credits.
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SPM 421 Internship in SportsM anagement

Provides a student with practical experience in an approved sports management set-
ting at alocal organization. Evaluation isdetermined by theinstructor in coordination
with local business supervisor. Open to juniors or seniors who meet the specified
criteria. 6 credits.

SPM 160-460 Special Topicsin SportsManagement 3credits.

SPM 190-490 I ndependent Studyin SportsM anagement 3credits.
Division of Education

EARLY CHILDHOODEDUCATION

ECE301 Assessment for InclusiveEarly Childhood Programs

This course provides participants an overview of assessment and eval uation practices
in early childhood education. Studentslearn the purposesfor assessment and develop
skillsin planning assessment programs, designing procedures, analyzing observations
and applying datain curriculum development. Field component required. 3 credits.

ECE302 Early Childhood: Curriculumand M ethods

This course covers philosophical and theoretical foundations of early childhood
education, typesof contemporary programsintheU.S. and application of developmen-
tally appropriate curriculum. Students will learn how to integrate content of social
studies, reading, mathematics and science in the early childhood setting and develop
lessons and units and practice teaching in the classroom and at field sites. Programs
for at-risk children and home-school relationshipswill be explored. 3 credits.

ECE160-460 WorkshopinEarly Childhood Education
V ariousworkshops designed to meet current Early Childhood Education needs and/or
interests. Demonstrations and activities are employed. 1-3 credits.

ELEMENTARY AND GENERAL EDUCATION

EDU101 I ntroductiontoEducation: An American Agenda

Anintroduction to thefield of teachingin early childhood, elementary, secondary, and
special education. Students explorereasonsfor choosing ateaching career, participate
in early field experience, and look at purposes and characteristics of contemporary
schoolsand their historical background to better assist in their understanding of today's
schools and the professional career of teaching. Students will also begin their 4-year
education portfolios. For studentsin secondary licensure programs, a minimum of 10
hours of middle and/or high school classroom observations is required. Studentsin
other education programs are required to complete a minimum of 20 hours of field
experience. Freshman or Sophomore. 3 credits.

EDU305 Children’sLiterature

This course presents asurvey of traditional and modern literatureincluding folk tales,
fantasy, fiction, biography, andinformal literature. Thelanguageartsareasof listening,
speaking, and writing areintegrated withtheliteraturestudy. Prerequisite: EDU101. 3
credits.
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EDU317 Social Studies/L anguageArts/Reading Block

Covers curriculum and instructional procedures for teaching socia studies, language
arts, and reading as separate content aswell asintegrated subjectsfor gradesK through
6. Curriculum models will be related to Vermont’s Framework of Standards and
Learning Opportunities as well as national standards for each of the disciplines.
Studentswill plan and develop unitsand lessonsfor delivery inclassand in early field
settings. Computer assisted instruction will be included. Prerequisite: EDU101 and
EDU305. 6credits.

EDU321 Physical Educationfor Educators

Examines principles and methods of physical education for early childhood and
elementary school teachers, including movement and motor development activities. It
providesstudentswith ahands-on experiencein organizing andimplementing healthful
physical activitiesfor children. 1 credit.

EDU322 Artfor Educators

This course devel ops teaching strategies for incorporating art and craft media in the
regular early childhood and elementary school programs. Studentsengageinactivities
for devel oping competence and creativity with materialsand their usein the classroom
setting. $101abfee. 1 credit.

EDU323 Musicfor Educators

This course is designed to assist the classroom teacher in integrating music into the
classroom by means of singing, movement and simple instrumentation. Studentswill
learn how to incorporate music into units in science and socia studies by creating
instruments and learning appropriate songs, and actively participating. 1 credit.

EDU401 Classr oom M anagement

Theoriesand practiceof classroommanagement withfocuson preventivestrategiesand
effectiveinstructional approaches. Applied behavior analysisto deal with disciplinary
problems and other recognized techniques will be explored in terms of particular
disciplinary issues. Prerequisite: Opento Seniors. 3 credits.

EDU412A TeachingM athematicsintheElementary School

Studentswill learn curriculumandinstructional approachesfor teaching mathematicsin
gradesK-6. Curriculummodelswill berel atedto Vermont'sFramewor k of Sandar dsand
Learning Opportunitiesand to national standardsfor mathematics. Studentswill plan
and develop units and lessons for delivery in classand in early field settings. Prereg-
uisite: EDU317. Opento seniors. 3 credits.

EDUA412B Teaching ScienceintheElementary School

Students will learn curriculum and instructional approaches for teaching science in
gradesK-6. Curriculummodelswill berel atedto Vermont'sFramewor k of Sandar dsand
Learning Opportunitiesand to national standardsfor science education. Studentswill
plan and develop units and lessons for delivery in class and early field settings.
Prerequisite: EDU317. Opentoseniors. 3 credits.

EDU420 Student TeachingintheElementary School
Thisplacement providesthe student with an opportunity to acquire competenciesasan
entry-level elementary school teacher. Placements are a full semester of full-time
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teaching and are supervised by cooperating teachersand Collegefaculty. Studentsare
requiredto attend abiweekly, | ateafternoon seminar which providesassi stancefor more
effectiveinstruction and classroom management. Student Teacher fee. 12 credits.

EDU160-460 Wor kshopsin Elementary/Education
These workshops designed to meet current education needs and/or interests. 1-3
credits.

EDU190-490 I ndependent Studyin Elementary 1-3credits.

SECONDARY EDUCATION

SEE301 Introduction to Special Education in the Secondary School

Students will study the development of and responses to special needs in the class-
room, grades 7-12. The courseincludesan overview of federal, state, and community
laws and issues affecting such groups as the physically and emotionally handicapped,
the learning disabled, and theintellectually gifted. Case studies and aminimum of at
least 10 hours of supervised field experience inamiddle and/or high school settingin
which special education strategies may be observed or practiced is a requirement of
thiscourse. 3 credits.

SEE308 ReadingintheContent Area- Secondary

Teachers dealing with content at the secondary level (7-12) frequently experience the
need to teach reading and writing to students to facilitate student learning. This
course will concentrate on the investigation and development of practical classroom
techniques and materials to meet those special needs at the secondary level. A mini-
mum of 15 hours of supervised field experiencein amiddle and/or high school setting
in which special reading strategies appropriate to the endorsement area may be ob-
served or practiced is arequirement of thiscourse. 3 credits.

SEE310 Teachingfor Effective Classroom M anagement

This course will examine classroom management techniques appropriate to a second-
ary classroom with a focus upon quality teaching as the most effective classroom
management tool. Students will explore and design classroom management plans,
activities and lessons which promote positive classroom behavior. A minimum of 15
hours of supervised field experience in amiddle and/or high school setting, including
someindividual or small group work, isarequirement of thiscourse. 3 credits.

SEE401A Secondary M ethodology and Technology in English

This course is designed to fulfill licensure requirements for future English teachers
(grades 7-12). Specific areas of study include examination of methods and materials
required in the secondary/middle school classroom including educational technolo-
gies, lesson preparation, adolescent literature, the teaching of writing and grammar,
issues in professional development, examination of the Vlermont Framework of San-
dards and Learning Opportunities, and an examination of requirementsfor licensure.
A minimum of 10 hours of supervised field experience, including full-classteaching, in
asecondary English classroom isarequirement of this course. 4 credits.

SEE401B Secondary M ethodology and Technology in Social Sudies
Thiscourseisdesigned to fulfill licensure requirementsfor future Social Studies Teachers
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(grades 7-12). Among the specific areas of study are examination of methods and
materials required in the secondary/middle school classroom including educational
technologies, lesson preparation, assessment issues, team and interdisciplinary teach-
ing methods, issues in personal and professional development, an examination of the
Vermont Framework of Sandards and Learning Opportunities, and an examination
of requirementsfor licensure. A minimum of 10 hours of supervised field experience,
including full-class teaching, in asecondary social studies classroom isarequirement
of this course. 4 credits.

SEE401C Secondary M ethodology and Technology in Mathematics

This courseisdesigned to fulfill licensure requirements for future math teachers
(grades 7-12). Specific areas of study include examination of methods and materials
required in the secondary/middle school classroom including educational technolo-
gies, lesson preparation, assessment issues, issues in professional development,
examination of the Vermont Framework of Sandards and Learning Opportunities,
and an examination of requirementsfor licensure. A minimum of 10 hours of super-
vised field experience, including full-class teaching, in asecondary mathematics
classroom isarequirement of thiscourse. 4 credits.

SEE420 Sudent Teachingin the Secondary School

Student teaching is the culminating experience for students in the teacher licensure
program. Studentsare provided with afull-semester placement in asecondary/middie
school. During the experience, students are expected progressively to assume plan-
ning, teaching and managing responsibilities under the supervision of the cooperating
teacher and college supervisor. Studentsare required to attend abiweekly seminar for
purposes of receiving assistance on portfolio devel opment, instruction, and classroom
management. All coursesrequired inthelicensure program must be completed before
the student begins this experience. Student Teacher fee. 12 credits.

SEE160-460 Special Topicsin Secondary Education 3credits
SEE190-490 I ndependent Study in Secondary Education 3credits

SPECIAL EDUCATION

SPE201 I ntroductiontoSpecial Education|

This course will include an introduction to high and low incidence disabilities, their
characteristics, causesand instructional implications; thelawsaffecting special educa-
tion; assessments and eval uations; the referral process and the general educator'srole
in the evaluation and | EP processes. 10 hours of field placement required. 3 credits.

SPE202 Introductionto Special Education|1

This course will provide an expanded study of legal issues and the |IEP process. In
addition, collaborativeteaching, co-teaching, and cooperative learning, aswell ascom-
munication with professional swill be addressed. 10 hoursof field placement required.
Prerequisite: SPE201. 3 credits.

SPE403 Diagnostic Teachingof Readingin thelnclusiveClassr oom
This senior course devel ops a diagnostic approach to the teaching of reading skillsin
the elementary grades. Students will administer a variety of formal and informal
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assessments and then evaluate and plan instructional strategies based on the results.
Thiscourse hasafield placement component. Prerequisite: EDU317. 3 credits.

SPE440 Sign Languagel

This course offers the student the opportunity for individual hands-on experience in
languagelearning. Emphasisisgiventoastudy of cultural behaviors, valuesand norms.
The use of videotext to improve conversational skillsand preservethe integrity of the
language isacritical component of this course. 3 credits.

SPE441 Sign Languagel |

This course offers an opportunity for advanced study of American Sign Language for
individual hands-on experience in language learning. Emphasis is given to cultural
behaviors, valuesand norms. Theuseof videotext toimproveconversational skillsand
preservetheintegrity of thelanguageisacritical component of thiscourse. Prerequisite:
SPE440. 3credits.

SPE160-460 Wor kshopin Special Education
This workshop is designed to meet current special education needs and/or interests.
Demonstrations and activities are employed. 1-3 credits.

Division of Psychology and Human Services

HUMAN SERVICES

HUS102 Introduction toHuman Services

Thisisan introductory survey course designed to help students examine career options
and educational requirementsin thefield of human services. Some of the specialty areas
examined include social rehabilitative and welfare servicesto children, families, and the
elderly, correctional/criminal justice services, substance abuse, mental retardation and
vocational rehabilitation services. Additional topicsinclude an analysis of historical,
current, and projected trendsin the field and issuesinvolved in the provision of human
services provider agencies. 3 credits.

HUSI105 Professional Development and Community Service

This course is designed primarily for freshman human services and psychology stu-
dents, as well as others interested in exploring opportunities in volunteerism, or the
helping professions. All studentswill participatein aminimum of 25 hours of volunteer
activity in an approved community setting during the semester, as well as 8 hours
(minimum) at CSJ or other site (e.g. high school) in relevant personal and professional
development activities. 1 credit.

HUS106 Professional Development: CrisisM anagement

This course examines the topic of personal crisis from a developmental perspective as
well as addressing characteristics of situational crises that may require some type of
emergency response at the individual and systemslevel. Both preventive and reactive
intervention approaches will be studied. Students will have the opportunity to be
certified to participate in acommunity disaster response network, aswell asin courses
in Community First Aid, CPR, and Disease Prevention. 1 credit.

143



HUS107 Career Development intheHelping Professions

This courseisdesigned primarily for sophomore-level human services and psychology
students and othersinterested in exploring opportunities in volunteerism or the helping
professions. Students participate in aminimum of 25 hours of volunteer activity in an
approved community setting during the semester, aswell as8 hours (minimum) involve-
ment in relevant Divisional and other CSJcommunity activities. 1 credit.

HUS216 Evaluation Techniques

The purpose of this course is to acquaint the student with the philosophy, techniques,
and role of assessment in designing and evaluating individual client treatment and
agency-level programswithin the areaof human services. Thecourseisdesignedtoaid
in the understanding of basic psychometric concepts and the interpretation of stan-
dardized tests. Prerequisite: PSY 102 for Psy. mgjors; HUS102 or permission of thein-
structor. 3 credits.

HUS221 I ntroduction toAlcohol and SubstanceAbuse Ser vices

Thisintroductory level course examines the use and abuse of acohol and other drugs
aswell asother addictions such asgambling, in the United States, with special attention
given to local and regional problems. Topicsinclude prevention; signs and symptoms
of abuse; biological, cultural and environmental influences; effects of abuse on indi-
vidual, family and other interpersonal relations, co-occurring mental health disorders,
and current medical, psychosocial and peer support intervention models and tech-
nigues involved in the recovery process. Students will develop aworking familiarity
with ethical principles and standards which guide the behavior of individuals in the
profession, aswell astraining, credentialing and career opportunitieswithin the profes-
sion. Students will also be introduced to competencies and core functions which sub-
stance abuse professionals are expected to be able to perform. Field assignments will
expose students to the spectrum of services which are utilized for treatment and direct
knowledge of the impacts of alcohol and drugs on individuals, families and communi-
ties. 3 credits.

HUS305 Theoriesof Personality

This course will survey major counseling approaches focusing on basic concepts,
therapeutic processes, the nature of the client/therapist relationship, and specific pro-
cedures applicable to individual and group situations. Professional, ethical and legal
issues which impact on the counselor will be examined, and specia attention will be
given in helping students assess their own values and communication styles as a
prerequisite to counseling others through a required interpersonal skills field experi-
ence. Prerequisite: 9 hoursin HUS or PSY including HUS102, PSY 304 or permission of
theinstructor. 3 credits.

HUS306 CaseM anagement and Counseling

Students are instructed in the skills of ng aclient’s unique treatment or program
needs, designing atreatment or service plan, delivering a course of counseling, docu-
menting and evaluating progress, and working within ateam approach in order to en-
sure that appropriate services are provided to clients. As part of the course, students
will focus on refining their skills to develop and maintain effective relationships with
clients, and practice specific counseling strategies and techniques in the context of
simulated individual and group counseling situations. Prerequisite: 12 hoursin HUS or
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PSY including PSY 103 and 304. HUS305isa so recommended. 3 credits.

HUS315 Cultureand Community in Human Services

This course explores the historical underpinnings of service delivery aswell as current
day practicesand service characteristicsin thefield of human services. The coursewill
also address issues of ethnic-sensitive practicesaswell asinstitutional vs. community
based helping services. Current legislation including the Americans with Disabilities
Actwill bestudied. Fieldwork component will also berequired. Prerequisite: PSY 102 or
HUS102 (required for Human Servicesmajors), or permission of instructor. 3 credits.

HUS316 Alcohol and Society

This course exploresissues related to the effects of alcohol abuse and dependence on
society. Areasfor learning include: health care costs, effects on the body and medical
complications, etiology of alcohol dependence, effects on personal behavior and men-
tal health, on family members and significant others, crisis intervention, prevention,
assessment, treatment planning needs, counseling, alcohal's interaction effects with
other drugs, as-risk populations, co-occurring disorders, cultural effects/sensitivities
and ethical standards of practice. Information related to client, family and community
education will be provided and the al cohol and drug abuse (IC& RC) counselor 12 core
functions and SAMHSA counselor competencies will be addressed throughout the
course. 3 credits.

HUS317 Foundationsof Alcohol and SubstanceAbuse

This course explores issues of substance abuse and chemical dependency with adis-
cussion of the relationshi ps between mood-altering substances and behavior, including
tobacco and caffeine. The course will discuss other aspects of addiction such as
gambling, family dysfunctions and behavioral and personality disorders, and other co-
occurring mental health disorders which can be causative and resultant factors associ-
ated with addiction. Phases of addiction and recovery and current treatment approaches
for children and adultswill be explored (such as 12 step, peer support, medical, psycho-
social, relapse prevention and intervention models), with opportunitiesfor practiceand
field work provided. Information related to the spectrum of institutional and commu-
nity-based serviceswill bereviewed along with information rel ated to promoting health
maintenance and prevention of diseases (such asHIV/AIDS, STDs, Tuberculosis(TB)
and other infectious diseases. 3 credits

HUS320A Field Experiencel in Child and Family Services

The purpose of this course is to provide an introductory opportunity for supervised
application of theory to practice in a child and family services setting under direct
supervision of qualified personsin asponsoring agency and of the college faculty. This
experience provides the opportunity for a student to determine interest in a particular
area of child and family services through “hands on” experience in a child and family
services agency. Component of 3 credits requires 120 actual hours in the field and
attendance in aweekly seminar. (Practicum supervision fee isrequired.) Prerequisite:
Completion of core requirements, except HUS306 Case Management and Counseling
and 400 level courses, aminimum of a“C” gradein PHI301 Ethicsfor the Professional,
HUS315 Culture and Community in Human Services, and an overall cumulative average
of at least “2.0” in major coursework prior to the semester in which thefield experience
is scheduled, or permission of theinstructor. 3 credits.
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HUS320B Field Experiencel in Community Development and Counseling

The purpose of this course is to provide an introductory opportunity for supervised
application of theory to practice in a community development and counseling setting
under direct supervision of qualified personsin asponsoring agency and of the college
faculty. This experience provides the opportunity for a student to determine interest in
aparticular area of community development and counseling through “hands on” expe-
rience in acommunity development and counseling agency. Component of 3 credits
requires 120 actual hoursin the field and attendance in a weekly seminar. (Practicum
supervision fee is required.) Prerequisite: Completion of core requirements, except
HUS306 Case Management and Counseling and 400 level courses, aminimum of a“C”
gradein PHI301 Ethicsfor the Professional, HUS315 Culture and Community in Human
Services, and an overall cumulative averageof at least “2.0” in major coursework prior to
the semester in which the field experience is scheduled, or permission of theinstructor.
3credits.

HUS336 Family Dynamics

This course is designed to increase the student’s understanding of human behavior,
relationships, marriage, and the family. Developmental milestones, family transitions,
family abuse, cycle of violence, legal, medical, and counseling strategieswill be empha
sized. Prerequisite: six credits of psychology or human services. 3 credits.

HUSA401 Ethicsand Foundationsof Alcohol & SubstanceAbuse Counseling

This course examines ethical, legal and foundational issuesthat confront practitioners
in substance abuse counseling. Students will develop substantial knowledge of the
substance abuse counselor core functions and national competency standards. Ethi-
cal standardsfor best practicewill be explored in detail including the 12 specific prin-
ciples of: non-discrimination, responsibility, competence, legal and moral standards,
public statements, publication credit, client welfare, confidentiality, client relationships,
collegial relationships, remuneration and societal obligations, and students will learn
and practice utilizing a values-based ethical decision making process to address ethi-
cal dilemmas. Professional training and credentialing requirements aswell asvarious
career opportunitiesin Vermont and surrounding stateswill be reviewed. Professional
issues such as disclosure and privacy regulations, liability and risk management prac-
tices, insurance impact of culture, legal issues, and health maintenance practices will
be reviewed. An overview of the spectrum of addictive disorders and co-occurring
disordersaswell astreatment optionswill bereviewed. 3 credits.

HUS405 Group Counseling

This course examines the group process of psychotherapy. Students will discuss
major theoretical perspectivesand will be given an opportunity to devel op agroup and
to facilitate the group process. Groupsfor children, adolescents, adults, families, and
the elderly will be analyzed. Stages of group development, group theory, cross-
cultural and gender issues, as well as ethical and professional guidelinesinvolved in
group work will be major themes of thiscourse. 3 credits.

HUS406 Family Counsgling & Mediation

This course focuses on Counseling from a Home-Based perspective. Students will

examinethe use of Mediation, Crisis|ntervention, Mentoring, Parent/Family Education

and Intensive Family Based Servicesasthey relateto familiesand their clinical needsin

today’s changing society. Differences between traditional office based counseling and
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the more recent expansion of family based interventions through home-based services
will beexamined aswell astheimportance and use of “wrap around services,” collabo-
ration between agencies, and safety in the home and out in the community. Prerequi-
sites: HUS305and HUS315 3credits.

HUSA416 Principlesand Techniquesof Supervisionin Human Services

This course will address basic supervision skills and management conceptsinvolvedin
the Human Services profession. Topics such as planning, organizing, staffing, budget-
ing, staff training and evaluation. The role of supervisor as teacher, resource person,
facilitator and systems mover will beexplored. Prerequisites. 12 hoursin HUSincluding
HUS102 or permission of theinstructor. 3 credits.

HUSA20A Field Experiencell in Child and Family Services

The purpose of this course is to provide an opportunity for supervised application of
theory to practicein an approved child and family services setting under direct supervi-
sion of qualified personsin the host agency and of the College faculty. Thisexperience
provides the opportunity for a student to implement his’her chosen service role while
involved in a “hands on” basis within an approved child and family services setting
along with an accompanying weekly seminar. It isrecommended that an agency differ-
ent from the one sel ected for Field Experiencel bechosen. Prerequisites: Completion of
corerequirements (except 400 level courses), aminimum of a“C” gradein PHI301 Ethics
for the Professional, HUS315 Culture and Community in Human Services, and an overall
cumulativeaverage of at least “2.0” in major coursework prior to the semester inwhich
the field experience is scheduled or permission of the instructor. 6 credits.

HUSA20B Field Experiencell in Community Development and Counseling

The purpose of this course is to provide an opportunity for supervised application of
theory to practice in an approved community development and counseling setting
under direct supervision of qualified persons in the host agency and of the College
faculty. This experience provides the opportunity for a student to implement his/her
chosen service role while involved in a“hands on” basis within an approved commu-
nity development and counseling setting along with an accompanying weekly seminar.
Itisrecommended that an agency different from the one selected for Field Experiencel
be chosen. Prerequisites. Completion of core requirements (except 400 level courses),
aminimum of a“C” gradein PHI301 Ethicsfor the Professional, HUS315 Culture and
Community in Human Services, and an overall cumulative average of at least “2.0” in
major course work prior to the semester in which the field experience is scheduled or
permission of theinstructor. 6 credits.

HUSA420C Field Experiencein Alcohol/Substance Abuse Services

The purpose of this course is to provide an opportunity for supervised application of
theory to practice in an approved alcohol and substance abuse setting under direct
supervision of qualified persons in the host agency and of the College faculty. This
experience provides the opportunity for a student to implement his/her chosen service
role while involved in a“hands on” basis within an approved alcohol and substance
abuse setting al ong with an accompanying weekly seminar. Prerequisites. Completion
of core requirements (except 400 level courses), aminimum of a“C” gradein PHI301
Ethicsfor the Professiond , HUS315 Cultureand Community in Human Services, HUSA00A
Ethics and Foundations of Alcohol and Substance Abuse Counseling, and an overall
cumulativeaverage of at least “2.0” in major course work prior to the semester inwhich

147



the field experience is scheduled or permission of the instructor. 6 credits.

HUS427 Community Organizations& Counsdling

This course focuses on issues which impact on the provision of services in human
service community settings. The effects of organizational, fiscal, and philosophical
trends (such as restructuring, interagency collaboration, managed care, and shifting
governmental priorities) will be discussed asthey impact on providing behavioral health
services and client welfare. Alternative models of service delivery and methods of
outcome-based assessment will be discussed. Students will have an opportunity to
conduct field research in area community agencies. 3 credits.

HUSA35Adolescence, Alcohol and SubstanceAbuse

The use and abuse of alcohol and other chemical substances most commonly beginsin
adolescence. This course will focus on the nature and scope of adolescent substance
abuse, other addictions such as gambling and other and mental health disorders, and
related issues including: stressors associated with normal adolescent development,
diagnostic considerations, legal involvement, best practiceinterventions, special treat-
ment needs, and how communities can hel p solve the problems associated with adol es-
cent substance abuse. 3 credits.

HU$A36 Domestic Violence

This course will provide the student with an understanding of the battered woman's
syndrome, the cycle of violence, the continuum of control and the psychology of the
male batterer. In addition, legal, medical, social and counseling alternatives to handle
family violencewill be presented. Thiscoursewill aso discusstheareasof child abuse,
sexual assault and abuse of the elderly and disabled individuals. 3 credits.

HUS440 Violencein the Community

Thiscoursewill address causes, characteristics, and treatment aswell aslegal and other
issues associated with domestic violence. The cycle of battering and the impact on
individuals, the family, and the community will be discussed. Treatment options of
offendersand survivorswill be described; recent initiatives nationally, within Vermont,
and locally will also be presented. Student will havethe opportunity to learn from guest
speakers and from conducting field research. 3 credits.

HUS443 Contemporary Issuesin Social Justice

This coursewill examine contemporary issues of social justicethat impact onindividu-
als, families, organizations, and communities within our society and in different cul-
tures. Topics will include issues such as poverty, violence, substance abuse, health
promotion and maintenance, discrimination, international relations, the impact of the
mediaand technology, and cultural reform. Therolesand responsibilities of individual
citizens in general, and professionals in business, education and the helping profes-
sions in particular, will be explored as they relate to the process of socia change.
Studentswill be provided with the opportunity to participatein fieldwork and applied
research. 3 credits.

HUSA55 Senior Honor sProj ect

This course provides an opportunity for a senior level honor student to investigate a

topic of interest related to the field of human services. Normally completed on aninde-

pendent study basis, digibility requirements include: a) grade point average of 3.0
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overall and 3.3 in human services and psychology courses; b) advisor recommendation;
¢) faculty sponsor; and d) approval of the Division Chairperson and Vice President. 3
credits.

HUS160-460 Workshop in Human Services
Various workshops designed to address current human services needs and/or interests
relevant to field experience and practical applications. 1-3 credits.

HUS490 Independent Sudy in Human Services 3 credits

PSYCHOLOGY

PSY 101 Seminar in EffectiveLiving

A subjective study of "who | am" topics include a review of processes involved in
learning in general, development of effective communications, interpersonal and deci-
sion-making skills, development of friendship, love, marriage and work relationships
and coping with life changes and issues such as loneliness, separation and stress. 3
credits.

PSY 102 Introduction to Psychology

This course provides an overview of the major areas of psychological study including
biology and behavior, sensation and perception, learning, memory, intelligence, lan-
guage, mativation, emotion, abnormal psychology, and therapy. Historical and current
theoretical approaches to understanding human behavior will be reviewed and the
student will beintroduced to scientific methods of inquiry in psychology. Thisisabasic
course intended for both psychology majors and others interested in the field of psy-
chology. 3 credits.

PSY 103 Developmental Psychology

A systematic examination of the processes of human development from birth to death.
Emotional, intellectual, social, biological and other psychological aspects of growth will
be considered from the perspectives of stage theorists such as Freud, Piaget, and
Erickson aswell asfrom perspectives derived from classical and operant conditioning
work of Pavlov, Skinner, and social learning theorists. Prerequisites. PSY 102. 3 credits.

PSY 201 Principlesof L earning

Aninvestigation isconducted with respect to learning principles derived from classical
and operant conditioning. The student is led through a step-by-step examination of
processes such as response acquisition, extension, relearning higher order condition-
ing, generalization, and discrimination, principles and schedules of reinforcement, pun-
ishment, and other related processes. Emphasisis placed on developing a solid under-
standing of basic scientific principles and an opportunity for utilizing data collection
and experimental design proceduresis part of afield experience. 3 credits.

PSY 202 Behavior Assessment and I ntervention

This course will focus on the application of principles of Behavior Analysisto human
service and educational settings. Topicswill include observation and functional behav-
ior assessment procedures, task analysis, design, implementation and evaluation of
incremental learning programs as well as the use of decelerative procedures for the
management of socially inappropriate behaviors. Ethical, legal, and practical consider-
ationsin the use of behavioral and medical behavior-control procedures will be exam-
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ined. Prerequisite: PSY 201 or permission of instructor. 3 credits.

PSY 230 Gender Issues

This course will explore the changing definitions of gender as the concept relates to
both men and women. In other words, what does it mean to be awoman or aman in
today's society? The psychological, social, political and physiological aspects will be
investigated. 3 credits.

PSY 240 SportsPsychology

This course provides an overview of the emerging field of sports psychology. Thisisa
basic course designed to familiarize athletes and other health conscious individuals
with techniques of skillsimprovement. Therewill be an emphasis on the practices of
psychological techniques of health/fitness maintenance. PSY 102 isrecommended asa
prerequisite. 3 credits.

PSY 302 Social Psychology

This course studies how people influence others. Specific areas of study are: personal
relations, aggression, impact of sex roles and the influence of changing attitudes. Pre-
requisites. PSY 102 and 103. 3 credits.

PSY 304 Abnormal Psychology

This course examines the etiology and treatment of abnormal human behaviors. Areas
of study include: historical and current approachesto conceptualizing abnormal behav-
ior, and areview of the characteristicsand treatment of organic and functional disorders
described in the current edition of The Diagnostic and Statistical Manual of the Ameri-
can Psychiatric Association (including areas such as anxiety, affective and personality
disorders, schizophrenia, impaired brain disorders and disorders of childhood.) Prereg-
uisites: PSY102. 3credits.

PSY 320 Fidd Experiencel in Psychology

The purpose of this course is to provide an introductory opportunity for supervised
application of theory to practice in a psychology setting under direct supervision of
qualified persons in a sponsoring agency and of the college faculty. This experience
provides the opportunity for a student to determine interest in a particular area of
psychology through “hands on” experiencein ahuman services agency. Component of
3 credits requires 120 actual hours in the field and attendance in a weekly seminar.
(Practicum supervision feeisrequired.) Prerequisite: Compl etion of core requirements,
except HUS306 Case Management and Counseling and 400 level courses, aminimum of
a“C” gradein PHI301 Ethicsfor the Professional, HUS315 Culture and Community in
Human Services, and an overall cumulative average of at least “2.0” in major coursework
prior to the semester in which the field experience is scheduled, or permission of the
instructor. 3 credits.

PSY 329 Infant and Early Childhood Development

This course provides an in-depth study of major devel opmental theories, concepts, and
issues which are pertinent to infancy and preschool age children. The importance of
thisformative period of development will be addressed from a multi-dimensional per-
spective. Effective parenting and early education strategies will be studied aswell as
issuesand disorderswhich can beginto emergeat thistimeof life. Field researchwill be
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anintegral part of thiscourse. 3 credits.

PSY 330 Child Growth and Development

Thiscoursewill provide adetailed investigationinto current family systemsand lifestyle
patterns, with a focus on healthy child rearing practices. The course will provide a
review of development from birth through early childhood, and then emphasize the
development of the child through late childhood until the onset of adolescence. Physi-
cal, social, emotional, behavioral, educational, and other issueswill be examined aswell
asdisorderswhich are relevant to this period of development. Applied learning activi-
tiesand field experienceswill beimportant components of thiscourse. 3 credits.

PSY 331 Issuesin Adolescence

Thiscoursewill examinethemajor psychological, social and physiological changesthat
occur as children develop into adolescents, through the teenage years, and into young
adulthood. Issues explored will include the process of individualization and develop-
ment of self-identity, the importance of peer relationships, the emergence of sexuality
and idealism. Specia focus will be placed on relevant issues such as maintenance of
positive relationships with parents, acohol/substance abuse, adolescent depression
and suicide, as well aslegal and judicia issues in cases involving adolescents.  Stu-
dents will have the opportunity to interact with various professionals in the field. A
minimum of 10 hoursfieldwork isrequired. Studentsin secondary licensure programs
must complete their fieldwork in amiddle and/or high school setting. 3 credits.

PSY 336 Adult Development

This courseisdesigned to explore the aging process with greater emphasis on the adult
years. The coursewill examinethe major psychological, social and physiological changes
that occur as men and women transition through the adult years. 3 credits.

PSY 350 Educational Psychology

This course examines theories and principles of learning asthey relate to human devel-
opment through childhood, adolescence and into the adult years. Emphasis will be
placed on examining waysto produce optimal conditions for learning to occur, and the
evaluation of teaching strategies and procedures that are utilized in educational set-
tings. Prerequisite: PSY 102. 3 credits.

PSY 355 Experimental Psychology

This coursewill introduce students to the principles and methods of thefield of experi-
mental psychology. Studentswill participatein and conduct investigations of psycho-
logical phenomena. Prerequisite: PSY 102. 3 credits.

PSY 410 Resear ch Methodsl

This course introduces the student to scientific assumptions and methodology that
apply to research and program development, implementation, and evaluation in psy-
chology as well as allied human service, business, and educational disciplines. Indi-
vidual and group designswill be examined aswell as statistical and behavioral methods
to analyze research results. As part of this course, students will develop a written
proposal for apossibleresearch project, although the study will not be completed inthis
course. 3 credits.
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PSY 420 Field Experiencell in Psychology

The purpose of this course is to provide an opportunity for supervised application of
theory to practicein an approved psychology setting under direct supervision of quali-
fied personsin the host agency and of the Collegefaculty. Thisexperience providesthe
opportunity for a student to implement his/her chosen service role whileinvolvedin a
“hands on” basis within a psychological setting along with an accompanying weekly
seminar. It is recommended that an agency different from the one selected for Field
Experience | be chosen. Prerequisites. Completion of core requirements (except 400
level courses), aminimum of a“C” gradein PHI301 Ethicsfor the Professional, HUS315
Culture and Community in Human Services, and an overall cumulative average of at
least “2.0” in mgjor course work prior to the semester in which the field experienceis
scheduled or permission of the instructor. 6 credits.

PSY 411 Research M ethodsl |

This course provides an opportunity for students who have satisfactorily completed
Research Methods | to carry out the research project that they designed in that course.
Students will conduct research, submit data that have been selected to statistical and/
or behavioral analysis, and write a paper in APA format which describes the results,
significance, limitations, and implications of their research findings. Studentswill have
the opportunity to present their research aspart of apublic colloquium, and exemplary
papers may be considered for submission to an appropriate professional journal. Pre-

requisite: Minimum grade of "B" in PSY 410. 3 credits.

PSY 415 Eastern Psychology

An introduction into the basic concepts of Buddhist psychology and its application to
our understanding of human nature, normal and abnormal behavior, and the process of
human growth and development. Basic concepts are contrasted to various Western
philosophical and scientific approaches. 3 credits. *

PSY 420 Field Experiencell in Psychology

The purpose of this course is to provide an opportunity for supervised application of
theory to practicein an approved psychology setting under direct supervision of quali-
fied personsin the host agency and of the Collegefaculty. Thisexperience providesthe
opportunity for a student to implement his/her chosen service role whileinvolved in a
“hands on” basis within an approved psychology setting along with an accompanying
weekly seminar. It isrecommended that an agency different from the one selected for
Field Experience | be chosen. Prerequisites: Completion of core requirements (except
400 level courses), aminimum of a“C” grade in PHI301 Ethics for the Professional,
HUS315 Culture and Community in Human Services, and an overall cumulative average
of at least “2.0" in major coursework prior to the semester in which thefield experience
is scheduled or permission of the instructor. 6 credits.

PSY 424 Health Psychology

This course will examine the interrel ationships between physical health and psycho-
logical factors. Research regarding the influence of biological contributions and life
experiences in health maintenance and the onset of medical illness and psychol ogical
disorderswill be covered. Rolesand relationshipsof various medical and allied health
providers as well as various diagnostic and treatment techniques will be discussed.
Opportunitiesfor field research will be provided. 3 credits.
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PSY 442 Organizational Behavior M anagement

Thiscourse examinesthe application of behavioral principlesto the design and manage-
ment of organizational systems and personnel in business, industry and service agen-
cies. Thiscourseisdesigned primarily for studentswho are or anticipate working in a
supervisory or staff training capacity in an applied setting. Current researchisreviewed
and students will be expected to apply principles from the course to their applied set-
ting. Recommended prior course work: PSY 201 and one of the following: HUSA416,
BUS305, 305A, 306 or permission of theinstructor. 3 credits.

PSY 450 History and Systems

Thiscoursewill examinethe philosophical origins, development, and parameters of the
field of psychology from Greek Naturalism through present day scientific psychology,
with emphasis placed on the current status, issues, and areas of applicationin thefield.
Theinter-relatedness of the scienceto other fields of inquiry, cultural and global issues
will beemphasized. PrerequisitesPSY 102. 3 credits.

PSY 451 Psychology and Law

This course examines some of the ways in which the fields of psychology and law
interface. Studentswill explore how different theories of crime and human behavior are
related to dilemmas arising fromissues of legality, morality and justice. In addition, the
criminal justice system process, the roles of the psychologist and other professionals,
legal limitations on psychology and mental health practicein Vermont, and other special
topicswill beexplored. 3 credits.

PSY 452 Physiological Psychology

The biological bases of behavior will be explored. The nervous system, genetics and
sensory systemswill be discussed asthey relate to normal human devel opment aswell
as assessment and treatment of psychological disorders. Prerequisite: PSY102 3
credits.

PSY 455 Senior Honor sProject

This course provides an opportunity for a senior level honor student to investigate a
topic of interest related to thefield of Psychology. Normally completed on an indepen-
dent study basis, eligibility requirementsinclude: a) grade point average of 3.0 overall
and 3.3 in human services and psychology courses; b) advisor recommendation; c)
faculty sponsor; and d) approval by the Division faculty and Vice President. May be
repeated for credit. 3 credits.

PSY 160-460 Wor kshopsin Psychology 1-3 credits

PSY 190-490 Independent Study in Psychology 1-3 credits
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Graduate Courses
Division of Business

GBAS500 L eadershipinthe21% Century

This coursewill investigate abroad variety of leadership theories. Studentswill ana-
lyze each theory for its strengths and weaknesses in relationship to their organiza-
tional settings. Participants will approach their investigation of leadership from both
the personal and organizational perspective. The course will utilize case studies, and
students will produce a personal |eadership development plan. 3 credits.*

GBAS501 Legal, Social, and Environmental mplicationsof Business Decisions
Participantswill gain an understanding of business decision making within the context
of legal, societal, and environmental factors. Readings and discussion will focus on
critical issues surrounding human resources management, organi zational behavior and
corporate responsibility. 3 credits.*

GBABS02 21st Century Management

Students will gain an understanding of state-of-the-art business theories and will be
encouraged to apply them to real world situations. Through application to contempo-
rary work settings, studentswill challengetheideas of 20th Century thinkersand share
their own theories, applied models, and paradigms. 3 credits.*

GBA503 Managing Or ganizational Behavior

This course will provide strategies to manage personal, interpersonal, and group pro-
cesses. Studentswill develop theinterpersonal skills needed to assume responsibility
for leading and promoting teamwork among diverse stakeholders and will learn to
manage individual and group behaviors to improve organizational productivity and
performance. They will analyze their personal and professional observations and
experiences and integrate their assessment into proactive applications for organiza-
tional growth and renewal. 3 credits.*

GBA504 | nformational Technology Applicationsin Management Decisions
Effective managers know what information systems are, how they affect the organiza-
tion and its employees, and how IT can make organizations more productive and
competitive. Studentswill learn to design and develop computer applications, which
use common end-user software packages, to solve problems facing managers. In
addition, they will explore the Internet and its capabilities, as well as electronic com-
merce and its underlying technologies. 3 credits.*

GBAS505 Ethicsand thelL eader ship Role

Students will examine ethical theory and determine its application to the challenges
that leadersfacein fulfilling their rolesin organizational settings. Participantswill learn
to identify moral problems in organizational settings, analyze them utilizing a struc-
tured approach to moral decision making, and articulate a code of ethics and profes-
sional values which could yield higher quality human performance within organiza-
tions. 3 credits.*
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GBA506 Delivering Superior Customer Value

Students will learn to apply the customer value paradigm in creating a market-driven
culture which designs and delivers optimum long-term value to customers. Course
materials will examine strategies for optimizing and communicating customer val ue,
measuring customer orientation, and building customer relationships. In addition,
students will learn, through the use of case analysis and exercises, amethod of blend-
ing the delivery of service and product quality with pricing strategies to maximize
value. 3credits.*

GBAS507 Quantitative Thinking

Participants will learn to apply statistical reasoning, methods, and tools in detecting,
diagnosing, and making business decisions. This course is designed to provide stu-
dents with the quantitative capacity to improve problem solving and decision-making
processes that optimize organizational and stakeholder value. Prerequisite: Under-
graduate Introductory Quantitative Analysis or equivalent. 3 credits.*

GBAS508 Economic Thinking

Students will learn to use economic thinking in making managerial decisions and in
motivating othersto make decisionsthat increase the val ue of organizations. Prerequi-
site: Undergraduate Introductory Economics or equivalent. 3 credits.*

GBA509 Accountingfor Decision Makers

Participantswill learn to analyze and interpret accounting information for managerial
decision making and will use this analysis to create financial guidelines for deciding
among capital ventures, product and service offerings, and funding options including
budgets. Prerequisite: Undergraduate I ntroductory Accounting or equivalent. 3 cred-
its.*

GBA510 Managerial Marketing

This course provides students with aworking knowledge of marketing management.
Participantswill learn to devel op marketing plans by aligning marketing initiativeswith
market opportunities. Emphasis will be placed on the implementation of functional
strategies and marketing plans that optimize customer and organizational value. Pre-
requisite: Undergraduate Introductory Marketing or equivalent. 3 credits.*

GBA511 Applying Managerial Finance

Studentswill gain aworking knowledge of managerial finance by learning to develop a
systematic approach to financial analysis. They will also learnto apply techniquesfor
planning, forecasting, and managing, aswell asto evaluate and recommend improve-
ments in the organization’s financial performance in the areas of capital budgeting,
long and short-term financing, and management of working capital. Prerequisite: Un-
dergraduate Principles of Finance or equivalent. 3 credits.*

GBAb512 Operationsand SystemsM anagement

Participants will gain aworking knowledge of methods for designing organizational

functions, systems, and processes by learning to apply strategic and operational deci-

sions in improving administrative and transformational (production) processes for

delivering goods and services to internal and external customers. Studentswill learn

approachesto analysisand will apply techniques employed by organizationsto achieve
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competitive advantage in both manufacturing and service industries. Prerequisite:
Graduate-level Quantitative Thinking. 3 credits.*

GBA513 Entrepreneurial and Srategic Thinking

Students will gain awell-developed understanding of American business enterprises
and the entrepreneurial and strategic thinking that drives them in a dynamic competi-
tive regional, national, and global economy. In addition, students will learn to apply
entrepreneurial and strategic management practices to organizations of varying sizes.
Case studieswill bethe primary learning tool. (Thiscourse should betaken asthelast
courseinthe MBA Program.) 3credits.*

*Prerequisite;  Courses must be taken in sequence.

Division of Education

ELEMENTARY AND GENERAL EDUCATION

GED500 Educational Resear ch

The student is exposed to contemporary practices in educational research. Topics
investigated include: research design, data analysis and interpretation, and literature
review. Designsfor researching problemsand issuesin public school sare emphasized
through use of the Action Research model. 3 credits.

GEDS501 Contemporary | ssuesin Education
Thiscoursewill focuson theidentification, definition and analysis of some of the most
important problemsfacing the contemporary American elementary school. 3 credits.

GED502 L aw andtheEducation of Children

The operation of public elementary and secondary schools and institutions of higher
learning as they are affected by the Constitution, acts of Congress, state statutes and
regulations and the common law. Areas of consideration will include state control of
education, church-state matters, tort liability, teacher and student rights, collective
bargaining, desegregation, and the rights of individuals with disabilities. 3 credits.

GED503 Curriculum Development

The course will explore the foundations for curriculum development, curriculum
procedures and practices. Therole of philosophy in curriculum planning aswell asthe
impact of current trends in educational reform will direct class activities. Work on
curriculum projects will center around Vermont’s Framework of Standards and
Learning Opportunities. (Student taking GED503 may not takefor GSE503 for credit.)
3 credits.

GED504 Child Growth and Development

The courseisdesigned to provide the student with an understanding of the psychology
of child development from infancy to adolescence. Special emphasis will be given to
those areas of child development that give rise to emotional and behavioral problems.
3 credits.

GED505 Educational Psychology
Students will examine fundamental principles and concepts which apply to teaching.
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L earning theories, instructional methods, student diversity, organization and manage-
ment of the classroom, and assessment approaches will be examined. Application of
principleswill occur through written exercisesand simul ations. Field observationswill
illustrate course-related concepts, and literature reviewswill be assigned for exploring
particular issues. 3 credits.

GED506 Fundamentalsof Education

This course will addressissues related to the everyday processes of teaching. Topics
includebehavior management, curriculumandlesson planning, classroom organi zation
and management, instructional strategies, current trends, the law and education,
Vermont's Framewor k of Sandar dsand Lear ning Opportunities, the special education
process, and alook at the historical foundations of education. Studentswill also begin
putting together their professional portfolio. 3 credits.

GED509 M ath Conceptsand M ethods

Students will develop, teach and evaluate lessons and activities for devel oping math-
ematical reasoning, problemsolving, andfor teachingthemajor strandsinmath curricula.
Studentswill investigatethematic unitsthat combinemath with thedisciplinesof science
and technology, developing goals and objectives that correspond to national and state
standardsin mathematics, including Vermont’ s Framework of Standardsand Learning
Opportunities. 3 credits.

GEDS510 ScienceintheElementary School

Studentswill explorecurriculumand material sinelementary scienceand becomefamiliar
with national and state standards for K-8 student performance in science, including
Vermont’s Framework of Standards and Learning Opportunities. Students will
develop and demonstrate lessons in science and thematic units that integrate science
with other disciplines, including math and technology. 3 credits.

GED520 Student Teachingin Elementary Education

Thisplacement providesthe student with an opportunity to acquire competenciesasan
entry-level elementary school teacher. Placements are a full semester of full-time
teaching and are supervised by cooperating teachersand Collegefaculty. Studentsare
expected to progressively assume responsibility for planning, teaching, and managing
the classroom program. Students are required to attend a biweekly, late afternoon
seminar for receiving assistanceon portfoliosand moreeffectiveinstructional practices,
classroom management, and sharing. Student Teacher fee. Grade of "B" or better is
required. 12 credits.

GEDS520A Practicumin Elementary Education

The purpose of the practicum isto provide the student with additional field experience
to develop the competencies related to the initial licensure in elementary education.
Studentsarerequired to spend 60 hoursinthefield, devoteactivitiesto preparation and
evaluation, and participatein supervisory meetings. Grade of "B" or better isrequired.
3 credits.

GEDS520B Practicumin Elementary Education

The purpose of the practicum isto provide the student with additional field experience

tofurther devel op thecompetenciesrel ated to theendorsement in elementary education.

Studentsarerequiredto spend 120 hoursinthefield, devoteactivitiesto preparationand
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eval uation, and participatein supervisory meetings. Must becompleted withinthetime
period of the semester enrolled. Grade of "B" or better isrequired. 6 credits.

GED520C Student Teaching

Thisplacement providesthe student with an opportunity to acquire competenciesasan
entry-level teacher. Placements are a full semester of full-time teaching and are
supervised by cooperating teachers and College faculty. Students are expected to
progressively assume responsibility for planning, teaching, and managing the class-
room program. Students are required to attend a biweekly, late afternoon seminar for
receiving assistance on portfoliosand moreeffectiveinstructional practices, classroom
management, and sharing. Student Teacher fee. Grade of "B" or better isrequired. 12
credits.

GED527 M ethodsof Teaching Social StudiesintheElementary Schools

This course will provide an exploration of the problems and issues facing elementary
teachers of social studies. A review of several approaches to teaching social studies
andthematerial sthat accompany eachwill takeplace. Emphasisisontheinguiry method
and interdisciplinary content. 3 credits.

GED528 ComputersintheClassroom

A practical coursefor teachersof all gradelevel sand disciplinesdesigned forimmediate
classroom use. The participantswill learn word processing, eval uation of educational
software and utilization of spreadsheets and databases for numeric data manipulation
and information retrieval. No computer or math prerequisites. $20labfee. 3 credits.

GED560 Workshopsin Elementary Education/General Education
These workshops are designed to meet current elementary education needs and/or
interests. Demonstrations and activities are employed. 1-3 credits.

GED590 Independent Sudy in Elementary/General Education
Credit varies, depending on the course.

READING EDUCATION

GRES507 Children’sLiteratureand L anguageArts

Thiscourse presentsasurvey of traditional and modern literatureincluding folk tales,
fantasy, fiction, biography and informational literature. The language arts areas of
speaking, listening, andwritingareintegrated withtheliterature. Emphasiswill beplaced
onthewriting process, handwriting, spelling, grammar, usage, and mechanicsissues. 3
credits.

GRES511 Emergent Literacy

This coursewill examine the development of literacy skills, including language devel -
opment, listening, speaking, reading, and writing, in early childhood from birth through
grade 2. Emphasis will be on current theories, teaching methods, and assessment
tools. 3 credits.

GRE512 Developmental Reading
After an in-depth investigation of the reading process is conducted, students will
investigate avariety of approachesto the teaching of reading, classroom management,
and student evaluation. 3 credits.
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GRE513 ReadingDiagnosis& Remediation

This course will introduce students to a variety of reading assessments for use in the
elementary and secondary schools to identify the strengths and needs of studentsin
theareaof reading. In addition, studentswill identify the characteristics of proficient
and non-proficient readers so that they can design effective teaching programsto meet
the needs of all students. Prerequisite: GRE512 or instructor permission. 3 credits.

GRE514 ReadingintheContent Areas

Content teachers at Elementary and Middle School levels, and reading specialists
experience the need to teach reading so their students might gain the maximum from
textbooksandresourcematerials. Thisactivity courseconcentratesontheinvestigation
and development of practical classroom techniques and material to meet those special
needs. (Studentstaking GRE514 may not take GSE514 for credit.) 3credits.

GRE515 Advanced Seminar in Reading

The student is provided the opportunity to conduct an in-depth investigation of atopic
of interest. Within the course of study, the student is expected to become thoroughly
knowledgeable of thisarea. Prerequisite: At least nine credits of reading courses. 3
credits.

GRE516 Readingand WritingWorkshop

Studentswill participateinareading/writingworkshop format wherethey will examine
current theories and practice to understand the relationship between reading and
writing. Students will process much of their learning through creative and reflective
writing. They will al soexaminethewriting processonthebasi sof technical and stylistic
expectations. 3 credits.

GRES517 ReadingClinic- Practicum

Students will participate in a supervised practicum experience where they will be
responsiblefor designing andimplementingaprogramfor childreninagradeK through
12 setting to enhance reading and writing skills. Ongoing assessment strategies and
recordkeeping of progresswill beincorporatedintheir daily work. Prerequisite: Atleast
ninecreditsof reading coursesincluding GRE513. Gradeof "B" or betterisrequired. 6
credits.

GRE518 Word Study

This course will provide for intensive study of current theories and practice in word
recognition and spelling. Studentswill analyzethework of children and design appro-
priate, individualized learning activities. 3 credits.

GRE560 Wor kshopsin Reading

Theseworkshops are designed to meet current reading needs and/or interests. Demon-
strations and activities are employed. 1-3 credits.

GRES90 I ndependent Study in Reading
Credit varies, depending on the course.
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SECONDARY EDUCATION

GSE503 Curriculum Development - Secondary

The course will explore the foundations for curriculum devel opment, procedures and
practices at the secondary level. Therole of philosophy in curriculum planning aswell
astheimpact of current trendsin educational reform will direct class activities. Work
on curriculum projects will center around Vermont's Framework of Sandards and
Learning. (Studentstaking GSE503 may not take GED503 for credit.) 3 credits.

GSE510Teaching for Effective Classroom M anagement

This course will examine classroom management techniques appropriate to a second-
ary classroom with a focus upon quality teaching as the most effective classroom
management tool. Students will explore and design classroom management plans,
activities and lessons which promote positive classroom behavior, aswell as research
some aspect of classroom management. 3 credits.

GSE514 Readingin the Content Area- Secondary

Content teachers at the secondary level (7-12) experience the need to teach reading so
their students might gain the maximum comprehension from textbooks and resource
materials. This activity course concentrates on the investigation and development of
practical classroom techniques and material to meet those special needs at the second-
ary level. (Studentstaking GSE514 may not take GRE514 for credit.) 3 credits.

GSE518A Secondary M ethodology and Technology —English

This course is designed to fulfill licensure requirements for future English teachers
(grades 7-12). Specific areas of study include examination of methods and materials
required in the secondary/middle school classroom including educational technolo-
gies, lesson preparation, adolescent literature, the teaching of writing and grammar,
issues in professional development, examination of Vermont's Framework of San-
dardsand Learning, and an examination of requirementsfor licensure. A minimum of
20 hours of supervised field experience at school sitesis arequirement of this course.
Grade of "B" or better isrequired. 4 credits.

GSE518B Secondary M ethodology and Technology —Social Sudies
Thiscourseisdesigned to fulfill licensure requirementsfor future Social Studiesteach-
ers(grades 7-12). Specific areasof study include examination of methodsand materials
required in the secondary/middle school classroom including educational technolo-
gies, lesson preparation, assessment issues, team and interdi sciplinary teaching meth-
ods, issuesin professional development, examination of Vermont's Framework of San
dardsand Learning, and an examination of requirementsfor licensure. A minimum of
20 hours of supervised field experience at school sitesis arequirement of this course.
Grade of "B" or better isrequired. 4 credits.

GSE520 Practicum in Secondary Education

The purpose of the practicum isto provide the student with teaching field experience
to develop the competenciesrequired for initial licensurein secondary education (grades
7-12). Thepracticum experiencewill beat least 60 hoursin aninclusive setting and will
include experience in more than one of the secondary grade levels*, classroom obser-
vations, small group work, and whole classinstruction in adevelopmentally appropri-
ate sequence. A grade of "B" or better isrequired. 3 credits.

*|f the practicum does not include experience in the middle grades (7-8), the student's subsequent
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student teaching experience must include at least one of the middle grades.

GSE521 Sudent Teachingin the Secondary School

Student teaching is the culminating experience for students in the teacher licensure
program. Studentsare provided with afull-semester placement in asecondary/middle
school. During the experience, students are expected progressively to assume plan-
ning, teaching and managing responsibilities under the supervision of the cooperating
teacher and the college supervisor. Students are required to attend a biweekly, late
afternoon seminar for receiving assistance on portfolios, instruction, and classroom
management. All coursesrequired in the licensure program must be compl eted before
the student begins this experience. Student teacher fee isrequired. Grade of "B" or
better isrequired. 12 credits.

GSES560 Wor kshopsin Secondary Education
These workshops are designed to meet current secondary education needs and/or
interests. Demonstrations and activities are employed. 1-3 credits.

GSE590 Independent Sudy in Secondary Education
Credit varies, depending on the course.

SPECIAL EDUCATION

GSP503 Behavior and L ear ning Char acteristicsof Studentswith Special Needs

In thisintroduction to special education, students will examine the major disabilities
common to the school age population. Findings from research and practice will be
considered in relation to current delivery modelsin education, including pull-out and
full-inclusion models. Therapeutic and educational approaches in the regular
classroom and in alternative settingswill bereviewed. Studentswill prepareliterature
reviews and when appropriate, conduct interviews and field site visitations for
learning how schools and other agencies serveidentified populations of studentswith
special needs. 3 credits.

GSP504 Assessment in Special Education

Students will examine informal and formal assessment procedures and identify
approaches which are appropriate for different assessment purposes in special
education. Students will evaluate assessment procedures and determine if they are
developmentally appropriatefor specific purposes aswell aspsychometrically sound.
Students will practice the administration of assessment procedures and prepare
reports that describe the results and related recommendationsfor instruction. $15 lab
fee. 3credits.

GSP505 Instructionand Curriculumin Special Education

This course is designed to prepare students to teach the elementary and secondary
school curricula for students with special learning needs. Curriculum-based
assessment approaches, scope and sequence charts of basic skills, developmental
concepts and characteristics of the different disabilities are reviewed as sources for
developing curricula and instructional approaches. Adaptation of IEP objectives to
the Vermont Framework of Standards and Learning Opportunities and the study and
development of curricula for school to work opportunities are included in course
content. Students are expected to do observations and interviews asfield sites. 3 credits.
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GSP506 Program Development and M anagement in Special Education

A study of models of special education delivery in the schools in relation to current
legislation, historical factors, funding sources, and local systemic influences of
communitiesand families. Studentswill model planning evaluation teams, at the pre-
referral and specia education referral stages and role-play various scenariosin team-
building for implementing student IEP and 504 objectives. Functional behavior
assessments and the development of behavioral plans are practiced in relation to
different case examples of students. 3 credits.

GSP508 Special EducationLaw

This course reviews the requirements of the federal law Individual with Disabilities
EducationAct (IDEA). Itlooksat pertinent court caseswhich haveinfluenced thislaw.
The state regulations of both Vermont and New York are studied. A case study requiring
a comprehensive evaluation and an individualized education plan is required. The
relationship of Section 504 of the Rehabilitation Act, theAmerican with DisabilitiesAct
and the unique Vermont state statutes and their relationship to IDEA are also studied.
3credits.

GSP512 Communication Disorders

This course introduces the student to various kinds of speech disorders. Symptoms,
causes and management of common speech and language defects are analyzed.
Methods of detection and prevention and general principles are taught. 3 credits.

GSP517 Education of theGifted and Talented

Studentswill investigateidentification of gifted children and how best to accommodate
these studentswith special needsin the elementary school. Included will beafocuson
differentiating curriculums, enrichment activities, use of community resources, and
parent involvement. 3 credits.

GSP520 Student Teachingin Special Education

This placement provides the student with opportunities to develop competencies as a
special education teacher in the areaof assessment, curriculum development, teaching
and program development and management. The placement is scheduled for a full
semester of full time teaching in a special education setting in a public school. The
student assumes progressive steps of responsibility for planning, teaching, and
managing instructional programs under the supervision of a cooperating teacher and
Collegesupervisor. Studentsarerequiredto attend abi-weekly late-afternoon seminar
that focuses on providing information and assistance for more effective evaluation,
instruction, and management functions. One-half of thisplacement isinan elementary
settingand one-half isinasecondary setting. Student Teacher fee. Gradeof "B" or better
isrequired. 12 credits.

GSP520A Practicumin Special Education

This practicum assists the student in acquiring competencies related to the initial
licensurein special education and to asuccessful student teaching placement. Students
arerequiredto spend 60 hoursinthefield, devoteactivitiesto preparationand eval uation,
and participate in supervisory meetings. Must be completed within the period of the
semester enrolled. Grade of "B" or better isrequired. 3 credits.

162



GSP520B Practicumin Special Education

The purpose of the practicumisto provide the student with additional field experience
to further develop the competencies related to the endorsement in special education.
Studentsarerequiredto spend 120 hoursinthefield, devoteactivitiesto preparationand
evaluation, and participate in supervisory meetings. Must be completed within the
period of the semester enrolled. Grade of "B" or better isrequired. 6 credits.

GSP531 Reachingand Teaching Studentswith ADD/ADHD

This course is designed to assist the classroom teacher to accept and direct those
students who have been diagnosed asADD/ADHD. Teachers will be directed toward
an understanding of the inattentiveness, impulsiveness, hyperactivity, disorganiza-
tion, and other difficulties that face these students. The class will provide afocus on
accommodations within the classroom environment for the ADD/ADHD student. 3
credits.

GSP540 Sign Languagel

This course offers the student the opportunity for individual hands-on experience in
languagelearning. Emphasisisgiventoastudy of cultural behaviors, valuesand norms.
The use of videotext to improve conversational skillsand preservethe integrity of the
language isacritical component of this course. 3 credits.

GSP541 SignLanguagel |

This course offers the student the opportunity for advanced study of American Sign
Languagefor individual hands-on experienceinlanguagelearning. Emphasisisgiven
to astudy of cultural behaviors, values and norms. Video text will be used to improve
conversational skillsand preservetheintegrity of thelanguage. Prerequisite: GSP540.
3 credits.

GSP560 Workshopsin Special Education 1-3credits.

GSP590 Independent Study in Special Education 1-3 credits.

Division of Psychology and Human Services

GPS500 Ethicsand Foundationsof Counseling

This course examines the ethical, legal and foundational issues that confront profes-
sional counselorsin various mental health and educational settingsand roles. Therole
of the counselor is explored. The course is designed to teach students how to think
ethically and to understand the relationship between the counseling profession, the
legal system and the community. 3 credits.

GPS500A Ethicsand Foundationsof Alcohol & SubstanceAbuse Counseling

This course examines ethical, legal and foundational issuesthat confront practitioners
in substance abuse counseling. Students will develop substantial knowledge of the
substance abuse counselor core functions and national competency standards. Ethi-
cal standardsfor best practicewill be explored in detail including the 12 specific prin-
ciples of: non-discrimination, responsibility, competence, legal and moral standards,
public statements, publication credit, client welfare, confidentiality, client relationships,
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collegial relationships, renumeration and societal obligations, and students will learn
and practice utilizing a values-based ethical decision making process to address ethi-
cal dilemmas. Professional training and credentialing requirements aswell asvarious
career opportunitiesin Vermont and surrounding stateswill be reviewed. Professional
issues such as disclosure and privacy regulations, liability and risk management prac-
tices, insurance impact of culture, legal issues, and health maintenance practices will
be reviewed. An overview of the spectrum of addictive disorders and co-occurring
disordersaswell astreatment optionswill bereviewed. 3 credits.

GPS501 Developmental Psychology

This courseisdesigned to provide students with an in-depth review of developmental
theory. Developmental stages are examined with an eyeto intellectual, psychosocial,
moral, and physical growth of the human being. Students will also be exposed to
behavioral disorders and treatment concerns across the life span. 3 credits.

GPS502 Advanced Theoriesof Psychother apy

This course provides an opportunity for students to begin to develop their own theory
of psychotherapy by examining the major theories of today. Studentswill be required
to present their own theoretical perspective for review and discussion. 3 credits.

GPS503 Research Methods

This course looks at the methods of scientific investigation, experimental and non-
experimental methods, appropriate analysis of data, procedures of devel oping, analyz-
ing, and interpreting original research problems, and critical analysis of published
research. 3 credits.

GPS504 Advanced Abnor mal Psychology

Thefocus of this courseis on diagnosis and treatment interventions for handicapping
conditions and disorders of childhood, adolescence, and adulthood. Major treatment
approaches and modalities will be discussed, and those which emphasize clients
strengths will be given priority. Studentswill learn to use the current Diagnostic and
Statistical Manual of the American Psychiatric Association. Advantages and disad-
vantages of diagnostic classification systemswill bereviewed. Case scenariosdealing
with infant, child, adolescent, and adult treatment methods will be presented to give
students an opportunity to practice their diagnostic skills, aswell asto develop treat-
ment plans, based on hypothetical cases. 3 credits.

GPS505 Group Counseling

This course examines the group process of psychotherapy. Students will discuss
major theoretical perspectivesand will be given an opportunity to devel op agroup and
to facilitate the group process. Groups for children, adolescents, adults, families, and
the elderly will be analyzed. Stages of group development, group theory, cross-
cultural and gender issues, as well as ethical and professional guidelinesinvolved in
group work will be major themes of thiscourse. 3 credits.

GPS506 Family Systems

This courseisdesigned to facilitate an understanding of current concepts and theories
of human dynamics using a system approach. The major theoretical perspectiveswill
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be presented for students to discuss and evaluate. Students will be asked to demon-
strate, for class observation and discussion, one of the major theoretical models. Impli-
cations for appropriate therapeutic intervention in dysfunctional family functioning,
aswell asethical practices, will be addressed. 3 credits.

GPS507 Psychological Appraisal

This course provides a survey of psychological procedures. Ethical standards for
developing and using various assessment procedures will be reviewed as defined by
the APA. Anoverview of the purpose, theory and techniques of assessment asabasis
for designing and evaluating client treatment plans and agency level programs within
human service agencies and educational settings will be addressed. The student will
develop knowledge of observation and interview techniques, the manner in which
standardized tests are administered, scored and interpreted, as well as the manner in
which results are disseminated in professional reports. 3 credits.

GPS508 I ntellectual Assessment

This course examines the theory and methodol ogy of cognitive assessment. Students
will learn to administer, score and interpret the Wechsler Scales and other similar evalu-
ation instruments. Prerequisite; Matriculationin Clinical Psychology program and/or
permission of advisor and Division Chairperson. 3 credits.

GPS509 Personality Assessment

Personality is assessed through the use of clinical techniques including observation,
interview, objective paper and pencil instruments and projective techniques. Students
will learn to administer, score and interpret such instruments as the MMPI-2, Millon,
TAT and/or H-T-P. The dynamics of the assessment process and report writing will be
emphasized. Prerequisites. Matriculationin Clinical Psychology Program and/or per-
mission of advisor and Division Chairperson. 3 credits.

GPS511 Psychology of Learning

Learning principles derived from classical, operant conditioning and cognitive learn-
ing will be investigated in depth. Principles of response acquisition, extinction, re-
learning, higher order conditioning, generalization and discrimination, principles and
schedules of reinforcement, punishment and other related processeswill be examined.
Students will learn effective strategies for managing and instructing groups in class-
rooms and other organization settings. 3 credits.

GPS513 Career Counseling

Students will investigate the major theories in career development and will present
their theory of career counseling for discussion. Issuesin curriculum planning and
academic advising in educational settings (K-12) will be discussed with emphasis on
the special education process, college and post-secondary career counseling and coun-
seling individuals regarding lifestyles issues related to mid-life career changes. Stu-
dentswill develop aworking knowledge of and ability to administer avariety of career
development assessment tools. 3 credits.

GPS514 Adolescence, Alcohol and SubstanceAbuse
The use and abuse of alcohol and other chemical substances most commonly beginsin
adolescence. This course will focus on the nature and scope of adolescent substance
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abuse, other addictions such as gambling and other and mental health disorders, and
related issues including: stressors associated with normal adolescent development,
diagnostic considerations, legal involvement, best practiceinterventions, special treat-
ment needs, and how communities can hel p solvethe problems associated with adoles-
cent substance abuse. 3 credits.

GPS515 Psychology of Aging
This graduate level course is open to anyone who has a more advanced interest,
whether personal or professional, in the aging process. The specific focuswill be on
adult development issues and theory and on the socio-cultural, cognitive and physi-
ological factorsof aging. Participantswill conduct in depth research in arelated field
of particular interest. 3 credits.

GPS517 Advanced Social Psychology

This courseisdesigned to provide students with an in-depth ook at selected topicsin
the field of social psychology. Emphasis will be given to the theory of "self," social
learning theory and social cognition. 3 credits.

GPS518 Diversity and Professional Relationships

This course addresses the issues of cultural diversity. The course takesinto consider-
ation the specific values, beliefs and actionsthat are conditioned by aperson's ethnicity,
gender, religion, socioeconomic status, political views, life-styles and geographic re-
gion. Thefollowing areinvestigated as they relate to the aforementioned: time, self-
disclosure, family values, nonverbal behavior, trusting relationships, self-actualiza-
tion, directedness and assertiveness. Students are challenged to look at their cultural
biases and stereotypical beliefsthat may influence the therapeutic process and to ook
for bridges that can influence and assist in the process of relation. 3 credits.

GPS519 Counseling Techniques

This course is designed to help students develop and maintain effective counseling
relationshipswith clients. Specific counseling strategies and techniquesfor children,
adolescents and adults will be reviewed and practiced in the context of simulated
individual sessions and in the context of a group experience conducted as part of the
course. Studentswill practice skillsrelated to conducting initial interviews, establish-
ing treatment objectives, using various treatment procedures and homework assign-
ments, terminating sessions and managing the counseling relationship. Special issues
related to ethical standards, diagnostic nomenclature, children and adol escents, man-
aged care and short-term counseling and other topical issues within the field will be
covered. 3credits.

GPS522 Foundationsof Alcohol and SubstanceAbuse

This course explores issues of substance abuse and chemical dependency with a dis-
cussion of the rel ationshi ps between mood-altering substances and behavior, including
tobacco and caffeine. The course will discuss other aspects of addiction such as
gambling, family dysfunctions and behavioral and personality disorders, and other co-
occurring mental health disorders which can be causative and resultant factors associ-
ated with addiction. Phases of addiction and recovery and current treatment approaches
for children and adultswill be explored (such as 12 step, peer support, medical, psycho-
social, relapse prevention and intervention model s), with opportunitiesfor practiceand
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field work provided. Information related to the spectrum of institutional and commu-
nity-based serviceswill bereviewed along with information related to promoting health
maintenance and prevention of diseases (such asHIV/AIDS, STDs, Tuberculosis(TB)
and other infectious diseases. 3 credits

GPS523 Assessment, Case M anagement and Treatment of Alcohol/SubstanceAbuse
The course looks in depth at assessment, case management and treatment of alcohol/
substance abuse as defined by the IC& RC counselor core functions and SAMHSA
counseling competencies. In particular, students will gain a deeper understanding of
the procedures for evaluation, coordination of services and utilization of counseling
theories and techniques in the treatment of alcohol/substance abuse for individuals
and families. Cross-cultural and gender issues as well as co-occurring disorders,
polysubstance abuse and dependence, and other addictions such as gambling will be
addressed and students will acquire skillsin screening, intake and assessment, aswell
as orienting clientsto the nature and goal s of services being provided (with regard for
regquirements involving professional disclosure, privacy and client rights). Students
will develop skill at case file organization, management, and record keeping and the
importance and process of making referrals and consulting with other professionals. 3
credits.

GPS524 Health Psychology

This course will examine the interrel ationships between physical health and psycho-
logical factors. Research regarding their influence of biological contributionsand life
experiencesin health maintenance and the onset of medical issues and psychol ogical
disorderswill be covered. Rolesand relationshipsof various medical and allied health
providers as well as various diagnostic and treatment techniques will be discussed.
Opportunitiesfor field research will be provided. 3 credits.

GPS525 Psychophar macology

Thebiological bases of behavior will first be reviewed with an emphasis placed on the
brain, nervous system and genetics as they relate to normal and abnormal behavior.
The course will then focus on their identification, uses and cautions regarding various
types of psychotropic medicationswhich are utilized for treating different psychologi-
cal disorders. Implications of psychotropic medication use will be addressed and
models for the use and evaluation of conjoint medical and psychotherapeutic ap-
proaches will be emphasized. Issuesrelated to abuse of various psychoactive medi-
cations, interaction effects and information and controversies related to the use of
agonist therapy for patientswith alcohol and other drug dependence will be discussed.
3 credits.

GPS526 School Based Prevention and I ntervention Services

This course will address issues of relevance to counselors, students, assistance pro-
fessionals and other health-related educators who work in school settings on a full
time, part time or consultant basis. Topicswill be presented in modulesand will cover
issues such as legal mandates in school, prevention education and programming,
standards-based lesson planning and curriculum development, classroom manage-
ment, risk assessment and crisisintervention. 4 credits.
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GPS527 Organizational and Community Counseling

The course focuses on issues which impact on the provision of counseling servicesin
community settings. The effects of organization, fiscal and philosophical trends (such
as restructuring, interagency collaboration, "downsizing" and managed care) will be
discussed as they impact on providing behavioral health services and client welfare.
Alternative models of service delivery and methods of outcome-based assessment will
also be discussed, with an opportunity for students to conduct field research in local
community agencies. 3 credits

GPS528 Organization and Administration of a School Counseling Program
Foundations, current status and future directions in the field of School Counseling,
will bereviewed as well as philosophical perspectives and current state requirements
for the development, administration and evaluation of school counseling services, as
described in the Vermont State Standards for Guidance Services. Ethical, legal, state
mandated, educational and other issues which impact on the organization and admin-
istration of school based guidance and counseling programs will be explored, in light
of competencies for educators and students, as described in the current editions of
Vermont's Framework of Sandards and Learning Opportunities & Five Sandards
for Vermont Educators; A Vision for Schooling, and other pertinent resources. The
role of the school guidance counselor as a advocate for students, in coordinating
services from home and community, and as a systems change agent to promote healthy
educational communitieswill be examined. 4 credits.

GPS531 Clinical Psychology Field Experiencel

GPS532 Clinical Psychology Field Experiencell

These are experiential courses where students apply their theoretical knowledge and
counseling skillsinastructured, clinical field setting under supervision by faculty and
other licensed, practicing, counseling professionals in the sponsoring agency. Stu-
dentswill complete aminimum of 200 clock hoursin thefield each semester, in addition
to attending weekly coordinating seminar sessions on campus. Coursesizeislimited.
Students are required to talk with their advisors early in the semester that precedesthe
field experience. GPS531isnormally completed inthefall semester, with GPS532 com-
pleted in the spring semester. Prerequisite: Candidacy status, good academic standing
and advisor consent. 3 credit each, atotal of six creditsisrequired.

GPS533 Community Counseling Field Experiencel

GPS534 Community Counseling Field Experiencel

These are experiential courses where students apply their theoretical knowledge and
counseling skillsin astructured, community field setting under supervision by faculty
and other licensed, practicing, counseling professionals in the sponsoring agency.
Students will complete a minimum of 200 clock hours in the field each semester, in
addition to attending weekly coordinating seminar sessionson campus. Coursesizeis
limited. Students are required to talk with their advisors early in the semester that
precedesthefield experience. GPS533isnormally completed inthefall semester, with
GPS534 completed in the spring semester. Prerequisite: Candidacy status, good aca-
demic standing and advisor consent. 3 credits each, atotal to six creditsis required.
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GPS535 Clinical Mental Health Counseling Field Experiencel

GPS536 Clinical Mental Health Counseling Field Experiencel |

These are experiential courses where students apply their theoretical knowledge and
counseling skillsin astructured, clinical mental health field setting under supervision
by faculty and other licensed, practicing, counseling professions in the sponsoring
agency. Studentswill complete aminimum of 200 clock hoursinthefield each semester,
in addition to attending weekly coordinating seminar sessions on campus. Coursesize
islimited. Students are required to talk with their advisors early in the semester that
precedesthefield experience. GPS535 isnormally completed inthefall semester, with
GPS526 completed in the spring semester. Prerequisite: Candidacy status, good aca-
demic standing and advisor consent. 3 credits each, atotal of six credit is required.

GPS537 School Counseling Field Experiencel

Thisis an experiential course where students apply theoretical knowledge and coun-
seling skillsin a structured school setting under supervision of College faculty and
licensed, guidance counseling professionals in the school. Students will complete a
minimum of 180 clock hoursinthefield (60 hourseach in elementary, middie and high
school settings), in addition to attending weekly coordinating seminar sessions on
campus. Students are required to talk with their advisors early in the semester that
precedes the field experience. Prerequisite: Candidacy status, good academic stand-
ing and advisor consent. 3 credits.

GPS538 Alcohol/SubstanceAbuseField Experiencel
GPS539Alcohol/SubstanceAbuseField Experiencel |

These are experiential courses where students apply their theoretical knowledge and
counseling skillsinastructured, clinical field setting under supervision by faculty and
other licensed, practicing, substance abuse counseling professionals in the sponsor-
ing agency. Students will complete a minimum of 200 clock hours in the field each
semester, in addition to attending weekly coordinating seminar sessions on campus.
Course sizeis limited. Students are required to talk with their advisors early in the
semester that precedesthefield experience. GPS538 isnormally completedin thefall
semester, with GPS539 completed in the spring semester. Prerequisite: Candidacy
status, good academic standing and advisor consent. 3 credit each, atotal of six credits
isrequired.

GPS540 Thesis

Thethesisis an empirical study of a particular hypothesisin the field of psychology.
The study should contribute to the empirical knowledge base of psychology. Prereg-
uisites: GPS503 and advisor consent. 6 credits.

GPS541 Alcohol and Society

This course exploresissues related to the effects of alcohol abuse and dependence on
society. Areasfor learning include: health care costs, effects on the body and medical
complications, etiology of alcohol dependence, effects on personal behavior and men-
tal health, on family members and significant others, crisis intervention, prevention,
assessment, treatment planning needs, counseling, alcohal's interaction effects with
other drugs, at-risk populations, co-occurring disorders, cultural effects/sensitivities
and ethical standards of practice. Information related to client, family and community
education will be provided and the alcohol and drug abuse (IC& RC) counselor 12 core
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functions and SAMHSA counselor competencies will be addressed throughout the
course. 3 credits.

GPS542 Drugsand Society

This course will explore issues related to illegal and prescription drug abuse and de-
pendence, and effects on society, including: nicotine, cannabis, inhalants, opiates/
narcotics, sedative-hypnotics, stimulants, hallucinogens, anabolic steroids and me-
dicinal drugs. The 12 core functions such as screening, assessment, treatment plan-
ning, counseling, case management, crisisinterventions, client education and referral
and consultation along with SAMHSA counselor competencies will be addressed
throughout the course, as well as the ethical standards for alcohol and drug abuse
counselors. Special emphasis will be placed on changing patterns of drug use, and
local and regional issues related to crime and substance abuse. 3 credits.

GPS543 Contemporary I ssuesin Social Justice

Thiscoursewill examine contemporary issues of social justicethat impact onindividu-
als, families, organizations and communities within our society and in different cul-
tures. Topics will include issues such as poverty, violence, substance abuse, health
promotion and maintenance, discrimination, international relations, the impact of the
mediaand technology and cultural reform. Therolesand responsibilitiesof individual
citizensin general and professionals in business, education and helping professions,
in particular, will be explored as they relate to the process of social change. Students
will be provided with the opportunity to participate in fieldwork and applied research.
3 credits.

GPS544 Forensic Psychology

This course will examine the application of psychological knowledge and methods
withinthe legal system. Specifically, psychological research, roles and practices will
bereviewed asthey relateto areas of investigation within thecivil and criminal justice
systems. Topicswill include police selection, training and evaluation, criminal profil-
ing, investigations, interrogations, domestic violence, child abuse, rape, trauma, as-
sessment and treatment of offenders within the corrections systems, child custody and
family law, suicide and violencerisk assessment, public policy formulation and other
topics where psychology and law interface. 3 credits.

GPS551 Clinical Psychology Field Experiencelll

GPS552 Clinical Psychology Field Experiencel V

These are experiential courses where students apply their theoretical knowledge and
counseling skillsinastructured, clinical field setting under supervision by faculty and
aqualified mental health professional (normally alicensed, practicing psychologist) in
the sponsoring agency. Students will complete a minimum of 300 clock hoursin the
field each semester, in addition to attending weekly coordinating seminar sessions on
campus. Coursesizeislimited. Studentsarerequired to talk with their advisors early
inthe semester that precedesthefield experience. GPS551 isnormally completed inthe
fall semester, with GPS552 compl eted in the spring semester. Prerequisite; Candidacy
status, good academic standing and advisor consent. 3 credits each; a total of six
creditsisrequired.
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GPS553 Clinical Mental Health Counseling Field Experiencel |l

GPS554 Clinical Mental Health Counseling Field Experiencel V

These are experiential courses where students apply their theoretical knowledge and
counseling skillsinastructured, clinical field setting under supervision by faculty and
aqualified mental health professional (such asalicensed psychologist, social worker,
mental health clinician, psychiatrist, or marriage and family counselor) in the sponsor-
ing agency. Students will complete a minimum of 300 clock hoursin the field each
semester, in addition to attending weekly coordinating seminar sessions on campus.
Course sizeis limited. Students are required to talk with their advisors early in the
semester that precedesthefield experience. GPS533 isnormally completed in thefall
semester, with GPS554 completed in the spring semester. Prerequisite: Candidacy
status, good academic standing and advisor consent. 3 credits each; a total of six
creditisrequired.

GPS557 School Counseling Field Experiencel|

GPS558 School Counseling Field Experiencelll

Provides an opportunity for supervised application of theory to practice in an ap-
proved school setting, under the direct supervision of a licensed school guidance
counselor in the school and by an assigned faculty member. The student receives
direct supervision each week by thefield site supervisor in addition to weekly seminars
on campus to discuss professional concerns. Theinternship consists of a minimum of
600 clock hoursduring thefall (GPS557) and spring (GPS558) semesters. Prerequisites
include candidacy status, good academic standing, completion of field experience and
advisor consent. 3 credits each semester; atotal of six creditsisrequired.

GPS560 Workshopsin Counseling 1-3 credits.

GPS560A Human Sexuality and Gender |ssues

This course is designed to give students a deeper awareness of how human sexuality
and gender issues are defined across cultures. In this course studentswill explore our
culture'sand other cultures; beliefs on gender identity, sexual identity, sex and sexual
violence. Studentswill gain a deeper understanding of the biological, psychological
and emotional aspects of the life span of human sexuality. Students will have the
opportunity to explore what our society says about what it means to be a man or a
woman. Students will explore how past and present myths, taboos and stereotypes
about gender and sexual identity still play aroleintoday's culture. 3 credits

GPS590 Independent Study in Counseling 1-3 credits.
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VicePresident of Academic Affairs- LuisGarcia, B.A., Ph.D.

Chairperson of Arts& Sciences- Donald E. Harpster, B.A., M.A., M.Div., Ph.D.
Chairperson of Business- Robert Foley, B.S.,C.S.S,, M.B.A.,M.S.

Chairperson of Education - RobertaKapi Reith, B.A., M.Ed., Ph.D.

Chairperson of Psychology & Human Services- CraigW. Knapp, B.A., M.A., Ph.D.
Librarian-DoreenJ. McCullough,B.A.,M.L.S.

Registrar - PatriciaC. Miglorie, B.S.

Assistant Registrar | - Gregory Chamberland, B.S.

Assistant Registrar [1- Ann Hicks, B.A.

Admissions

Director of Admissions- Tracy Gallipo, B.A.,M.S.
Admissions Counselor - Allison Stacey, B.A.
Admissions Counselor - Parrish Eiskamp, B.A.

Communications
Director of Communications- Jaimelnsinga, B.A.

Development and Alumni Relations
Director - Deborah Doenges, B.A.
Data Systems Manager - Melissa Stevens, B.S., M.S.A.

Financial Administration

BusinessManager - T. Gerald Tofferi, B.S., M.B.A.
Controller - KristieM. Johnson, B.S., M.B.A.

Student Financial Services Coordinator - Y vonne Payrits
Computer SystemsAdministrator - Raymond Gibbs, B.S.

Student Services

Director of Student Services- Heather Charpentier, B.A

Director of Career Services- TBA

Athletic Director - Mark Benetatos, B.A.

Coach/Recruiter - JamesGraffam, B.S.

CampusMinister - TBA

Personal Growth Counselor - SaraPoulin, B.A., M.S. Candidate
Resident Hall Director - FrancisZgjac, B.A.

Resident Hall Director - Kirby Reutter, B.A. & Areli Reutter, B.A.

Student Support Services
Director of Project Success- CharlotteR. Gillam, B.A., M. Ed.
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Faculty
Full-TimeFaculty Members

DavidB. Bafour

Professor of History

B.A., Rhodelsland College
M.A., Rhodelsland College
Ph.D., University of Connecticut

RichardCillo

Assistant Professor of Mathematics
B.S., Castleton State Collebe

M.S., Toledo University

SandraS. Coyle

Assistant Professor of English

B.A., Saint Joseph College, Connecticut
M.A., University of Toronto, Canada

Gregory G.Falon

Assistant Professor of Business
B.S.,MerrimacCollege
M.B.A.,Rivier College

Robert Foley

Assistant Professor of Business

B.S., University of Massachusetts at
Boston

C.S.S,,HarvardUniversity

M.B.A., Colorado State University at
FortCollins

M.S.,LedlieCollege

Janet Gallant

Assistant Professor of Education
B.S., Collegeof St.Joseph
M.Ed., Collegeof St. Joseph

Donald E. Harpster

Professor of History and Palitical Science

B.A., Pennsylvania State University
M.A., Pennsylvania State University
M.Div.,YaeUniversity

Ph. D., Pennsylvania State University

Ronald Hedgepeth

Assistant Professor of Psychology &
Human Services

B.A., Nyack College, Nyack NY (Psy-
chology)

M.S., State University of NY at Albany
Ph.D., St. John's University

CraigW. Knapp

Professor of Psychology and Human
Services

B.A., Plattsburgh State University
M.A., Plattsburgh State University
Ph.D., Western Michigan University

TinaKnapp

Instructor in Education
B.S,, Collegeof St. Joseph
M.Ed., Collegeof St. Joseph

Mark Lowenstein

Assistant Professor of Business
B.A., University of Vermont
M.B.A., BabsonCollege

J.D., Suffolk University Law School

Jennifer Manner

Assistant Professor of Psychology &
Human Services

B.A.,HopeCoallege

M.S.SA., Case Western Reserve
University

EugeniaJ. McMullen

Assistant Professor of Education
B.S,, Collegeof St. Joseph
M.Ed., Collegeof St. Joseph

Michael J. Reed

Assistant Professor of Psychology and
Human Services

B.A., St. Edward'sUniversity

M.S., University of Pittsburgh

M.A., Fielding Graduate I nstitute

Doctoral Candidate, Fielding Institute

RobertaK api Reith

Associate Professor of Education
B.A., RutgersUniversity

M. Ed. Temple University

Ph.D., TempleUniversity
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Part-TimeFaculty Members

Kristin Andrade

Instructor in Psychology

B.A., SkidmoreCollege

M.S., Antioch New England Graduate
School

Paul Andriscin

Instructor in History

B.A., Johnson State College
M.A., NorwichUniversity

DavidBaker

Assistant Professor of Mathematics
B.S., Castleton State College
M.Ed., Castleton State College

CharlesBearman

Instructor in Education
A.A.,Community Collegeof Vermont
B.A., Johnson State College

M.S., Boston University

CatherineW. Bell

Instructor in Education

B.S., Johnson State College
M.Ed., Johnson State College
C.A.G.S,, Castleton State College
C.A.G.S,, University of Vermont

CecileBetit

Instructor in Business
A.B.,Emmanuel College
M.Ed., TempleUniversity
Ph.D., TempleUniversity

JohnR. Bill
Professor of Psychology

B.A., CaliforniaState University at Chico

M.A., CaliforniaStateUniversity at LA
Ph.D., Washington State University

Bruce Bishop

Instructor in Religion

B.A., Alderson-Broaddus College
M.Div., Eastern Baptist Theological
Seminary

Luther Brown

Associate Professor of Sociology and
Psychology

B.S., Savannah State College

M.S.W., StateUniversity of New Y ork
M.S., Long Island University

D.S.W., ColumbiaUniversity

James Cassarino

Instructor in Fine Arts— Music
B.A., Castleton State College
M.A., Ball State University

Francesca Catalano

Instructor in Science

B.S., LoyolaUniversity Chicago
M.T., LoyolaUniversity Chicago
Ph.D., LoyolaUniversity Chicago
J.D., DePaul Collgeof Law

Christopher Chadwick
Instructor in Psychology

B.S., FloridaSouthern College
M.A. Cand., Norwich University
CASALC,CAD.C

Heather Christian

Assistant Professor of Science
B.S., University of Vermont
D.V.M., RossUniversity School of
Veterinary Medicine

John Fitzpatrick

Instructor in Education
B.A.,Middlebury College
M.S., University of Montana
M.A., Johnson State College
M Ed., Castleton State College

Rhonda Foley

Instructor in Business

B.S., Central Connecticut StateUniv.
M.A., Oakland University
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CharlotteR. Gillam

Instructor in Developmental Sudies
B.A., Collegeof St. Joseph

M.Ed., College of St. Joseph

Johnathan Gilmore

Instructor in Psychology
C.A.S,, University of Vermont
B.A., University of Wisconsin
M.S., College of St. Joseph

Gerald P.Gormley

Assistant Professor of Business
B.A.,LehighUniversity

M.S., LehighUniversity

JamesGraffam
Instructor in Physical Education
B.S., University of Southern Maine

AlisHeadlam

Associate Professor of Education
B.A., University of Massachusetts
M.A.,Lesley College

Ed.D., University of Massachusetts

LynnD. Hebert

Assistant Professor of Science
B.A., St. Michael’ sCollege

M.Ed., State University of New Y ork
Ed.D., StateUniversity of New Y ork

W. David Hoisington
Instructor in Psychology
B.A., University of Vermont
M.A., Dartmouth College
M.Ed., Plymouth State College
Ph.D., Syracuse University

Samuel N. Hollander

Instructor in Psychology

B.S., San Diego State University
M.S., Montana State University

John lurato

Instructor in Education
B.S., Manhattan College
M.Ed., Manhattan College

Kristie Johnson

Instructor in Accounting

B.S., College of St. Joseph

M.B.A., Nova Southeastern University

Sally J.Keefe

Assistant Professor of Fine Arts
B.A., Castleton State College

M.A., Rhode Island School of Design

NanceF. Kittner

Professor of Historyand Political Science
B.A.,McGill University, Montreal

M.A., Boston College

M.A., University of London, England
Ph.D., University of London, England

Melissa Knipes

Instructor in Education

B.S., College of St. Joseph
M.A., Castleton State College

MichelleLaRouche

Instructor in Education

B.S., College of St. Joseph
M.A., Cardinal Stritch College

WilliamLucci

Instructor in Communications and
English

B.A., North Adams State College
M.Ed., Bridgewater State College

VincentMerluzzi

Assistant Professor of Science
B.A., Northeastern University
Ph.D., Boston University

Frank G.Miglorie

Professor of Philosophy

A.B., Saint Michael’ sCollege

M.A., University of Vermont

Ed.D., Nova Southeastern University

Russell North
Instructor in Business
B.S., Bentley College
M.S., Bentley College
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ThomasS. O'Brien

Assistant Professor of Accounting
B.S.,lonaCollege

C.P.A., Stateof Vermont

Shirley Oxidine

Instructor in Psychology

B.A., San Francisco State University
M.A., Notre Damede Banur University
Psy.D., Cdifornialnstituteof Integral
Studies

John Poljacik

Instructor in Education

B.S., Castleton State College
M.A., Castleton State College

Carol Protivansky
Instructor in Education
B.S., College of St. Joseph
M.Ed., College of St. Joseph

Lynn Reardon

Instructor in Psychology
B.S., College of St. Joseph
M.A., Antioch College

JoAnnT. Riley

Assistant Professor of Fine Arts
B.A.,Carlow College

M.Ed., Pennsylvania State University

DaleRobb

Instructor in Psychology
B.A., Collegeof St. Joseph
M.S., College of St. Joseph

ConnieS. Smith
Instructor in English
B.A., Syracuse University
M.A., Boston College

ThomasSmith

Instructor in Education
B.S., Castleton State College
M.S., Purdue University

MelissaSolomon
Instructor in Psychology
B.A.,SUNY Binghamton
M.S., College of St. Joseph

Katherine Stahle

Instructor in Science

B.A., Appalachian State University
M.A., Appalachian State University

Gary Thompson

Instructor in Psychology
B.A.,New England College
M.S., College of St. Joseph

Jill Tofferi-Blank

Instructor in Psychology
B.S., Castleton State College
M.Ed., Keene State College

Peter Valine

Instructor in History

B.A., University of Vermont
M.A., Dartmouth College

Joseph Whalen

Instructor in English and Education
B.S., Castleton State College
M.A.L.S., Wesleyan University
C.A.G.S., University of Connecticut

Carl Zeller

Instructor in Computer Science and
Business

B.S., Stockton State College

M.S., University of Maryland - College
Park

Frederick A. Zimmer

Assistant Professor of Business

B.A., StateUniversity of New Y ork
M.B.A., StateUniversity of New Y ork
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